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Jehan 
Email: jehan.149066@2freeail.com 
CAREER OBJECTIVE:
To obtain a responsible career and position in a challenging environment where I can enhance my knowledge and skills and contribute to your esteemed organization that supports professional growth in my field of specialization.
SKILLS AND ABILITIES:
· Excellent understanding of relevant office computer software, like MS Office, Sketch Up, design using AutoCAD (2D/3D), PlanSwift for quantity takeoffs. 
· Ability to interpret architectural drawings and plans. 
· Flexible as a member of the team, in any task successfully attained. 
· Accomplished designated task to standard with minimal supervision. 
· Commendable in communicating with superiors. 
· Good oral & written communication skill. 
WORK EXPERIENCES:
Position:
Quantity Surveyor
Company:
Stride Construction LLC & National Factory for Prefabricated Building
Tourist Club Area, Abu Dhabi, UAE
October 2014 – May 2017
Duties & Responsibilities:
· Preparation of estimates for initial budget proposals for the cost of the project. 
· Preparation of bill of quantities, quantifying take off’s of area required (civil, structural, others). 
· Preparation of rate analysis for variation orders. 
· Preparation of Tender and Contract Documents. 
· Preparations of final job close out report and analyzing with theoretical quantities versus actual quantities upon reconciliation to the Chief Quantity Surveyor and Project Manager. 
· Preparations of as built drawings and space plans/draft layouts for the clients. 
Position:
Civil Site Engineer (CE-SS&QC)
Company:
Al Madain Engineering Consultants LLC
Al Batha Tower, Bohaira Corniche, Sharjah, UAE
May 2014 – September 2014
Duties & Responsibilities:
· Fully responsible for and ensure that the contractor builds as approved plans and structure. 
· Recommend quality practices for all stages of design, supervision and construction. 
· Shall supervise the contractors work for compliance with the specifications of the contract and for any design variations. 
· Shall do the needful to curtail unapproved and unauthorized variations in the work. 
· Shall also affect and monitor any design variation or specification as per the client requirements and statutory norms. 
· Shall inspect the works and recommend for payments to contractor as work progresses at site. 
· Prepares and maintain documentation for progress of work at site, in the form of progress sheets, inspection reports and compliance statement. 
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Position:
Civil Engineer
Company:
Novel Houses General Contracting
Oud Al Touba, Al Ain, U.A.E.
January 2012 – February 2014
Duties & Responsibilities:
· Assists in the preparation of drawings using CAD operations, sketches, cost estimates and others, prepares site inspection request thru electronic registry upon the compliance of Abu Dhabi Municipality. 
· I do the inquiries and prepare the local purchase order of any required materials for the project. 
· Reporting directly to the Project Manager concerning material submittal, field inspections and project updates. 
· Monitor daily construction activities and material deliveries to assure it is in conformance with plans and specification. 
Position:
Document Controller
Company:
Department of Public Works and Highways
Philippines
May 2007– March 2009
Duties & Responsibilities:
· Compiles and maintains records of business transactions and office activities of establishment, performing variety of following or similar clerical duties and utilizing knowledge of systems or procedures. 
· Copies data and compiles records and reports. 
· Enter data on a computer, scan documents, sort mail, answer e-mail, and file papers and reports. 
· Registering outgoing and incoming shop drawings, inspection request, and material submittals 
· Updating of the pending submittal list for Engineer’s urgent response. 
· Preparing the transmittal for the submittals (Shop Drawings, Material Submittals, Pre-qualification, etc.) 
· Preparing the Inspection Request according to QA/QC Department needs. 
· All types of Incoming and Outgoing mails reviewed and follow up with engineers and reply in time. 
· Working closely with the Department Heads primarily I will be responsible for ensuring the control of project drawings and other Technical Project Documents, Electronic copy, and printed copy, in accordance with Company’s Document Controller Procedure. 
EDUCATIONALL ATTAINMENT:
Bachelor of Science in Civil Engineering
Notre Dame University
March 2007
Philippines
PERSONAL DETAILS:
Date of Birth
: May 26, 1984
Nationality
: Filipino
Marital Status
: Single
Religion
: Islam
Visa Status
: Visit Visa
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