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 Safia 
Safia.150220@2freemail.com 
Objective:
                     I am currently seeking employment with a firm that will allow me to grow professionally and advance my educational abilities to secure a long-term position with challenging growth opportunities.
    Employment History:
· Worked as Administrator in Hyderabad School Of Business Management from January 2013 to 2016
· Worked as Student Counselor in Career Inspiration From February 2017 to 2017 till                
Computer Skills   :     MS Office, Internet Applications, Browsing, and Software
                                          Installation.
Educational Qualifications:                

· Passed  MBA  from Anwar Uloom College Of Business Management(AP) India
· Passed  Graduation B. Com from shadan degree college (AP) India. 
· Passed intermediate CEC from Sharada intermediate college (AP)India                                             
Languages known:
                                                                English, Urdu, Hindi and Telugu 

My Strengths are:
· Excellent communication and interpersonal skills,
· Flexible able to adjust to all people and situation
· Have a great ability to convince all different type of client,  

· Willingness to work effectively and efficiently,
· Presentable energetic and self – motivated, 
· Social organized and cooperative
· Able to work under stress conditions,
· Confident and Strong personality
· Team Player
Personal Information:

DOB & AGE
  : 
25-1-1989 
Nationality
  : 
Indian
Marital Status
  : 
Single
Religion 
  : 
MUSLIM
Place of issue   :         Hyderabad, INDIA


Date of expiry   :         20/05/2020
Declaration:
                      I hereby declare that above provided information is true to the best of my knowledge.
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