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Summary:
Nearly 3 years of experience involving in Supply chain Management, procurement, purchasing, selection of suppliers, order execution and Vendor Management. Having ability to learn the concepts quickly and performing the tasks with a sense of urgency. Known as problem solver with decision making skills and a good motivator. Excellent interpersonal skills, able to communicate and collaborate effectively with co-workers at all levels. Proactive, enthusiastic and positive in nature. Team player and possess leadership skills.
Work Experience:
Procurement Operations Execution Prof
IBM India Pvt. Ltd (from September 2014 to July 2017)

Served on a contractual basis for 18 months i.e., from September 2014 to March 2016 and was later on converted to an IBM regular Employee, based on my performance growth.
· To Support internal requirements, ensuring smooth process flow through the purchasing department.
· Worked for a team called Service parts Operations (SPO), dealing with New Buys, as well as maintenance IWAR and IREP orders requests of IBM Canada.
· Mentoring and directing daily work to assigned staff. Leading the team of 5 members.
· Preparing RFQ's and Conduct Bidding (RFQ) process via Emptoris tool, to relevant suppliers/agents to obtain Quotations and to select the best source out of all available options, considering different scenarios.
· Upon receiving the quotes, coordinate with engineers on technical evaluations and Prepared PO for agreed amount after supplier is selected.
· Negotiating with the vendors for Rate, Delivery and Payment Terms.
· Releasing of Purchase orders or requisitions in SAP_IP0
· Expediting and Tracking of open orders, to make sure that they are fulfilled by the suppliers, as per the agreed lead times.
· To work on Pricing and surcharge requests by suppliers, as well as getting in contact of sourcing to fix the pricing issues and load correct prices into the contracts.
· Work on shipment discrepancies by suppliers to make sure correct part is receipted against correct PO.
· Follow- ups on the Invoice discrepancies and the payment delays.
· Work with core suppliers to ensure that requirements are fulfilled on a timely agreed manner.

· To ensure that shipments are handled and processed through proper procurement procedures.
· Comply with all applicable policies, be punctual with office work hours and complete assigned tasks efficiently.
· Neatly maintain procurement / logistics records and to keep updating the PO status in SAP system up to date.
· Initiating new automated projects and to simplify the process steps, reducing the manual efforts by any Buyer.
Achievements:
· Recognized as best individual performer in a team (4th Qtr. of 2015).
· Received a best team Award in the year 2016.

· Efficiently completed whatever task assigned other than regular business activities.

· Promoted as permanent IBM Employee (after serving 18months of Contract).
Technical Skills:

· MS office specialist (MS Excel, MS Word, MS PowerPoint and MS Access)
· ERP/ E-sourcing tools; Emptoris and SAP
Educational Qualification:
· Bachelor of Business Management (Finance and Accounts) – 2011 to 2014, from Bangalore University, India. 
Languages Known:


· English (Fluent in read, write and Speak)

· Hindi (Read, write and Speak)
· Urdu (Native)
Declaration:

I hereby declare that the above furnished information is true to the best of my knowledge. 
