CZARINA
Czarina.149446@2freemail.com 

QUALIFICATIONS SUMMARY

· Able to join immediately
•Strong background in accounting, audit and controls with exceptional communication skills.

•Able to work well independently with little to no supervision or as a member of a professional team.

· Adept in using accounting softwares such SAP, Oracle, Lawson, Navision, Peachtree, QuickBooks, Crystal Reports

· Proficient in using Microsoft Applications such as Microsoft Word, Microsoft Excel, Microsoft Powerpoint

•With an extensive background in the following broad-based competencies:

Cash Management General Accounting Data Processing Cost Accounting Management Information System(MIS) Reporting Forecasting and Budgeting Project Management Staff Management

•Highly effective in the preparation of consolidated financial statements, payroll and other reports for compliance

INTERNATIONAL

CERTIFICATIONS

· Certified Public Accountant (CPA)
May 2015 (PICPA - Philippines)

•Certified Accounting Tech. (CAT)

March 2014 (Institute of Certified Management Accountants - Australia; Institute of Accounting Technicians- Canada)



PROFESSIONAL EXPERIENCE

State Auditing Examiner II

Commission on Audit

Philippines

January 4, 2016 to April 30, 2017

· Prepared Cash Examination reports for 1 City and 42 barangays, memos, letters to local government units, and other reports such as Statement of Allocation, Appropriation and Obligation, Statement of Comparative Budget and Actual Amounts, Reconciliation of Property, Plant and Equipment per Ledger and per Actual Inventory using word processing, spreadsheet, database, or presentation software.

· Reviewed and evaluated the Internal Control System for Cash Receipts and Deposits and Internal Control System for Payroll.

· Prepared working papers for cash receipts and deposits, property, plant and equipment, and payroll to support Audit Observation Memorandum issued.

· Post-audited disbursement vouchers, payrolls, liquidation reports and reports of collections and deposits.

· Examined, audited and settled all accounts pertaining to the revenue and receipts of, and expenditures or uses of funds and property owned or held in trust by, or pertaining to, the government.

· Promulgated accounting and auditing rules and regulations including those for the prevention and disallowance of irregular, unnecessary, excessive, extravagant or unconscionable expenditures, or uses of government funds and properties.

General Accountant

Galvan-Marinas Accounting Services

Philippines

May 5, 2014 to December 15, 2015

· Performed general accounting services and prepared financial reports such as Statement of Financial Position, Statement of Financial Performance, Statement of Changes in Equity, Statement of Cash Flows and Notes to Financial Statements as required for clients in accordance with International Financial Reporting Standards (IFRS).

•Registered Cost Accountant (RCA)

January 2014 (Institute of Certified

Management Accountants -

Australia)

• Certified Bookkeeper (CB)

February 2014 (Institute of

Certified Bookkeepers UK)


•
Prepared  and  processed  financial  documents  such  as

invoices, purchase orders, and payroll for various clients for

data entry and processing.

•
Prepared monthly, quarterly and annual bank reconciliation

statements.

•
Prepared VAT and withholding tax returns.

•
Prepared management reports, financial statements and

other reports for government compliance requirements.

EDUCATION

Bachelor of Science in Accountancy, April 2014

Saint Louis University, Baguio City, Philippines

Bachelor of Science in Management Accounting, April 2013 Saint Louis University, Baguio City, Philippines

Associate in Accounting Technology, April 2012

Saint Louis University, Baguio City, Philippines

TRAININGS AND SEMINARS ATTENDED

 
Rules of Conduct and Ethical Behavior in the Civil Service (Civil Service Commission) November 9-13, 2015

 
Cash Examination Seminar (Commission on Audit)

June 14-16, 2016

 
Audit of Government Expenditures Seminar (Commission on Audit) July 19- 22, 2016

 
Philippine Public Sector Accounting Standards for Local Government Units Seminar(Commission on Audit) September 13-15, 2016

 
Internal Control Structure Seminar(Commission on Audit )

September 20-23, 2016

 
Seminar on Gender and Development Fund

Audit(Commission on Audit) October 14, 2016

PERSONAL DETAILS

Date of Birth: November 18, 1992

Languages: English, Filipino

Marital Status: Single

Nationality: Filipino

CHARACTER REFERENCE

Available upon request.

