June 
June.150523@2freemail.com 
____________________________________________________________________________

PROFESSIONAL EXPERIENCE

Hightech Payment Systems

April 2006 – August 2015
PRO Driver Administrative Assistant
Dubai Internet City, Dubai

·   Submission of documents to clients.
·   Pick up and drop off staff, guests for meetings and company visits.
·   Company car maintenance and insurance renewals.
·   Credit card payments and bank transactions (cash deposits/ withdrawals, cheque collections,  bank salary deposits, bank transfers).
·   Visa, Emirates ID and medical examination application and renewals.
Magic Star Catering Company

Delivery Driver                        
March 2001 – March 2006
Dubai, UAE
EDUCATION
BS Chemical Engineering (Undergraduate)
Technological Institute of the Philippines
Quezon City, Philippines

PERSONAL DETAILS
Civil Status:  


Married

Nationality:                      
Philippines
Availability:                        
Immediate
REFERENCES  

To be furnished upon request.[image: image1.png]



