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DESHMUKH 
OBJECTIVE
[image: image2.png]



To work for a stable and fast growing organization that gives me an opportunity to exploit my potentials and capabilities to the maximum, whereby I am able to contribute my talents, not only for gaining work satisfaction, but also for assisting the organization into becoming a leader of its trade in the market.
PERSONAL STRENGTH [image: image3.png]



· Willingness & ability to adapt to different situations, people and environment.

· Determination to complete the task on hand.

· Willingness to accept new challenges and additional responsibilities.

· A good learner.

EDUCATION
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· Completed Three years Bachelor of Commerce Degree in March 2008 with the Specialization of Financial Accounting and Auditing from PUNE UNIVERSITY.
TECHNICAL SKILLS
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· MCSE (Microsoft Certified System Engineer)
· CCNA (Cisco Certified Network Associate)
· DTA  ( Diploma In Tally Accountant)
· Diploma in Computer Ms-Office 2007

· Accounting Package, Tally 7.2 & 9.0 ERP

EMPLOYEE RECITAL
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· SWITZ GROUP:-
Duration


:  09th September 2011 to 25th August 2017
· Working as a “General Accountant” with “SWITZ UAE LLC.”(Trading Company) in Dahid UAE.


Roles and Responsibilities related

:  “SWITZ UAE LLC.”

· Maintain All Computerized Books of Account in “J.D.EDWARS Software”

· Performing daily accounting transaction such as creating & posting vouchers

· Accurately record cash transaction

· Cash Receive from Salesman’s

· Day to Day banking activities

· Supervise & coordinate in petty cash activities for the company
· Performing timely weekly and month Bank Reconciliation Statement and reconciliation of debtors and creditors
· Maintaining Receivable & Payable ledgers, checking, verifying and posting supplier/vendor invoices

· Payment follow up and preparation of cheques 
· Maintain Sales Ledger & Purchase Ledger in J.D.Edwards
· Maintain GRN file (Good Received Note’s)
· Calculate & distribute salary of employees
· Calculating payroll related calculation including deduction, staff benefits etc 
· Monthly Physical Stock Checking and recon-solute with J.D. Edwards Report.

· Prepare debtors listing & constantly follow up for payments
· MAS Industries Pvt. Ltd. Mumbai INDIA
Duration


:  10th March 2011 to 08th August 2011
· Worked as “Account Assistance” with “MAS Industries Pvt. Ltd.”(Import/Export Company) in Mumbai India.


Job Profile

:  “MAS Industries Pvt. Ltd.”

· Maintaining All Computerized Books of Accounts i.e. :
·    Finalization of the Balance Sheet.

·    Prepare Profit & loss Account.

·    To Prepare Trial Balance & Subsidiary Ledger Books.

· Scrutiny of Cash Book, Bank Book & Ledger Book Entries.

·    Bank Reconciliation Tally Base & Parties Ledger Reconciliation

· Maintaining daily purchase and Sale entries

· Maintaining Salary and Wages

· Maintaining VAT Details (Value Added Tax)

· Handling “H” Form and “C” Form.

· Maintaining Monthly E.S.I.C payment details (Employee’s State Insurance Corporation)

· Maintaining professional Tax

· TDS Return (Tax Deducted at Source)

Silverline Association, Mumbai INDIA 

  
 Duration


:  10th September 2009 to 10th March 2010 &






   01st May 2010 to 30th October 2010

· Worked as an “Accountant” with “Silverline Association.”(Manpower Consultancy) in Mumbai India
Job Profile

:  “Silverline Association.”

· Maintaining All Computerized Books of Accounts i.e. : 

· Cash Book, Bank Book & Petty Cash Book.

· Preparing Bank Reconciliation Statement.

· Preparing Misc. analysis reports.

· Preparing individual trading accounts or respective departments & consolidating the

 Same with the Main trading account of the Company.

· Update Sales, Purchase register & General Ledger.

· Issue of Bills & Challans.

· Follow up for payment with clients & employers.

· Arrangement for creditor’s payment.

· Receiving cash payments from customers and making a daily report for the same.

· Submitting detailed monthly sales & purchase reports to department in-charge.

Fakih & Company, Mumbai INDIA 

  
 Duration


:  10th August 2008 to 10th August 2009

· Worked as an “Audit Assistant” in “Fakih & Co.”(Chartered Accountant Firm) in Mumbai India.
Job Profile

:  “Fakih & Company”
· Auditing All Books of Accounts Manually i.e. : 

· Checking of Books of accounts such as Cash Book, Bank Book and Petty Cash Book.

· Checking Bank Reconciliation Statement.

· Checking of Sales, Purchase Register and General Ledger.

· Checking of Bills and Challans.

Internal cum concurrent audit of Kokan Mercantile Co-operative Bank Limited.
PERSONAL DOSSIER
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Date of Birth

:         20th March 1987
Languages Known
:
English and Hindi

Preferred Location
:
Gulf

Nationality

:         Indian
Marital Status

:         Married
DECLARATION
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I consider myself familiar with accounting aspects. I am also confident of my ability to 

Work in a team. I hereby declare that all information given above is true to the best of my knowledge and belief

