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Anas 
Dubai, United Arab Emirates 

Email: anas.147977@2freemail.com 
Career Objective:

Seeking a position where I can gain more experience and utilize my knowledge so that I can add value to the targeted firm.                                  

Educational Qualifications 

Bachelor Degree of Business (English) from Misr University for science and technology-Egypt 

Major: Accounting 

Date of graduation: June 2010. 

Training Courses

International Accounting - British Colombia Institute of Technology – Canada -February 2016 

English Language and Business Writing-British Colombia Institute of Technology – Canada- April 2016 

Techniques to Detect Fraud and Accounting Errors Course -Saudi Accounting Association-July 2010

CPA in process
Work Experience:
Sharjah, United Arab Emirates:
SHAR METAL SCRAP CO.- Senior Accounts Payable Specialist (Jan 2018- current)
· Review & record purchasing invoices 

· Maintain general ledger
· Review all invoices for appropriate documentation and approval prior to payment

· Process 3 way P.O. matching invoices, up to 100 plus line items

· Prioritize invoices according to cash discount potential and payment terms

· Process check requests

· Audit and process credit card bills

· Match invoices to checks, obtain all signatures for checks and distribute checks accordingly

· Respond to all vendor inquiries

· Reconcile vendor statements, research and correct discrepancies

· Assist in month end closing

Vancouver, BC, Canada:
City Service Agency Ltd. – Senior Accountant (Sep 2013-Nov 2016) 
· Maintain financial records bookkeeping system
· Administer Accounts Payable and Accounts Receivable duties to team members
· Prepare financial and accounting reports and statements
· Prepare cash flow projections upon management's request
· Analyze financial data to assist management decision Monthly & annual bank reconciliation
· Internal Auditing

· Tax filing
Jeddah, Saud Arabia: 

Rodl Middle East of Chartered Accountants- Auditor (Feb 2012- Aug 2013)- in charge of a team of 6 people  
· Meeting clients for the system understanding, documenting the system and performing walkthrough tests.

·  Presentation of Audit reports based on company's financial statements examinations.

·  Review of significant accounting and business processes of clients.

·  Monitoring the timely preparation of all deliverables including Financial Statements, Management Letters

and other deliverables.

·  Analyze financial data.

·  Preparing and managing Audit file.

·  Examining company accounts and financial control systems

·  Gauging levels of financial risk within organisations

·  Checking that financial reports and records are accurate and reliable

·  Ensuring that assets are safeguarded

·  Identifying if and where processes are not working as they should and advising on changes to be made

·  Preparing reports, commentaries and financial statements

·  Liaising with managerial staff and presenting findings and recommendations

 Ensuring procedures, policies, legislation and regulations are correctly followed and complied with
Riyadh, Saudi Arabia:

Atta Hamad Bayouk of Chartered Accountants Office- Accountant (July 2010-January 2012).       
· Responsibility to prepare monthly & yearly consolidated financial statements (P&L and Balance sheet) for clients. 

· To maintain general ledger and consolidated trail balance 

· Responsible to ensure accuracy of balances and transactions.

· Checking of all monthly transactions and prepare necessary entries to facilitate complete monthly closing procedures.

· Reconciliation of all Bank Accounts.

· Financial Statements preparation
· Preparing assets, liability, and capital account entries by compiling and analyzing account information.

· Recommending financial actions by analyzing accounting options.

· Maintaining accounting controls by preparing and recommending policies and procedures.

· Securing financial information by completing data base backups.

Highlights and Qualifications

· Highly reliable, punctual and trustworthy individual who learns new tasks quickly 

· Perform well under pressure, and confidently met all deadlines 

· Proven leadership skills and the ability to work well independently and with others 

· Self-motivated with a positive attitude; excellent communication and organizational skills 

· Used discretion and ethics in dealing with confidential information 

· People Skills and communication skills 
Skills: 
· Financial: Cash flow control, Management accounts, Budget preparation, financial reporting and Forecasting, Interpreting financial data, Auditing, Strategic analysis, financial analysis, costing, Auditing, Accounting, Internal and external auditing, High level of Accuracy, Fraud Detection, Internal Controls, and Analytical Skills. 
· Management: Predicting future trends, Supervisory skills, financial regulations, Decision making, Managing budgets, Effective delegation, Conflict resolution, and Punctuality.
· Personal: Communication skills, Good IT knowledge, Presentation skills, Problem solving, Analytical mind, Integrity, Honesty, Motivation, Ambitious, Interpersonal skills, Team work, Initiative, Flexibility, and Adaptability. 

Computer Skills
· Worked on various accounting, auditing, taxation and operation related software, such as, Fixed Asset Management System, Inventory Management System, SAGE, Quick book, SAP, Tally & Peach Tree. Proficient in Microsoft Office applications especially Ms Excel and Ms Word.

Personal Data 
· Date of Birth: 22-Aug-1985

· Marital status: Single

· Nationality: Palestine

· Languages: English (Fluent) Arabic (Native)

· Valid Driving License: Yes

Availability: 1 month notice period 

 References provided upon request 

Experience Letter provided upon request


