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	  Curriculum Vitae

	Personal Data

	Name
	: Nermeen 

	Gender
	: Female

	Date of Birth 
	: December 1st 1987

	Nationality
	: Egyptian 

	Education

	University 
	: : Alexandria University  

	Faculty
	: Faculty of Commerce 

	Major 
	: accounting Section

	Spoken Languages 
	: Arabic      : Mother tongue
: English     : very good

	Computer Experience
	: Operating systems     : WINDOWS 98, ME, XP, Vista

: M.S office kit             : Word – Excel 

	Previous Courses
	: Educational Diploma from faculty of Education, Alexandria university.  


	Work Experience

	Job Title  

Company Name
	:  Accountant.
:  Kayan For Reconstruction & Housing.

	Employer Country
	: Alexandria - Egypt 

	Job description          :     
	· Maintains financial security by following internal controls.

· Documents financial transactions by entering account information
· Maintains customer confidence and protects operations by keeping financial information


	Period
	:          current job till now



	
	

	
	

	Job Title  

Company Name
	:  Accountant.
:  Arabic construction Company For Real Estate Development

	Employer Country
	: Alexandria - Egypt 

	Job description          :            
	· Maintains financial security by following internal controls.

· Prepares special financial reports by collecting, analyzing, and summarizing account information and trends. 
· Maintains customer confidence and protects operations by keeping financial information confidential.

· Secures financial information by completing data base backups.

· Documents financial transactions by entering account information.


	Period
	:          11 months' ( FROM 01/7/2014 To 1/5/2015 )

	
	

	Job Title  

Company Name
	:  Accountant.
:  Elhyat Eldawlya Company For Real Estate Development

	Employer Country
	:  Alexandria – Egypt

	Job description          :
	· Maintains financial security by following internal controls.

· Prepares special financial reports by collecting, analyzing, and summarizing account information and trends. 
· Maintains customer confidence and protects operations by keeping financial information confidential.

· Secures financial information by completing data base backups.
· Documents financial transactions by entering account information


	Period
	:         one year and three Months ( From 1/3/2013 To 25/6/2014 )

	
	

	Job Title  

Company Name
	:  Financial Advisor.
:  Citi Bank

	Employer Country
	:  Alexandria – Egypt

	Job description      : 
	· Helps people and businesses get loans from banks and other lending institutions.
· Gives advice about acquiring and managing debt to individuals and organizations Provides information about hotel services to guests.

· Checks an organization's financial records for signs of mismanagement 
· Helps organizations plan events and campaigns to raise money.


	Period
	:         one year and half ( From 1/10/2011 To 1/3/2013 )

	
	

	Job Title  

Company Name      :
	:  Data Entry Clerk.
   Trust Telecom (Vodafone co-operates agent).

	Employer Country
	:  Alexandria – Egypt

	Job description       :
	· Processes customer and account source documents by reviewing data for deficiencies; resolving discrepancies by using standard procedures or returning incomplete documents to the team leader for resolution.
· Tests customer and account system changes and upgrades by inputting new data; reviewing output.

· Processes customer and account source documents by reviewing data for deficiencies; resolving discrepancies by using standard procedures or returning incomplete documents to the team leader for resolution.

· Maintains data entry requirements by following data program techniques and procedures.


	Period
	:       11 months' ( FROM 01/11/2010 To 1/9 /2011 )

	
	

	
	

	
	

	Job Title  

Company Name
Employer Country
Job description           :      :
Period                     : 
	:    Sales representative
:      Lagoon club & resort.
:  Alexandria – Egypt
· Submits orders by referring to price lists and product literature.

· Resolves customer complaints by investigating problems; developing solutions; preparing reports; making recommendations to management.

· Resolves customer complaints by investigating problems; developing solutions; preparing reports; making recommendations to management.
1 year ( FROM 1 / 10  /2009    To 1 / 10  / 2010    )


	
	

	Abilities 

	
	· Willing to learn more language skills. 

· Able to catch up with new technology. 

· Willing and eager to obtain more communication skills and 

     Take on more responsibilities. 


References will be furnished upon request.
