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Career Objective

To gain a foothold in the world of accounting and finance that exposes me to a wide spectrum of situations and challenging areas where my versatility can be utilized and to enhance my professional skill-set in accordance with your organizational objectives.


Career Summary

1.5 years of total experience as Accountant and Accountant Clerk, with a deep knowledge in accounting tools, procedures and transactions.

· Worked as an Accountant in at Chemmannur International Jewellers for Nine months.
· Worked as an Accounts Clerk at K J Joseph & Associates Chartered Accountants for Six months.

Key Responsibilities Handled

· Preparation of Employees State Insurance statements.
· Generation of month end reports.
· Generation of Employee Provident Fund statements.
· Preparation of Bank reconciliation statements.
· Preparation of report for reconciliation between monthly sales tax return with billing system, accounts and external documents.
· Ensure effective functioning of cash handling and proper documentation.
· Preparation of reports of Tax Collected at Source and Tax Deducted at Source.
· Monthly accounts finalization.
· Generation  of  payroll,  incentive  and  bonus  for  the  employees  as  per  labor  rules.
Educational Qualification

	Degree
	Institution
	University/Board
	Marks

	M.Com in Finance
	Department of Commerce,
	Mahatma Gandhi
	76%

	
	M E S College, Erumely
	University
	

	B.Com in Finance &
	Department of Commerce,
	Mahatma Gandhi
	75%

	Taxation
	M E S College, Erumely
	University
	

	XII
	St. Thomas Higher
	Higher Secondary
	83%

	
	Secondary School, Erumely
	Kerala
	

	X
	St. Mary's High School,
	Kerala State
	80%

	
	Umikkuppa
	Board
	



Personal Qualities

· Trustworthy and reliable.
· Ability to motivate and inspire confidence in a team.
· Learnable and flexible to situations.
· Optimistic and good at logical reasoning.
· High analytical ability, reasoning skills and good at communication skills.

Technical Knowledge

· Tally
· MS Office
· Peachtree
· Quickbook

Hobbies

· Playing cricket and volleyball.
· Travelling and exploring different places.
· Watching movies.

