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Asok.149914@2freemail.com
A Senior Accountant with 25 years of experience (9 years in UAE) seeks Senior Management Position. 
Self-Assessment of candidature and confidence to convince the same at the interview. 
1. Strengths 
· Ability to communicate efficiently and effectively.
· Capacity to organize all activities to achieve the growth of the company.
· Well experienced in formulating accounting policies and procedures to establish a complete Accounting system as per IFRS standards
· Preparation of monthly Profit & Loss Account & Balance Sheet.
· Ability to prepare monthly Project-wise Profitability Statement.
· Keeping updated statement of A/R and A/P.

· Preparation of Cash flow statements 
· Pay roll management for more than 150 employees. 
· Preparation of Cash Flow Statements and Fund Management.
Professional Work Experience

1. Presently working with Gulf Foundation FZE, a civil contracting company specialized on foundation activities such as   pile foundations, sheet pile walls, drilling and grouting.

     Date of joining: - 27.12.2015
     Designation: Sr. Accountant  
      Job handled during the period:-
a. Prepared the updated statements of receivables and payables as and when it required.

b. Preparation of Monthly Profit & Loss Account & Balance sheet.
c. Preparation of monthly Project wise profitability statement.

d. Preparation of anticipated Cash Flow Statement based on expected receipts and payments.

e. Taking complete responsibility to realize the debtors on due dates and If any problems arise, ascertain the reason there of and solve it.
f. Correspondence with Customers regarding the documents to be submitted for obtaining  Advance Payment against submission of PBG, submission of invoice and follow up for payments. 
g. Arrangement of Project insurance as per requirement of client.

h. Finalized the books of accounts for 2 years.
i. Negotiated with suppliers and subcontractors for getting better price.   
j. Negotiated with Heavy Vehicle Rental Parties for good price with better terms and conditions relating hiring of heavy machinery and other construction equipment. 
k. Preparation of monthly salary statement of more than 150 employees and its WPS filing. 
l. Preparation of other various financials reports.
m. Prepared  the documents for ISO Audit

Reason for leaving present job:-  The company is facing a problem of getting new projects and employees were informed about risk aspect of losing the job in future. 
2. Sun Shadow Contracting LLC, Sharjah – a Building contracting contractor.
Period of service 2013 -2015
           Job handled: - almost same responsibilities mentioned with present job.
3. BAKER TILLY, Dubai, UAE, 

(Chartered Accountants) 

Period of Service April 2008 – November 2012.
Designation: Sr. Audit Assistant.
     Job handled:-

a. Accounting consultancies were given to various clients for installation of proper accounting systems and procedures

b. As an active member of Audit Team, participated in different Annual Audit.
c. Finalization of Books of accounts and preparation of Financial Statements as per IFRS.
d. Prepared various Accounts Reconciliation Statements.
e. Prepared projected cash flow statements as a part of loan documentation to avail loan facility from banks. 

f. Maintained the books of accounts on contract basis as per requirement of client.
3. Rengamani & Co, Kerala, India.
(Chartered Accountants)
Period of Service – One year (2007)
Designation:  Senior Assistant
4. KANTI FLOOR FURNISHERS,  Kerala, India
(Exporting Firm)
Period of service – 2004- 2006

Designation: Unit in charge in Container Stuffing Unit.

5. KOLATH  & CO, KERALA, INDIA

(Chartered Accountants)

Period of service – 2001 – 2004
Designation: Accountant
6. NAVEEN PROJECT LTD, NEW DELHI
(A Contracting company engaged in the business of Turnkey projects and                constructions)
Period of service: - 1995 – 1999
Designation        : Project Accountant
7   MAXWELL APPAREL INDUSTRIES LTD, NEW DELHI
(A trading company engaged in the business of garments and hosiery)

Period of service 1990 - 1993

Description on how to execute the work.
1. Sales invoicing and realization of debtors:-

Before the preparation of Sales Invoice, the manager/Project accountant has to get complete and reliable information about sales quantity to be invoiced. In Construction Contracts, the amount of sales to be invoiced   can be estimated based on the percentage of project completion and reference to the Bill of Quantity or Billing Schedule attached with Work Order. It is also very important to get the certified details of work from the authorized people of the client. This document, if require, can be attached with invoice.  If there is any variation of work quantity between work certified and work completed, the same should be brought to the attention of concerned person.
In case of any additional or variation work other than Main Order Quantity is done, the same should be completely documented with proper approval from the concerned authority. 
Once the invoice submitted with proper supporting, one week before the due date of invoice to be settled, the accountant has to bring the matter of payment to the attention of concerned person so that the certification of related  work and approval of invoice may be completed before invoice due date avoiding the unnecessary delay of payment due to non-approval.

If the settlement of invoice is withheld, immediately the reason there of to be ascertained and find out the solution by taking up the ‘matter ‘with concerned authority. 

2.  Project accounting based on percentage completion method:-
       The percentage-of-completion method is generally the required method of financial accounting of larger construction companies for long-term contracts. Its justification relies largely on the matching principle in accounting where revenues and expenses are matched in the applicable accounting period.

The percentage-of-completion method attempts to recognize revenues and gross profit in the applicable periods of construction, and not soley in the period when the construction has been completed, as in the completed contract method.
The following are the procedures to be followed for preparation of project wise       Profit & Loss Account. 
a. Categorization of expense ledger accounts and cost centers according to the nature of Construction activities:-
Normally when a Construction Contract is awarded for a particular project, a Bill Of quantity mentioning different construction activities with allocated amount may be attached. If the said schedule not available and Contract value is a sum  amount for all activities  , the project manager who prepared tender/ quotations can  provide the list of activities and its related estimated amount. The project accountant categorize his project expenses based on Work schedule of the project.

b. Material Requisite  Slip  and categorization of expense:- The foreman  of the concerned project informs Project Manager about the requirement of materials and the project manager ensure the necessity of said materials to be procured and certifies the activity the material will be used for. Once the related expenses is coded, the Project Manager will send the MRS to Purchase Department for doing the needful to procure. The Project Accountant has to include the said code in correct expense ledger account which can be compared with budget amount later.  Before issuing   MRS, the project accountant should have some mechanism always to check the difference between the amounts already spent for project and allocated amount for project as per budget.
c. Charging of direct and indirect expenses to Project wise Profitability Statement:-  
1. Direct labor charges shall be allocated based on total hours used for respective project.
2. Hiring of Construction equipment and machinery:- The related expenses shall be charged to the Project Cost based on actual usage of machinery for respective projects.

3. The salary of technical staff and project managers will be allocated to respective projects based on time spent for each project.
4. All indirect expenses shall be allocated based on sales of respective projects for particular period or month.
5. The expense relating to scaffolding materials, commission paid for getting work order will be considered separately depending on the situation. 

d. Consideration of work in progress:- At the time of preparing Project wise Profit & Loss Account, some project work may be in progressive stage  where it is not possible to certify the said work and raise the invoice. In such situation, the project accountant should identify the cost of said uncertified work and include in the respective project profitability statement separately. 
3.     Dealing with Contractors and suppliers:-   
a. Preparation of LPO for work order and supply of materials: Before issuing LPO, the concerned officer should get the information of prevailing market situation and job works. 
b. Correct information about materials to be procured and job work to be done:- 

The LPO should not be prepared unless MRS with complete and correct information is received from Project Managers.  If LPO prepares with fair terms and condition, it helps to avoid unnecessary disputes regarding the terms and specification of materials to be purchased and works done. 
c. To keep the Register of Sub Contractors mentioning the updated information of works completed and details of its settlement.
4. Well experienced in Tally Software. Also have the knowledge in Quick books          and Focus software.
Well versed in MS Office (MS Word, Excel)

Education
· B. Com (Bachelor of Commerce), University of Kerala, 1989
Personal Particulars

   Present Salary
  :- 6,500 
· Nationality          :- Indian
· Languages           :- English, Hindi, Malayalam  
References can be provided upon request

I hope you will give a genuine consideration to my c.v and if I am shortlisted, please call enabling us to understand and enlarge our mutual views.
