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C.V

PERSONAL INFORMATION

NAME



Sameh

DATE OF BIRTH

2nd of Jan. 1974

MARITAL STATUE

Married+2 children
MILITARY SERVICE
Exempt

E-MAIL


sameh.148533@2freemail.com 
EDUCATION           
Faculty of Commerce – Cairo 





University 1997-Good
FOREIGN LANGUAGES

* English (Very Good)

* Native Mother Tongue Arabic (Fluent)

SKILLS:
* Computer: Windows 98, Windows 2000, Windows XP
   & Power Point (Word & Advanced Excel &Access)

* Room Master 1996 & 2000

* Nabilio (Hotels Programs)
Diplomats:

· Computerized Accounting Diplomat.
· IDI from Ministry of Tourism Year of 2008

· IDI from Ministry of Tourism Year of 2011

PREVIOUS EXPERIENCES

* Director of finance         Sharm Inn Amarein Hotel  

                                            07/2012 till Now   

* Director of Finance        Sunset Sharm Hotel-SSH

                                            From 05/2009 till 6/2012
* Financial Controller

Sunset Partner Hotel- SSH
   




From 06/2004
till   04/2009
* Chief Accountant

Husa Royal Paradise Resort & In
Charge on Husa Palermo Hotel - SSH
       




From 
02/2004
till
06/2004
* Senior Accountant
Romance Partner Hotel – Ain Sokhna

                  



From
6/2002   till
01/2004
* Income Auditor 
Turquoise Partner Hotel – SSH
    




From 
01/2001   till   
6/2002

* Asst. Credit Manager 

Partner Hotels – Head Office

 


            
From
 09/99
till
12/2000
* Accounts Payable
          Maryland

    
       
From
 05/99
till
09/99

* Head Cashier


Pyramisa Hotel - Cairo





From 
04/98
till
05/99

* F & B Cashier 


Pyramisa Hotel - Cairo





From 
10/97
till
04/98

Responsibility of a Financial Controller
A financial controller -- sometimes called a "comptroller -- is the lead accounting executive in a company. A controller’s duties can vary depending upon the size of the company, the complexity of accounting and financial operations and the number of people employed in the accounting department. The controller provides financial leadership and is instrumental in forming accounting strategies. A controller's role, especially in smaller companies, can include broad visionary responsibilities as well as hands-on management.
Working with Budgets
A financial controller is responsible for ensuring that all accounting allocations are appropriately made and documented. In smaller companies, the controller may also perform cash management functions and oversee accounts payable, accounts receivable, cash disbursements, and payroll and bank reconciliation functions. Every company should maintain a separation of duties with regards to accounting functions to insure that there are checks and balances in the system. For instance, if the controller is responsible for preparing cash disbursements, he should not be a signatory on the account; the owner, chief executive or chief financial officer should be required to sign all checks.

Internal Controls
A financial controller is responsible for establishing and executing internal controls over the company’s accounting and financial procedures. This includes reviewing and approving all invoices to be paid, as well as reviewing accounts receivable aging reports. In smaller companies, the controller will often handle collections on invoices, especially ones that are 45 days to 60 days overdue. A financial controller is also responsible for coordinating with external tax accountants for income tax preparation and auditors who prepare internal audits of the company. This includes keeping company records organized and readily available for examination.

Financial Planning and Reporting

Financial controller in smaller companies are responsible for all banking and finance activities. This includes negotiating lines of credit and vendor agreements, as well as reviewing all financial contracts, financing agreements and insurance policies. She is also responsible for providing accurate and comprehensive financial information to executive management for long-term financial strategizing. Unless a company has a CFO to provide the leadership for long-term financial planning, the controller will be required to fulfill this responsibility as well. In any case, she must provide crucial financial data and work with executive management to coordinate all financial planning functions with business operations. Financial reporting duties include preparing financial statements, balance sheets, cash flow reports, and budgets, budget-to-actual and financial projections.

Financial Analysis

In addition to financial reporting, a controller must be skilled at in-depth financial analysis and providing expert financial perspective and opinions. This means that a financial controller must be proficient in spreadsheet design that is often complex. While a CFO is responsible for finalizing financial policy, a controller’s financial analysis skills are instrumental in helping to assess risk, analyze efficiency and inform policy decisions made by executive management

I HOPE TO SUCCSEED JOING YOUR COMPANY

       **** THANKS & BEST REGARDS****


 

C.V ATTACHED

	BY  SETTING  UP  AND  ALL  PRE-OPENING  ACTIVITIES  OF  THE  ACCOUNTING  DEPARTMENT ,  
	

	STORES,  COST  CONTROL , RECEIVING  ,  PURCHASING  AND  ALL  ACCOUNTING PROCEDURES  

	AS PER   AMERICAN   UNIFORM   SYSTEM.  
	
	
	
	
	

	
	
	
	
	
	
	

	I HAVE  MAY  HAND  ON  THE PURSE  STRINGS,  MY  EYE  ON  THE  BOTTOM  LINE,  AND  THE EAR 

	OF  THE  GENERAL  MANAGER ,  ALL     THE  WHILE  CONTINUING TO  COUNT  THE  BEANS  AND BE

	FAMILIAR WITH WHAT GOES ON IN EACH DEPARTMENT. AS  IN  THE  SAME  WITH  ALL  OTHER 

	MANAGERIAL  ROLES,  THE  CONTROLLER  MUST HAVE  MAY  SKILLS  WHICH  ARE  USED  DAILY. 

	
	
	
	
	
	
	

	I  USE TO  SUPERVISE  THE  ACCOUNTING  FUNCTIOINS,  INCLUDING  PAYROLL ,   PAYABLE,  
	

	RECEIVABLE, PURCHASING & AUDITING.  ALSO  TO  KNOW  THAT  PROCEDURES  ARE  BEING  

	FOLLOWED AND DEADLINES ARE BEING MET.   QUESTION  WHAT IS HAPPENING IN  EACH  HOTEL

	DEPARTMENT.   IS ALSO THE MONEY   GETTING  TO THE BANK , AND  IS THERE  ENOUGH TO PAY 

	ALL  THE VENDORS  AND STAFF,  WHAT   LARGE  GROUP  FUNCTION  IN  THE BALLROOM 
	

	IS BEING EXTENDED 30- DAYS CEDIT, HAVE THEIR REFERENCES BEEN CHECK.  ARE PURCHASE

	ORDERS ON FILE IN THE RECEIVING DEPARTMENT.  DO THE  ACTUAL  PAYROLL TAX  DEPOSITS     

	EQUAL WHAT IS REPORTED.  ACCOUNTING  AFFECTS  ALMOST EVERY ASPECT OF THE  HOTEL  

	OPERATION ,AND  THE  CONTROLER IS THE  ONE LOOKED  TO    WHEN IT  COMES TO THE PROPER

	FUNCTIONING AND CONDUCT OF THIS DEPARTMENT.  ALSO FOR ALL OTHER FEES I.E.  CITY   

	COUNCIL, ENTERTAINMENT TAX, SALES TAX &     COMMERCIAL TAX.   
	
	

	
	
	
	
	
	
	

	I  USE  TO  WORK AS ADVISOR   , MEANING  PROVIDE  INFORMATION  AND RECOMMENDATIONS TO 

	EVERY DEPARTMENT IN THE HOTEL.  REGARDING  GIVING  INFORMATION, ACCOUNTING GENERATES

	MORE REPORTS THAN ANY OTHER DEPARTMENT IN THE HOTEL.  DAILY  REPORTS TO MANAGEMENT

	REPORTING ON SALES, LABOR. AND PURCHASES ARE A MUST IN ANY BUSINESS.    WITH COMPARISONS 

	TO BUDGETS AND / OR LAST YEAR.   THE FINANCIAL  STATEMENTS  INCLUDING A BALANCE SHEET

	ZND INCOME STATEMENT IS PRODUCED MONTHLY IN ACCOUNTING THROUGH COMPUTER SYSTEM. 

	
	
	
	
	
	
	

	I  PREPARE TO  DISCUSS  THESE  TYPES OF  REPORTS WITH MANAGERS AND OWNERS  AND MANAGEMENT

	CO., MAKING SOME SENSE OF ALL NUMBERS AND PERCENTAGES.  A  HOTEL  WILL HAVE  ANY OF  

	A NUMBER OF MEETING WHERE  I  WILL  DISCUSS THE  FINANCIAL  RESULTS  , AT       THESE MEETINGS 

	I USE TO BE A  PART OF  RECOMMENDATIONS  AND  SUGGESTIONS TO  IMPROVE OPERATIONS  IN  AREAS 

	THE REPORTS MIGHT POINT OUT.  OFTEN A MORNING  OPERATIONS  MEETING  WILL  FIND  ME  POINTING

	OUT  THE LABOR COSTS  ARE CHEERING  HIGHER THAN  APPROPRIATE  GIVEN CURRENT LEVELS OF 

	BUSINESS  OR THE MONTHLY MANAGER'S  MEETING WILL  START  WITH  ME  GIVING AN  OVERVIEW 

	OF LAST MONTH'S FINANCIAL RESULTS AND THE HOTEL'S STANDING, YEAR TO-DATE. WHEN THE 

	OWNERS  VISIT  THE HOTEL  THERE  USUALLY IS A MEETING  TO DISCUSS  THE FINANCIAL RESULTS   

	AND WHAT IS BEING DONE TO ENSURE   THAT PROFIT EXPECTATIONS ARE BEING MET.  I MIGHT EVEN 

	BE ASKED  TO  SIT IN  ON A SPECIFIC   DEPARTMENT'S STAFF MEETING AS THEY BRAINSTORM  WAYS TO 

	REDUCE THEIR DEPARTMENTAL COSTS. AS  OTHER DIGETS  THE  ACCOUNTING  INFORMATION,  I NEED 

	TO ADVICE AND COUNSEL ON ITS SIGNFICANCE. 
	
	
	
	

	
	
	
	
	
	
	

	AS  A TECHNICIAN  I HAVE   A   FOUNDATION IN  THE DEBITS  AND CREDITS OF   ACCOUNTING  REGARDLESS

	OF WHETHER THE  ACCOUNTING DEPARTMENT IS  STAFFED WITH ONE PERSON OR  TWO  DOZEN,  I PREPARE

	TO JUMP IN AND DO THE WORK.    A TIGHT  LABOR MARKET  AND STAFF  OFTEN  NECESSITATE  THAT I  

	USE TO ASSIST IN ANY FUNCTION. 
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	THERE  ARE ALWAYS BALANCE SHEET  ACCOUNTS  TO BE RECONCILE,  BUDGET  VARIANCES TO  EXPLAIN,

	OR  JOURNAL  ENTRIES  TO POST IN GETTING THROUGH THE PROCESSES THAT IS TAKES TO  KEEP IN 

	ACCOUNTING   DEPARTMENT FUNCTIONING.  A GOOD BOOKKEEPER OR  ACCOUNTANT  IS  PRIMARILY A 

	GOOD TECHNICIAN IN ACCOUNTING 
ASPECTS.  
	
	
	
	
	


A-Specific Duties and Responsibilities.
1-To verify the General Cashier Report and Income J.V.

2-To review supplier invoices, and general ledger coding of
 expenses.
3-To verify supplier payments with supporting invoices.

4-To verify expense reimbursement with supporting documents, and 
Ensure that they are in accordance with the policies and procedures.

5-To review payroll reports with supporting documents at the month 
End.

6-preparation of general ledger reconciliation 

7-To follow up for the renewals of contracts expiring 

8-Adjustments entries to be prepared on the basis of general ledger
 Reconciliation.

9-Preparation, posting and updating standard journal vouchers and 
Adjustment journal voucher entries at the month end, such as – 
Prepaid expenses, operating provisions , payroll accruals , general 
Stores issues engineering store issue, reconciliation of food & 
Beverage cost, accruals provisions, allocation of expense.
10-Preparation of bank reconciliation statement.

11-Preparing and posting adjustments and closing entries 

12-Distributed departmental schedules 

13-Transfer P&L to retained earnings 

14-To print and check Financial Statements 

15-To ensure that all accounting reports and job deadlines for other 
Staffs is met

16-Miscellaneous Jobs include the following and have to be 
Completed as and when the need arises.

17-Reconcilliation of operating equipment and clearing of provisions 
By year end.
18-Accounts payable aging report to review.
19-Inter-hotel payments to be followed up.
20-Record Rooms of accounts to be checked 
