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CAREER OBJECTIVE

A professional with 7+ years of impressive experience in handling high and low end aspects of accounting, and auditing with allied proficiency in financial planning and controlling, seeking a managerial level position with a dynamic organization to apply accrued skills in making tangible contributions to the overall financial bottom-line.


SKILLS

· Financial Control, Auditing, Bank Reconciliations, Invoicing, Accounting Principles 

· Budgeting and Forecasting, Compiling Departmental Budgets, Budget Control 

· Preparing Financial Statements, General Ledger Accounting, Profit and Loss Analysis 

· Balance Sheets,  Profit and loss Statement, Account Reconciliations 

· Inventory Management, Payroll Management, Management Information System Reports 

· Costing, Cash Flow, Accounting Management, Cost Control, Journal, Ledger, Accounting Principles 

· Preparation of Income Statements, Monthly Trial Balance, Bank Reconciliation Statement 

· Audit Reports, Internal Control, Management Reporting, Standardized Policies and Procedures 

· Leadership, Team Management, Motivational Skills, Interpersonal and Communication Skills 

· Analytical Skills, Ability to work under pressure, Decision Making and Problem Solving Skills 

· Computer Related Skills: MS Office Applications and Internet Usage 



PROFESSIONAL EXPERIENCE

Al Fahidi Gastech LLC , Dubai , United Arab Emirate


Dec 2012 – Present
Senior Accountant.

Key Responsibilities:
· Planning, organizing and evaluating all accounting procedures and policies to ensure transactions are efficient/ effective, accurate and complete.

· Analyzing/ examining journal/ledger entries, bank statements, inventories, expenditures, other accounting/financial records, documents and systems to ensure accuracy and compliance with established accounting standards and procedures.

· Verifying and managing expenses, petty cash, statements of earnings for employees, indicating gross and net salaries, deductions involving , insurance and pension plans of the company.

· Managing accounts payable/receivable to assure accuracy of ledgers with all store accounts, oversaw collection of all outstanding receipts.

· Assisting preparation of monthly budgets, financial statements, trial balance, bank reconciliations enabling smooth finalization of accounts and finalizing the profit and loss account and balance sheet.

· Examining daily cash collection, bank deposits, inscribing all cash statements and bank transfer journals, posting the same into the system and periodically reconciled the bank statements.

· Establishing, updating and maintaining manual and automated filing systems for confidential/administrative files to update/track information.

· Arranging for internal audit of company’s accounts and providing required reports/information to the auditors.

· Keeping complete, accurate, and systematic set of records for all accounting transactions personnel accounts pertained to the company.
Averda Environmental Services LLC, Dubai, United Arab Emirates         
April 2009 – Dec 2012
Accounts Officer
Key Responsibilities:
· Planning, organizing and evaluating all accounting procedures and policies to ensure transactions are efficient/ effective, accurate and complete.

· Analyzing/ examining journal/ledger entries, bank statements, inventories, expenditures, other accounting/financial records, documents and systems to ensure accuracy and compliance with established accounting standards and procedures.

· Verifying and managing expenses, petty cash, statements of earnings for employees, indicating gross and net salaries, deductions involving taxes, insurance and pension plans of the company.

· Managing accounts payable/receivable to assure accuracy of ledgers with all store accounts, oversaw collection of all outstanding receipts.

· Assisting preparation of monthly budgets, financial statements, trial balance, bank reconciliations enabling smooth finalization of accounts and finalizing the profit and loss account and balance sheet.

· Examining daily cash collection, bank deposits, inscribing all cash statements and bank transfer journals, posting the same into the system and periodically reconciled the bank statements.

· Establishing, updating and maintaining manual and automated filing systems for confidential/administrative files to update/track information.

· Arranging for internal audit of company’s accounts and providing required reports/information to the auditors.

· Keeping complete, accurate, and systematic set of records for all accounting transactions personnel accounts pertained to the company.
Emirates General Petroleum Corparation (EMRAT), Dubai, UAE                  
February 2008 - March 2009
Accounts Executive
Key Responsibilities:
· Assisted in preparation of monthly budgets, financial statements, trial balance, bank reconciliations of Sub Ledger Modules enabled smooth finalization of accounts. Analyzed general ledger accounts to determine their accuracy and ensured all funds are in balance.

· Facilitated internal audit of company’s accounts and provided required reports/information to the auditors to assure timely completion in compliance with established audit processes.

· Examined/analyzed journal/ledger entries, bank statements, inventories, expenditures,  other accounting/financial records, documents and systems to ensure accuracy and compliance with established accounting standards and procedures.

· Supervised work of staff accountants, processed auditing payroll/ accounts payable, cash receipts, inventory/fixed asset records of the company. Monitored day to day operations relating to follow up on outstanding payments and work instructions

· Examined collection reports to determine status and recommended changes in current collection practices and policies accordingly, reported status to top management and assigned problem accounts to concerned section.

· Utilized key system audit tools to maintain close tabs on account payable, account receivables, due diligence for financial accounting and year-end closing.
Universal Pesticides Trade and Service L.L.C, Dubai, UAE                            
April 2006 - January 2008
Accounts Executive

Key Responsibilities: 

· Performed general accounting functions including posting, examining and analyzing journal and ledger entries, bank statements, inventories, expenditures, tax returns of the organization to ensure financial accuracy and compliance with established accounting standards, procedures and internal audit requirements.

· Handled complete accounting cycle, beginning with posting journal entries, opening/closing of accounts, maintaining prepaid expenses, accruals, interest receivable/payable, reconciling banks A/c’s.

· Planned and supervised preparation of monthly budgets, invoices, cash book, debtors, creditors, sales register and bank reconciliations enabling smooth finalization of accounts.

· Minimized all expenses and business risks made financial recommendations to the management.

· Arranged for quarterly audit of company’s accounts and provided required reports/information to the auditors. Reviewed auditors’ reports to effect suggested recommendations. 

Pace Computer Education Pvt. Ltd., Hyderabad, India                      

October 2004 - March 2006
Accounts Executive
Key Responsibilities:

· Proactively assessed financial needs to provide feedback pertaining to policy and requisite amendments to upper management.

· Designed budget guidelines to optimize cash flows, managed investments and proffered advice higher management on optimal utilization of financial structures within the company to enhance return on investment.

· Scrutinized day to day accounting operations, identified, analyzed and resolved accounting discrepancies, assured that all policies/ procedures are aligned with the organizational goals.

· Handled accounting procedures relating to fixed assets, capital expenditures, compared nominal budgets with actual expenses, maintained quotations, guarantee certificates, follow up receivables, supervised daily projected cash flow, stock movement report.

· Evaluated financial reporting systems, accounting procedures and investment activities to recommend/effect requisite modifications in operating systems, budgets and other financial control functions in liaison with senior management


EDUCATION

Osmania University, Hyderabad, India




       

April 2002
Master's degree in Management, Taxation, Accounts
Osmania University, Hyderabad, India




       

April 2000
Bachelor’s degree in Commerce


PERSONAL INFORMATION

· Birth Date 
: 10 June 1977


· Gender

: Male
· Nationality
: India


· Marital Status
: Married
· Languages        : Hindi, Telugu and English 
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