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BENEX 
email:  benex.149517@2freemail.com 
Visit Visa Valid Until: 14 Jan 2018
Career Objective:

To work in a challenging and competitive environment that demands hard work, growth and prosperity of an organization. The other personal strength includes good communication skill, excellent time keeping and attendance record and a positive attitude and committed to meet all planned objectives.
Experience:

Eight (8) years’ experience as Driver & Public Relations Assistant with different companies.
CAREER HISTORY

SPRET RETAIL LLC

March 2016 – September 2017 

Driver cum Office Admin with SPRET Retail LLC, a leading retailer in the Middle East dealing in different categories like cosmetics, beauty, nail care, personal care, fashion, gadgets, jewelry, eyewear, beach wear etc. Brands include OROGOLD Cosmetics, Magiff Cosmetics, Tanamera 100% Natural Personal Care, Arabee Fashion, Cool Gadgets, OYE, Kariza & NYS Collection. 
Responsibilities include transportation of staff to different malls & other company outlets in different destinations, carrying out all documentation works for banks, free zones and other institutions, supporting role for exhibitions, events, workshops, conferences and seminars. Assistance to HR and Administration departments for smooth delivery of documents to various companies

HLB Hamt Associates
June 2008 – August 2014
Driver cum Office Support Executive with HLB Hamt Associates, Chartered Accountants, an ISO 9001:2000 certified company, member of HLB International, UK based International group providing outstanding services in the field of Auditing, Accounting, System Audits, and Management Consultancy. 
Responsibilities include transportation of VIP Guests from hotels, airport and other destinations, pick & drop employees to different locations for auditing purposes, carrying out all documentation works for municipality, free zone, sea port, other government bodies and other private companies. Assistance to HR, Administration and Audit departments for smooth delivery of documents to various companies, banks and audit related activities.

HERTZ Rent A Car
Jan 2007 – Apr 2008
Driver with HERTZ Rent-A-Car, worldwide market leader in car rental and leasing, a group company under Al Futtaim Group
Role specification:

· Delivery of Vehicles to clients throughout the Emirates
· Routine check of all Vehicles for any damage, mechanical faults
· Ensure that all deliveries & collections are done on time to satisfaction of the customers
· Checking and ensuring that all special requests on reservations are met
· Assist the manager with fleet planning and requirements for each day
· Passing of any sales leads to the sales department
· Handling invoices with the customer before closing off contracts
· Knowledge of all routes across Dubai and other Emirates.
Schomburg Marine Services, Sharjah
Aug 1996 – Dec 2006
Supervisor with Schomburg Marine Services, Sharjah a company dealing in manpower supply to major industrial companies dealing in oil field sector and marine engineering
Educational Qualification

· S.S.L.C from Board of Public Examination, Kerala, INDIA 
· P.D.C. - Calicut University, Kerala, INDIA
· I.T.I, Industrial Training Centre, Chalakudy, Kerala, INDIA
Personal Information

Date of Birth


:
19-06-1972

Nationality


:
INDIAN

Marital Status


:
Married 

Languages Known

:
English, Hindi & Malayalam 

License


:
Valid UAE Driving License 

Strengths:

· Positive Attitude
· Punctuality

· Sincere & hardworking
Reference:

Available on request

I hereby declare that the above information is true and correct.
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