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OBJECTIVE: 
To work in an organization that provides an opportunity to enrich my knowledge in Finance, Accounting, and Auditing and to grow my career along with organization.
QUALIFICATION SUMMARY:

· Pragmatic planner with effectively execute responsibilities.

· Enthusiastic contributor to and supporter of team goals.

· Admirable analytical, organizational and oral presentation skills.

· Strong communication and negotiation skills with rapport building skills.

· Eager for new challenges in dynamic business environment.

PROFESSIONAL EXPERIENCE: 
               -   LIMITED, BANGALORE
                    Senior Accountant                                 01-01-2012 To 10-08-2012
   RESPONSIBILITIES
· Ensure that the Company’ Accounting records are prepared and updated accurately and in a timely manner.
· Proactively interact with the Vendors to ensure timely updating of the Accounting records relating to their payments, deductions and recoveries.
·  Deal with the Company’s Bankers and ensure timely reconciliation of balances.
· Ensure that all other statutory dues are paid in time and recorded accurately.

· Management of the Fixed Asset process, policy, and procedure.

· Responsible for preparing cash, bank and journal vouchers, their corresponding postings and Preparation of Financial Statements.
· Ensure sound internal controls in place through a continuous review of Business Cycles/processes.

· Full responsibility for the preparation of General Ledger entries and reconciliations for month-end closing to close books in a timely manner.

· Interaction with CA/ Consultants for Returns/Audit purposes or any other related queries.
                  - VARMA & VARMA, CHARTERED ACCOUNTANTS, BANGLORE
Senior Audit Assistant
15-08-2010 TO 31-12-2011
RESPONSIBILTES:
· Preparation of Audit Plan and ensure completion of the same within the deadlines given.

· Preparation Financial Statements of various entities.
· Analysis of debtors and creditors-Ageing, Recovery period, Balance Confirmation procedures and legal cases.

· Analysis of Stock and Stores-Identify procedures for slow moving, Non moving and Obsolete Items.
· Preparation and review of various reconciliation statements e.g: Bank, vendors, Stock.
· Verification of compliance with the applicable laws and regulations.
· Preparation of various income tax computation statement and returns for corporate and non- corporate assesses.
· Establishing and maintaining effective working relationships with internal clients, external clients and business partners.

MAJOR CLIENTS
INTERNAL AUDIT:
· V-Guard Industries Limited

· BPL Limited-(HCMS, Telecom)(HO Branch)

· Shell MRPL Limited

· CMTI(Central Manufacturing Technical Institute)

· Aspinwall & Co.Limited.

· Dexcel Electronics Limited.

TAX AUDIT:
· Adecco Consultancy Limited.(Flexione, People one)
· Schunk India Limited.
·  MPHASIS, BANGLORE

JUNIOR ACCOUNTANT
26-08-2009 TO 10-08-2010
RESPONSIBILTES:

· Handled all the activities of accounts payable and receivable.
· Preparation of Vendor and Bank reconciliation statements.

· Monitoring of accounts payable, creditors reconciliation & handled vendor calls. 
· Assisted on completion and maintenance of general ledger
· M/S THALIYATH&JACOB, CHARTERED ACCOUNTANTS,COCHIN

AUDIT ASSISTANT
03-10-2006 TO 26-07-2009

RESPONSIBILTES:

· Review and finalize the financial accounts and projected financial statements.

· Ensure the Tax planning and Filing the Income Tax returns of individuals, firms and companies.

· Vouch and verify cash, bank, journal entries, Journal voucher, expenses with their respective supporting documents.
EDUCATIONAL QUALIFICATION:
·  M.Com in finance and accounts from Annamalai University (2010-2012).
· Bachelor Degree in Business Management from Mangalore University (2002-2005) 
· Vocational Higher Secondary Education(12th) from Kerala Board of Examinations (2000-2002) 
· S.S.L.C(10th) from Kerala Board of Examinations(2000)
KEY SKILLS:  

· Thorough knowledge in MS-Office, SAP, Oracle, Peach Tree, Tally and Gallant.
· A dedicated player with the ability to learn new skills quickly.

· Build strong work relationships.

· Proven ability to trouble shoot and find workable solutions to problems quickly.
· Data Entry Proficiency more than 50 words in a minute.
· Typewriting and Shorthand English (Lower & Higher).
COMPUTER CERTIFIED COURSES:
· SAP FI/CO ECC.6.
· Diploma in Indian Accounting Accounting
· Compulsory computer Training of I.C.A.I

· Tally Graduate from Tally Private Solutions, Bangalore
· MS-Office 
SAP CONFIGURATION SKILLS:
· General Ledger, Accounts Receivable, Accounts Payable, Asset Management, Withholding Tax, House Banking, Foreign exchange, Vat, Bill of exchange, Financial statement version,

             Closing down procedure.

INTERNSHIP:
· An Overall Organizational Study at Nirmala Travels, Mangalore.

 Nirmala Travels is one of the leading Travel Agency in Karnataka. The project was considered as the first project done on tourism in Mangalore University and secured the second highest marks.
PERSONAL PROFILE:
Date of Birth
      : 07-05-1985
Marital Status
      : Single
Religion                 : Hindu
Nationality            : Indian

Language known   : English, Hindi, Tamil & Malayalam

