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Personal Data

Date of Birth  :09-01-1988
Age                  : 29
Gender            : Male

Nationality      : Indian

Marital Status: married

Languages Known 

English, Arabic, Hindi ,Tamil
Malayalam , Urdu
Passport Details

Date of issue  : 13-05-2017
Expiry date     : 12-05-2027 
Place Of Issue: MADURAI
VISA STATUS
 (Visit visa 90 days)
Issue:    11-06-2017

Expiry: 10-09-2017

	MURUGAN 
                                           Murugan.149823@2freemailcom 
Career Objectives

 Seeking challenging environment that encourage learning creativity which provides exposures to new ideas and that simulates personal and professional growth in the field .
Educational Qualifications

· HIGH SCHOOL (SSLC)
              (Govt of Tamilnadu GHSS SV. KARAI India)

· POLY  TECHNIC (3 year diploma in MEC ENGG)                      (ASA Poly- technic college, Tenkasi  India)

· AUTO CAD (6 Months  )
Work experiences                                                                                           
1. Customer  service assistant (   Green villa love birds, MAZAYAD MALL from 2009-FEB 2017)

MUSSAFAH, ABUDHABI. UAE
                        Duties and responsibilities
· Greeting the customers and guide them 
· Checking daily store details
· Guiding and solving queries of customers
· Ensure all customers have valid   original visa & id
· Cash collection and distribution & seals
2.Worked as a seals  in Rak mall in Ras Al Khaimah
Duties and responsibilities

          Collect check and sort against the flight. Making sure that items             against the same aircraft

·  Customers facing role
·   Working with computer systems
·  Keep the store clear and number wise product

· Handling processes in a clear, friendly manner

· Presenting a smart  professional appearance at all the times
· Shift work

· Putting customer at ease in stressful situation

· Handling confidential information

   Duties and responsibilities

· Monthly management account preparation

· To complete and maintain sales invoice and reports

                 Reports on debaters and creditors

·  To ensure safe keeping both as to quality and quantity of materials

· To maintain proper records

· To initiate purchase requisition

· To check and receive  purchased materials

· To check the book  balances with the actual physical stock

        Strength & Hobbies 

· Very good Interpersonal Relationship, Adaptable, Goal Oriented, Eager to face challenges

· Watching Television, making new friends 

      Computer Knowledge 
· MS – OFFICE 

· Good Knowledge about Internet

· Computer hardware and networking

       Declaration    
I hereby declare that all the information mentioned above is true to the best of my knowledge.  

    Date:                                                                              

    Place:                                                                                                                                                            




