Personal Info:

name : marina 
age: 24 

E-mail:marina.148739@2freemail.com  
	Education:


American Diploma: B-Karnak Language School (2012)

 HIGH SCHOOL:Sacre-Coeur Heliopolis (2007)
	Objective:


Challenging career in the field of marketing and sales in a reputable organization, where I can apply and further enhance my communication, interpersonal, leadership and technical skills.
	Professional certificates and training:


Body Language Training (2016)
YAT Learning Solution Diploma, Graphic Designer 
(2014)
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	Qualifications Summary:


	· Two years of marketing and Sales
· One year of customer service
· One year of teaching 

· Three years of business management


	LANGUAGE
	READ
	WRITE
	SPEAK
	REMARKS

	Arabic
	Fluent
	Fluent
	Fluent
	Mother Tongue

	English
	Fluent

	Fluent
	Fluent
	first Language


FrenchFluentFluentFluentsecond Language
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	Work Experience


Sales Representative (Soul Gym)
	(January 2011-August 2011)


Job functions
1- My job was to check the membership of the members and to make sure that it's not expired

2-To make new members and to promote the gym

3-To make sure that all the members are happy and comfortable with the new packages we make every month and with the new machines we get

Outdoors Marketing and Sales Representative (Nielson)
	(January 2012-December2012 )


Job functions
1-My job was to take people's opinion in the markets and shops of some products in charge about our company and through that we can develop our own product.
Office Manager (Prism Studio)



	(January 2013  – August 2014)


Job function

1-Meeting customer and taking their orders
2-Making sure that the orders are completed correctly at the right time

 3-organize customer appointments with the manager

French Teacher (Chez Jeannot Nursery)
	(September 2014 – May 2015)


Job functions

1- Teaching kids how to speak and write fresh
Office Manager (Nina Prints)
	(June 2015- December 2015)


Job functions
1-To make deals with other companies that have the products we need

2-Taking orders from our customer

3- I had to supervise all the workers in the companies and make sure that they work hard to make the best product for our customers.
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	Work Experience


CEO Assistant (Enterprise Technology Solutions)
	(January 2016  – April 2017)


Job functions

1-Making deals with other companies all over the world
2-Sending and receiving checks from customers and companies

3-Helping the owner to develop the companies


Personal skills

· Excellent communications skills

· Excellent presentation skills

· Self-motivated

· Team player


Thank you for your attention
