NEETHU
E mail: neethu.148333@2freemail.com 
Mobile: Whatsapp +971504753686 / +919979971283


Seeking assignments in Logistics Coordination / Shipping line operations in an organization of repute
Professional Objective

Seeking a challenging career position with a dynamic company offering long-term opportunities for professional growth in recognition of dedication, drive and superior performance.


Executive Profile

Pro-active and result oriented executive with working experience in multi culture environment at a leading Shipping line in Dubai, UAE. Strongly self-motivated, enthusiastic and committed to professional excellence. Consistently noted by senior management, and co-workers for superior job performance, clean work ethics and timely completion of all assignments meeting deadlines. Outstanding and dedicated team player with strong communication skills and ability to work under pressure.


Organizational Experience
Since April 2010: Executive –Imports/Exports and Equipment operations
Company: Seaglory Shipping Agency for Hainan POSA Line, Dubai-UAE
KEY RESULT AREAS

Executive –Imports/Exports and Equipments operations
· Communicating with overseas agents regarding the follow up of Import manifest.
· Uploading EDI into the system and amending with cargo manifest.
· Do bay plan comparison for each vessel.
· Filing manifest with Dubai trade.
· Handling all incoming and outgoing correspondence of agents and clients.
· Answer all queries and complaints raised by the clients and overseas partners.
· Liaising with accounts department to ensure smooth functioning of the dept & clients.
· Assisting the team for the smooth function of the dept.
Equipment control
· Downloading container moves from Dubai trade and uploading into the system
· Holding the container through Dubai trade upon expiry of the validity

· Stock reconcillation of all containers in each status

· Reporting daily moves to the liner head quarters and principals

· Following up of long stay containers in each status

· Issuing merec inspection / repair and EIR damage acceptance letter.

· Preparation of monthly reports like COC imbalance report, equipment turn around, demmurage outstanding report

· Checking Dubai trade invoice and reporting to accounts

· Helping operations department for empty repo plan.

· Coordinating with clients for dvan discharge full status containers.
May 2009 till April 2010: Operations Executive
Company: VCT Shipping, Cochin
Operations Executive

· Maintaining correspondents of quotes, orders and claims between customer and overseas agents

· Generating invoices for shipments and payments.

· Keeping track of relevant changes in various rules, regulation and policy matters.

· Assessing operations and suggesting improvements for all procedures process and activities.

· Supervising all activities pertaining to Inventory Control, Warehouse Receipts, Damaged Goods, Sales Charges, Customer Requirement & Inventory Reporting.

· Liaising with internal departments like accounts to ensure smooth functioning of the operations dept and sales dept

· Dealing with Shipping Lines & international Freight Forwarders to ensure best freight rates and timely shipment of Export/Import Consignments.

· Interacting with international Freight forwarders / representatives for shipping sales & logistics activities.

· Interfacing with shipping lines & International freight forwarders for to ensure the Container Space for weekly shipments from various destinations.

· Liaising with consignees, suppliers and overseas counterparts regarding the movement of containers and from various destination.

· Negotiating with shipping lines for getting better freight rates from various ports as per current market situation.

· Following up with consignees/ buyers for to get sales / rate negotiation and tracking & tracing of shipments.



Academic Qualifications
· MBA (pursuing) - Madurai Kamraj University in Retail Management under distance    

Education programme.
· Bachelor of Business Administration- University of Calicut, Kerala 


Technical Skills
· Post Graduate Diploma in Computer Applications.
· Accounting Software Tally


Project Undertaken
· Training at reliance life insurance, Kannur
· Job training at Frontier Indicom tea factory ltd, Tamilnadu


Personal Details
Sex                        
: Female
Date of Birth

: 07-04-1988

Age                       
: 24
Marital status

: Single
Nationality 

: Indian
Visa Status

: Employment visa
Hobbies

: Listening Music, Reading

Language Skills
: English / Malayalam / Tamil / Hindi


