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	Executive SUMMARY: -
Excellent experience of more than 15 years in Finance, Accounts & Audit in UAE, Saudi and India with core competencies in Financial Accounting, Fund Management, Trade Finance, Budgeting, Cash Flow, Audit Compliance, Payroll Administration, Ratio Variance Analysis, Fixed Asset, Banking, General Ledger, Account Reconciliation, Account Finalization, Cost Control and MIS Reporting with Sound knowledge in modern facets of Management Accounting - Dedicated and results driven team leader with strong problem solving, decision making, analytical, planning and coordination.  
Current employment with Techmart Gulf FZCO, Jebel Ali, Dubai as “FINANCE MANAGER”, (Transferable Visa, valid till 14th August, 2017). Very actively looking for a senior opportunity in Finance / Accounts Department of well-organized Company especially based in Dubai or Sharjah to join immediately. 
Strength: -
* Diversified Industrial Work exposure                             * Adept in Finalization of Books of Accounts

* Analyst, Interpretation & reporting of financial data    * Proficient in ERP – SAP, Oracle & Peach Tree
* Critical thinker & meticulous with keen eye to detail   * Ability to learn & implement new task quickly  
* Adaptable to dynamic business scenarios                      * Proactive, Self-Motivated & Result Oriented
* Excellent multi language communication skill in English, Hindi, Arabic, Malayalam & Tamil.
Objective: -
Seeking a responsible and Senior managerial position in Finance or Accounts Department to extend my calibre and professional ethics towards the betterment of the organization.
Qualifications:-
Academic:-

Master’s Degree in M. Com from Calicut University, Kerala State, India. 

Bachelor’s Degree in B. Com from Calicut University, Kerala State, India.
Professional:-
CA (Intermediate) from Institute of Chartered Accountants of India, New Delhi, India.

Technical Skills:-
Proficiency in the application of M.S Office – Word, Excel, Power Point and Internet.
Proficiency in the application of Accounting Software ERP, Oracle, Peach Tree, Tally & SAP  
Professional Experience: - 
24.11.2016 – Till now
Techmart Gulf FZCO, Dubai, UAE
Finance Manager
Eight Months
4.5.2014 – 30.6.2016
Triangle Ship Building Co., DMC, Dubai, UAE

Senior Accountant & Finance Manager

2 years

5.10.1997 – 10.7.2013
Seder Group, Riyadh, Saudi Arabia.

Chief Accountant

15 years

1.9.1988 – 31.12.1991
U. Mohanan, FCA, Kannur, Kerala, India
Auditor
3 years
Techmart Gulf FZCO, Jebel Ali, Dubai, U.A.E.: - From 24.11.2016 till present (Finance Manager)
Product / Service: - Sole dealer of Samsung Mobile Phone & Accessories (Import & Distribution to GCC countries).

- Responsible for financial and managerial functions including the review of Internal Controls and Financial procedures.

- Preparation of Periodical Financial Statements & MIS to the management.

 - Daily review the online banking and asses the fund position and report to the management with its forecasting analysis. 

- Update the file on TR Facility settlements and Liaise with bank for new facility as and when required.
- Scrutiny and review on frequent stock reports, Debtors, Creditors, Bank statements, etc.
- Key supports in finishing the audit of 2016 books of accounts with Internal & External auditors.

- Processing for payments to Vendors through LC & TR Facilities.
- Manage the books of accounts, prepared under ERP accounting software.
- Monitoring on fund mobilization.

- Manage day to day financial transactions of the company.

- Managing and monitoring on of Accounts receivables (A/R) and Accounts Payable (A/P). 

- Routine verification of physical stock with the book stock and submit report to the management.
- Analysis of debtors & creditors aging, recovery period, balance confirmation procedures.

- Special assignments, guidance and management reporting in taking core financial decision.

- Other routine financial assignments on MIS, such as schedules, annexures, letters, etc.., for the management.
Triangle Ship Building Co., Dubai, U.A.E.: - From 4.5.2014 to 30.6.2016 (Senior Accountant)
Product / Service:- Ship Building, Repairs and Maintenance Service.

- Responsible for financial and managerial functions including the review of systems of Internal Controls and Financial procedures and providing advice to the business units on all financial matters.

- Preparation and structural presentation of financial statements, Fund positions, revenue analysis, Cash Flow, Statement of comprehensive income and assist the management for the setting up of budget and budgetary control as per IFRS standard.

- Daily review the online banking position and ensure the available balance are in accordance with the ongoing fund flow statement. 
- To submit daily fund flow MIS to the Directors with appropriate suggestion & comments which include immediate major financial commitments (both receivables and payables – such as transaction due date on L/C, LBD, TR, PDC) 
- Arrange required documents and details for Bank Facility Proposals.

- Liaise with Bankers, Auditors, Legal Consultants and Statutory Bodies.
- Processing for payments to Vendors through LC, TR and LBD in various banks.
- Deep involvement in handling Internal and External Audits.  
- Manage the books of accounts, prepared under ERP accounting software.
- Ensure the routine works are carried asper the Internal Control and suggest if any further changes required. 
- Monitoring on fund mobilization.

- Organizing and administration of Accounts Staff, performed as Core Team Member.

- Manage day to day financial transactions of the company.

- Ensure the cost control effectively implemented and ensure its effectiveness. 
- Managing and monitoring on of Accounts receivables (A/R) and Accounts Payable (A/P). 
- Analysis of debtors & creditors aging, recovery period, balance confirmation procedures.
- Scrutiny on monthly Payroll as per WPS and ensure its correctness.
Seder Group Co, Riyadh, Saudi Arabia.: - 6.10.1997 to 13.7.2013 (Chief Accountant)
Product / Service:- Public Utility services by Tanker, Trailer, Roll-on-Off & Lugger vehicle.

- Preparation of periodical financial statements and reports, which include Profit & Loss Account and Balance Sheet.
- Overall responsibility for all Financial and Management information and report to C.F.O.
- Update all banks (five banks) daily running balance and report the daily position to C.F.O & M.D.

- Manage day to day financial transactions of the company.
- Keep and maintain regular control and update the data on Accounts Receivables (A/R), Accounts Payables (A/P).
- Visit frequently to "A" class customers and ensure the fund inflow regularly. Major issues if any to be noticed.
- Review and confirm the reports and the receipts submitted by the field money collectors and ensure accuracy.
- Communicate with customers in receiving the payment along with statement of Account and unpaid statement. 
- Check Bank Reconciliation Statement (five banks) and resolve any differences in timely manner. 
- Major role in settling the customers / supplier’s disputes if any, after discussing with the management.
- Ensure the accuracy of issued cheques and its supporting documents and pass the same for MD's final approval.
- Arrange Letter of Credit (L/C) communicate with bank, suppliers. Maintain the file till completing the transaction.
- Maintain the Fixed Asset register and the application of depreciation.
- Review on General ledger and confirm on closing balances for financial statements.
- Motivate and supervise the subordinates in updating their duties.
- Participate in routine meeting of management & key role in its evaluation in each session.
- Co-ordinate with Auditor in settling their queries by providing required schedules and reports.
- Major role in Budgeting and its comparison with the actual figures. Study on the strategies with analytical ratios.

- Other miscellaneous supporting reports and data, required for the management in concluding their decision.   
Interests and Co-Curricular Activities: -
- Participated in sports at school and university level.
- Captained the school Football & athletics team in state level tournaments
- Reading Newspaper, Watching T.V, Internet, Traveling, Football, Cricket, Athletics, Caroms & Music.

Personal Details:-
Date of Birth 

22nd FEB 1967      

Nationality

India
Marital Status

Married

Visa Status (U.A.E)

Employment Visa (Transferable)
Visa Profession

Finance Manager

Available

Immediately 
Driving License (UAE)
Yes, (LMV) Issued from Dubai.  
Languages Known

English, Hindi, Arabic, Malayalam & Tamil

Yours Sincerely,

Place: Dubai                                                                                                   



	


