Syed

Email: syed.150012@2freemail.com                                                                                                                                                                               Address:Street Muroor.

Abu Dhabi, UAE.

........................................................................................                                                                                                                          
Dear Sir,

I am applying with regard for suitable position where my experience knowledge can be used in successful. Please accept this letter and enclosed resume as my application.
I am particularly interested in a career with your organization. I believe my vast experience gives me the specific skills you are seeking and will enable to get result for the firm .I can offer your company strong interpersonal skills and organizational ability. I am confident that these skills have provided me with the background for a successful and productive career.
I am here with enclosing my resume for your kind perusal. Looking forward to a favorable reply at your earliest .I appreciate your time in looking over this cover letter and my resume. I hope to hear from you soon.

Sincerely,

Syed 
Enc: Resume and cover letter

CURRICULUM VITAE

Syed

Email: syed.150012@2freemail.com                                                                                                                                                                               Address:Street Muroor.

Abu Dhabi, UAE.

DISCIPLINE:
Business Development Manager for Drilling rig’s and equipment’s.
OBJECTIVE:

       To work in a reputed company, Adding Values to their operation 
System and Performance along with getting solid expertise through direct 
Involvement, professional attendance and good Implementation of my well
Founded knowledge and experience.
EDUCATIONAL QUALIFICATION:
· B.com from Osmania University, Hyderabad, India.
PROFFESSIONAL QUALIFICATION:
· SAP Materials Management from “Lcc InfoTech” Secunderabad,

     India. (Persuading)

· Diploma in Fire & Safety Management National Institute of Labour Education and Management (NILEM) Adyar, Chennai, India.


· Diploma in Materials Management National Institute of Labour Education and Management (NILEM) Adyar, Chennai, India.

COMPUTER KNOWLEDGE:

· Honors in Diploma Hardware Engineering from Indian institute of hardware technology limited,” Secunderabad, India.

· Diploma in Computer Networking from Ram Hi-Tech Solutions, Hyderabad, India. 

· Microsoft Certified Professional (MCP).
· Post Graduate Diploma in Computer Applications (PGDCA) from Global Info 
Tech Solutions, Secunderabad, India. 
PERSONAL APPRAISAL:
· Self-motivated with good communication skills.

· Punctual & able to adapt to different environments & systems.

· Ability to grasp any work quickly.
ACHIEVEMENTS:

· Fire Fighting Training from Canadian Nexen Yemen Ltd.
· H2S Gas Safety Equipment Training from Total Fina Elf Yemen Ltd.
· Work Place Hazardous Materials Information System (WHMIS) from Canadian Nexen Yemen Ltd.
WORKING EXPERIENCE:

1. Working with Shandong Kerui Petroleum Equipment Co..Ltd (R & D Manufacturer) Dubai United Arab emirates,as a Business Development Manager for Drilling Rigs, Oilfield Special Operation Units, Wellhead / Well-Control and Equipment’s from September 2014 to Till Date.

DUTIES & RESPONSIBILITIES:

· Responsible for the sales of drilling rigs, Oilfield Special Operation Units, Wellhead / Well-Control and its equipment.
· Researched and identified potential customers for products or services.
· Research and build relationships with new clients.

· Prospect for potential new clients and turn this into increased business.

· Identify potential clients, and the decision makers within the client organization.

· Monitored new account success by contacting customers at scheduled intervals.
· Built pricing opportunities to encourage repeat sales.
· Call and personally visit potential, new and existing customers to facilitate new business.
· Replying to all customer enquiries in a timely and accurate manner.
· Building strong working relationships both internally and with key suppliers. 

· Dealing with international suppliers.
· Getting goods and services for the best price and value. 

· Ability to react quickly to emergency situation or new customer requirements.

· Bringing together necessary resources to deliver on client objectives. 

· Ensuring that the sales database is always up to date and accurate. 

· Collaborate with colleagues across the supply chain processes in relation to the successful completion of customer orders.
KEY AREAS OF EXPERTISE:

· Deep knowledge and experience in the application of drilling rig and it’s equipment.
· Excellent time management skills.

· Proven ability to work with people at all levels.

· Ability to effectively interface with team members and suppliers.
· Adopt a team approach; work with others in pursuing common goals.
· Demonstrated success in building trust and maintaining long-term relationships.
· Willingness to roll up sleeves and assist wherever needed.
· Regularly attend trade shows and conferences.
· Protect organization's value by keeping information confidential.
· Giving continuous accurate and relevant feedback to company’s Senior Manager.

2. Worked with Oilman International Heavy Equipment Spare parts Trading –LLC, Abu Dhabi, as a Senior Sales Manager for Drilling Rig and equipment’s from April 2010 to July 2014.

DUTIES & RESPONSIBILITIES:

· Responsible for the sales of drilling rig and its equipment’s.
· Represent the company in Client meets, industry conferences, seminars, exhibitions.
· Handling inquiries, quotations and orders and business volume achievements.
· Order processing and ensuring prompt & correct delivery of material to the clients.
· Rigorous follow-up with clients for quotations by means of exchanging prompt emails, faxes, telephones & visits involving written technical clarification and effective business communication.  
· Resolving material discrepancies if any up to invoicing & payment.
· Working with suppliers to ensure that key processes are running efficiently and cost-effectively.
· Price negotiation with positive result oriented approach which leads to an order acquisition.
· Decide upon the operating margins as per the company balance sheet. Submit the quotations and keep a close follow up of the same.

· Maintain record of sales outcome process.
· Manage Customer Complaints. Provide Customer feedback on service offering improvement / development.
· All registrations with existing clients are updated in a timely manner.
· Secured and renew orders and arrange delivery.

· Inspecting the quality of products before sending them to clients.

· Ensure client satisfaction in terms of products sold.

· Delivery coordination from suppliers to main warehouse or agents nominated in port.
· Responsible and coordinating with drilling contractors and auditing Chinese Rig on rig location.
· Report on condition of rig equipment and structures after auditing.
KEY AREAS OF EXPERTISE:
· Proven ability to work with people at all levels.

· Proficient in using Erp Gp (Great plains), Microsoft Office software programs including PowerPoint, Excel and Word.

· Ability to adapt to change and be self-motivated.

· Capable of handling multiple tasks and working in a fast-paced environment with minimal direct guidance and supervision.

· Called and visited to customers to identify their needs and requirements.

· Make sure Invoice payments are paid by the customer in a timely manner.

· Personnel visit to Clients, as a part of the regular follow-up as well as for new proposals.
· Conversion of Customer Orders into Clear Plant Orders.

· Preparation of weekly sales related reports for management review.
· Guiding sales engineers in forecasting, budgeting, negotiating and closing the deals.
· Do purchase order to manufacture.
· Performed other duties as necessary.
3. Worked with Machinery International FZE - Oil & Gas Division a  Machinery Group Company, Libya-North Africa, as a Sales supervisor/Stock In charge for Drilling Rig Equipment’s from September 2008 to February 2010.
DUTIES & RESPONSIBILITIES:
· Responsible and coordinating with client (Nwd) and manufacturer (Bomco) during commissioning Nwd Rig 109 in Libya.
· Act as a liaison between the rig commissioning team and client (Nwd) in order to communicate work proposals and scheduled work. 

· Visited customer field locations and rig sites.

· Generate weekly repaired procedure issued reports and highlight the status & outstanding.

· Skilled at managing the site activities during various phases of the project.
· Ensure all commissioning activities carried out by the drilling contractor are in accordance with the approved procedures.

· Feedback gathered through field activity to appropriate company staff.
· Responsible for the sales of drilling rig and its equipment.
· Present and sell company products and services to current and potential clients.
· Pre-qualify Machinery International FZE - Oil & Gas Division with clients in region.
· Reviewing of tenders T&Cs against commercial guidelines and ensuring understanding of qualifications for tenders with the operations and finance teams. 
· Responding to customer applications, enquiries and orders. 

· Transfer customer orders to facilitate effective manufacturing. 

· Develop and maintain sales materials and current product knowledge. 
· Maintain regular contact with customers and build valuable relationships.  

· Identify and resolve client concerns. 
· Prepare a variety of status reports, including activity, closings, follow-up, and adherence to goals. 
· Coordinate company staff to accomplish the work required to close sales. 

· Follow-up for collection of payment from the client. 

· Coordinate shipping schedules and delivery of merchandise and services. 

· Communicate with sales coordinators and managers.
·  Promote positive relations with partners, vendors, and distributors.
4. Worked with Yemen Drilling Al – Hashedi Trading & Contracting, Sana’a Republic of Yemen as a Drilling Ware house Manager from August 2001 to August 2008.
DUTIES & RESPONSIBILITIES:

· Coordinating with the Rig Management for day to day requirements on a regular basis.  

· Monitoring material deliveries against ROS (Requested on Site) dates, identifying potential shortages and ensuring that corrective action is taken by the relevant department.
· Preparing and updating records of Inventory on daily basis and having Effective communication with the stores accounting section.
· To ensure documentation for receipt and issues and posting them in the system.

· Holding knowledge of material and ensuring their safe housekeeping.
· Entering all local purchases invoices. 

· Carry out periodical physical stock checking independently.
· Discussing with supervisor on day to day activities.
· Seeking guidance and approvals in Order to streamline the work.
· Maintaining complete records and filing system in a proper manner for audit trail and control purposes 

· Following HSE standards and policies issued from time to time.

· Managing of goods inwards procedures,
· Set up of all rig materials handling and storage, including Special tools and plant.
· Issue and control of materials, Ordering Minimum stock Consumables,
· Handling of leftover materials and spares into standard Company 
          stores system.

· Coordination with drilling supervisors.
· Assisting purchasing division in qualifying and approval of submitted
     samples as per SSM Specs.

KEY AREAS OF EXPERTISE:

· Regular stock valuation and verification.

· Inventory carrying costs & Inventory acquisition costs.

· Maintaining spares those are regularly consumed, checking for service level of spares supply.

· Issue of international & local material requisition note as per requirement determination.

· Cost of order processing, chasing of order requisition to expedite supplies, checking for scheduling the arrivals of materials and receiving them, item status analysis, back-up data, and planned order schedules for future.

· Taking into stock the accepted items, inspection of incoming material.

· Issue of damage equipment work order to machine shop as required, stores transfer voucher, issue of trucking ticket, charging of fuel voucher (for service companies) & ensure good housekeeping, comprising receipts, issues, handling and storage.
5. Worked with Net Nest Computer Service, Hyderabad, India as a Hardware Engineer from June 2000 to June 2001.
DUTIES & RESPONSIBILITIES:

· Assembling & Trouble Shooting (card level) of all IBM clones ranging from 8088 to the latest. Pentium Machines.

· Configuring Hardware devices like printers, Modems and Scanners devices.

· Installation, Configuration and Trouble Shooting of printers i.e., (Dot Matrix, Laser & Inkjet) and Modems.

· Installation, Maintenance fine-tuning and Software support for Novell5.0, Unix 5.05 & Linux.

· Installation of LAN (Cyber Cafes) & Trouble Shooting in Network.

PERSONAL DETAILS:

Date of Birth

          :
22nd December 1978
Gender 


:
Male
Nationality


:
Indian
Religion


:
Islam

Marital Status                   :
Married
Languages Known
         :        English, Arabic & Hindi 
PASSPORT DETAILS:
Date of Issue

           :        18th February 2014
Date of Expiry                    :        17th February 2024
Place of Issue  
           :         ABU DHABI
DECLERATION:

I hereby declare that the above information and details are true and correct to the best of my knowledge and belief.

Place:India
Date:
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