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Ramy.149602@2freemail.com 
“Seeking for better opportunities to expand my knowledge, experience and my skills for further growth with a well-established and globally reputed organization”

CAREER PROFILE
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· A success-driven, proactive and results oriented professional with a glorious career spanning of 6 years in HR & Public Relations work.
· Senior HR Coordinator
· To Manage End to End HR Generalist Activities viz. Recruitment, Performance Management, Employee Relations, Employee Engagement Activities, Statutory Compliance.
· Developing and maintaining the HR system that meets the top management needs.
· Assist with the payroll process.
· To design HR Forms, documents and processes.
· Recruits, interviews, tests, and selects employees to fill vacant positions.
· Guiding the new employees orientation to ensure positive attitude toward organization goals.
· Handling employee queries & grievances.
· Possesses flexibility and adaptability to manage manifold tasks and consistently achieve performance goals through diligence, tenacity and initiative.
· Advises management in appropriate resolution of employee relations issues.
RESUME

[image: image3.jpg]



PAGE 2

CAREER SKILLS
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	1
	Conceptual and Analytical Skills
	2
	HR Knowledge

	
	Leadership Skills
	
	Communication Skills

	3
	
	4
	

	
	
	
	

	5
	Time Management
	6
	Public Speaking Skills

	
	Computer Skills
	
	Observational Skills

	7
	
	8
	

	
	
	
	



WORK PROFILE HIGHLIGHTS


	FIRST SECURITY GROUP - U.A.E
	MARCH 2016 - PRESENT

	HOTEL PYRAMISA DESSOLE – EGYPT
	2012-2015

	DESSOLE CATARACT RESORT – EGYPT
	2011-2012

	LAWYER IN PRIVATE OFFICE
	2008-2010

	EDUCATIONAL QUALIFICATION
	

	
	

	TANTA UNIVERSITY, EGYPT
	2004 – 2008

	BSC. OF LAW
	GRADE: GOOD

	COMPUTER SKILLS
	

	
	


· Proficient in using OS Win, MS Office and Internet
PROFESSIONAL SKILLS


· Possesses interest and curiosity for different forms of life
· Possesses good communication and interpersonal skills
· Possesses ability to use logic and reasoning to solve problems
· Proficient in using equipments and instruments
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· Possesses skills to give attention to details and observation skills
· Possesses strong organizational skills and ability to keep detailed records
· Adapts to changes in deadlines and changes in the nature of assignments
· Possesses ability to deal with multiple and competing demands under substantial stress
· Detail-oriented and good in analysis and logical thinking
· Sound ability to learn fast and grasp information easily
· Dynamic and vibrant personality and can work under time pressure
· Positive attitude towards dealing with people
· Drive to continue learning throughout career
· Highly motivated and possess appropriate personal characteristics such as perseverance and energy
PERSONAL INFORMATION


	
	
	

	
	
	

	
	
	

	Nationality
	:
	Egyptian

	Gender
	:
	Male

	Birth Date
	:
	1987

	Marital Status
	:
	Married

	Current place
	:
	Dubai, UAE

	Visa Status
	:
	Residence visa

	UAE Driving License
	:
	Available


LANGUAGES


· Proficient in following languages:
–  Arabic (Mother Tongue)

–  Good in speaking, writing and reading English

REFERENCES
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References to be provided upon request
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