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 Qualifications Summary

· Holding UAE Driving License 

· SAP- FINANCIALS AND CONTROLLING  

(FI & CO) Implementation and End User version 6.0 , Proficient in Microsoft-PC and   Macintosh desktop systems, Windows, Microsoft Word, Microsoft  Excel, Advanced EXCEL and  Dashboards, Adobe Acrobat, Navision  
       and Peachtree Sage QuickBooks,  

       Crystal Reports,   

         Extremely motivated and results-driven      

          financial professional with exceptional 
          leadership skills and  an extensive 
          background in the following broad-based  

          competencies:


Cash Management



General Accounting



Data Processing



Product Development 

Cost Accounting 



MIS – Management Information      

 

          System Reporting



Forecasting and Budgeting



Project Management



Staff Management

· Demonstrates ability to proactively work independently, to produce and lead exceptional performance within a team environment and to creatively resolve problems and capitalize on opportunities.

· Skilled in the production and presentation of consolidated financial statements and in the preparation of payroll, sales, and government and licensing regulatory.

· Excellent qualifications in financial, managerial and cost accounting and analysis with a history of continuous improvement in cross-functional areas for both increased revenue and decreased expense.
· Process ALL Kinds of BANK TRANSACTION 
Telegraphic Transfer

Internal Bank to bank or Outsource bank transactions

WPS (UAE Labour Law)

Letter of Credit

Chques including bank guarantee and all other cheque transaction

Bank Notes and Overdrafts

Bank Deposits and Withdrawals

Bank Reconciliation

Bank Loan (s), Personal, business, Car Loan, SME Loan and Project base financing.

Professional Experience
Finance Manager for Mertec Middle East LLC and International Holdings (Switzerland and Germany) – Engineering Procurement and Construction Company 

(UAE)

Administrative, financial, and risk management operations of the company, to include the development of a financial and operational strategy, metrics tied to that strategy, and the ongoing development and monitoring of control systems designed to preserve company assets and report accurate financial results.

Assist in formulating the company's future direction and supporting tactical initiatives. Monitor and direct the implementation of strategic business plans. 
Manage the capital request and budgeting processes

Develop performance measures that support the company's strategic direction.

Participate in key decisions as a member of the executive management team. Maintain in-depth relations with all members of the management team. Manage the accounting, human resources, investor relations, legal, tax, and treasury departments.

Oversee the financial operations of subsidiary companies and foreign operations. Manage any third parties to which functions have been outsourced. Oversee the company's transaction processing systems

Implement operational best practices. Oversee employee benefit plans, with particular emphasis on maximizing a cost-effective benefits package. Supervise acquisition due diligence and negotiate acquisitions

Oversee the issuance of financial information,

Report financial results to the board of directors,

Understand and mitigate key elements of the company's risk profile,

Monitor all open legal issues involving the company, and legal issues affecting the industry,

Construct and monitor reliable control systems,

Maintain appropriate insurance coverage,

Ensure that the company complies with all legal and regulatory requirements,

Ensure that record keeping meets the requirements of auditors and government agencies,

Report risk issues to the audit committee of the board of directors,

Maintain relations with external auditors and investigate their findings and recommendations,

Monitor cash balances and preparing forecasts.
Chief of Accountants for Ayyam Gallery LLC –Trading Company
(Dubai,UAE)

[May’2012 to June’2016]

Handle 7 branches for monthly, quarterly and fiscal year end reporting. 
(e.i. Dubai Al Qouz,Dubai Jebbel Ali, Dubai DIFC, London, Jeddah, Beirut, and Damascus). Dealing over 300 artists around the globe from contract, deal, shares, order cost of goods sold, coordination to statement of account preparation and finalization. Ensure financial records are compliant with our policies and procedures. Assist with maintaining and developing strong internal controls Revise/create process narratives and standard operating procedures related to area of responsibility. Maintain and manage comprehensive logistics for job history information. Prepare shipping documentation and develop relations with shipping agents. Involve in general procurement, order processing and progressing. Supervise all regular accounting processes such as A/P and Journal Entries plus monthly closure accounts.  Analyze and forecast financial requirements for organization.  Supervise and ensure efficient working of all financial transactions in organization.  Monitor and implement all accounts payable check activation and wire transactions.  Assist departments in account reconciliation process on monthly basis.  Monitor authorized account reconciliation process.  Administer all bank transactions and oversee data recording procedures monthly.  Provide support to auxiliary schedules for auditing purposes as per assigned work.  Develop budgetary plans for processes as per requirement. Prepare journal entries and synthesize common ledger

Education
MBA in Finance Management

Edinburgh Business School

International Academic City

Dubai UAE

Business Administration in Accountancy

ABE International College of Business and Economics

October ‘ 2007

Bookkeeping and Recording University of the Philippines Diliman, Quezon City

Quickbooks Software

Informatics

Edsa Shaw Boulevard, Pasig City

February ‘06

Training and Workshops
TOIEC – Test of English for International

Communication

Cervantes knowledge systems, Inc. Shaw Blvd., Pasig City

September 24 ‘05

Leadership and Managerial Practice Sharila Hotel, Shaw Blvd, Pasig City July to September ‘ 2003

Entrepreneurship

ABE Mercedes Bldg., Ortigas Ext. Cainta, Rizal

March 13 ‘2007

Leadership and Communication Skills ABE Mercedes Bldg., Ortigas Ext. Cainta, Rizal

December 15 ‘2006

  Personal Information: 
Status: 
Married

Nationality:
Filipino

Languages:
Tagalog and English
References:

Available on request
for subsidiary accounts. Collate bank statements on monthly basis. 
Design and prepare audit schedules for external audit processors. 
Provide support to safe keeping of internal expenses in company. 
Monitor account reconciliation, WPS and gratuity and calculations inclusive of cost accounting plus factory data recording processes.  
Develop and formulate all report and deliver presentation projects for repeated usage. Evaluate current methods and processes inclusive of up gradation of process development.
Business Consultant, Internal Auditor and External Auditor, in Finance for PKF Independent Accounting Firm

(Dubai, UAE)

 [December2010 to May’2012]

Analyze and evaluate client requirements and business goals. Recommend appropriate strategies and logistics to increase business opportunities. Drive process improvements and efficiencies. Provide quality service to our clients by focusing on client-specific needs and providing solutions to business problems, thereby adding value through expertise whilst maintaining integrity, professionalism and independence. Prepare and Create MIS systems incorporated into the establishment of the accounting and financial reporting systems. Giving quality of service depends upon the people who provide it, practice is one built upon a careful balance between responsiveness to the requirements of clients, the highest professional standards of independence and objectivity. Accomplished through technical competence of client and colleague, and matching specific expertise to the assignment in hand. 
Business Consultant in General Accounting for Kittelson and Carpo Consulting Inc., Consulting / Law firm, assisting business enterprises to operate business in the Philippines for local or foreign company (startup business and established entity).
[July, 2007 to April 15, 2010]

Facilitating/participating in meetings with key client stakeholders and Understands what clients wish to improve or fix. This includes reviewing financial statements, evaluating competitors, and analyzing business practices. Once research is complete, developing business models and prepares recommendations and present to the client. Work in areas that include marketing, human resources, management, and accounting. Help to improve client through assessing weaknesses and recommending solutions. Formulate assistant that might need of client both internal and government requirements. Prepare representations with, appearance before and compliance with regulatory requirements of various agencies, including the Securities and Exchange Commission, Philippine Stock Exchange, Bureau of Internal Revenue, Intellectual Property Office, and Board of Investments. Establish policies and procedures perform incentive schemes and service level agreements. Handle staffing, scheduling, training and evaluation of engagement department. Reports directly to CEO regarding client engagement status, operation and client issues.

Director / Operation manager in for Ceebibi Language Center Inc., A global ESL services facilitates camp and online learning [October 2003 to May 2007]

Overall responsible for the day-to-day management all aspects of designed and unexpected adjustment on the program. Ensure that all necessary materials and equipment are in place at the Centre in time for the students’ arrival from Korea, Japan, and China to Phil. Camp Centre. Provide a comprehensive Induction to 3 location camp site staff for total of 500 members in one season. Create a strong and clear line of management working closely with the Centre management team to deliver a successful summer and winter program. Ensure that high levels of student safety and welfare are maintained with particular attention given to individual students. Ensure that school rules are adhered to and to be responsible for all aspects of student behavior. Assist and support the Centre management team in residential supervision duties including meal supervision, 
bedtime supervision and additional welfare duties on a rota basis. Check and approve the petty cash budget within the Centre as prepared by the Centre Administrator. Teach, when necessary, but only in an extreme emergency e.g. multiple teacher absence through sickness (applies to qualified staff only). Set up and close the Centre at the end of the course and submit an end of Centre report to HO including staff appraisals.
