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Personal Data

Date of Birth   :04-05-1989
Age                : 25
Gender           : Male
Home City      : Mangalore
Nationality      : Indian
Religion          : Islam

Marital Status : Single
Availability Status : 
(Immediately Available to Join)

Visa Status: Visit Visa

Current City   : Dubai UAE.
Languages Known

· English

· Urdu

· Hindi
· Kannada
· Tulu
Updated on : August 2014. 


	CAREER OBJECTIVE 

Seeking a Quality Environment where my knowledge can be shared and enriched. To work in an environment that provides me challenging & rewarding career, ensuring a high-level job satisfaction.
ACADEMIC CREDENTIALS 

· MBA IN FINANCE from Sikkim Manipal University, Manipal, Karnataka, India. Passed with 62% in 2012.
· BBM IN FINANCE from Upendra Pai Memorial College Udupi, Affiliated to Mangalore University, Karnataka, India, Passed with 52% in 2010. (Convocated certificate is attested from UAE Embasssy, New Delhi, India)
PROFESSIONAL EXPERIENCE

Finance Experience:- 
 (General Trading) 

Products:-
Building materials, Alluminium coil, Allumunium Ingot, Chiller Equipments, Kitchen Items, Electrical Items. Coffain, Austrian Carbonated Coffee Drink, etc.
Accountant –1 Year experience. 

From 17/09/11 to 20/09/12
Job Responsibilities

· Day-to-day transactions i.e. Cash receipts & Cash payments, Bank receipts & Bank payments in EXCELLENCE Software.

· Sales invoices Purchase invoices.

· Journal entries.

· Payroll, Accounts Payable and Accounts Receivable.

· Multiple Bank Reconciliation Statements.
· Bills, Receipts, Payment vouchers, Payment follow up.                                                          
· Statement of Inventory
· Banking transactions includes bank payment, bank receipts, Telex Transfers, depositing PDC cheques, withdrawing cash for office maintenance. 

· Financial statements, this included P&L, trial balance and balance sheet.

· Match payments made against invoices. 

· WPS format for the salary transfers of all staff. (Preparing SIF file as per RAK bank Requirement)
· Assistance for the preparation of Invoices and packing lists which is required for LC (Letter of Credit) documentation.

· Following up bank for the LC openings.
-----------------------------------------------------------------------------------------------------
Intellistay Hotels Private Limited, Udupi, Karnataka, India.
Accounts Executive –1 Year experience.

From 08/12/09 to 15/12/10

Job Responsibilities
· Day-to-day transactions i.e. Cash receipts & Cash payments, Bank receipts & Bank payments.
· Book keeping, documentation, dealing with clients through emails for collection of payments.
· Bank payment, bank receipts, depositing PDC cheques, withdrawing cash for office maintenance.
· Preparing DSR (Daily Sales Record) statement and PNL (Profit and loss Statement) on a monthly basis.

· Maintaining Petty cash for daily expenses.
-----------------------------------------------------------------------------------------------------

Customer Service/ Hospitality Experience

Airways India Limited, Mangalore India.
Customer Service Assistant 

From 04/02/2013 to 15/06/14 

Job Responsibilties

· Customer Service, Airport handling, Flight Handling and Ramp Handling.

· Reservation , Check In and Lost luggage.

· Complete daily, weekly and monthly reports and record as required.

· Overall working for the commercial department of Jet Airways Mangalore operations.

Trainings Attended

· Basic Airport Handling (BAH).(Conducted and certified by 9W)

· Sabre Program- Check In. (Conducted by 9W)

· D.G.R for Passenger Handling. (Conducted and certified by 9W)

· Customer Service Excellence. (Conducted and certified by 9W)

Telephone Etiquette Training. (Conducted and certified by 9W)
COMPUTER SKILLS

· Diploma in Accounting Package: Tally ERP9.
· Operating Systems: Windows 2003, (98, 2000, XP, 7).

· Office Tools.(World, Excel and PowerPoint) 

· Diploma in computer hardware.
STRENGTHS

· I am organized and self motivated.
· Good team player skills, ability to withstand pressure.

· Leadership and Decision making capabilities.

· Good oral, written communication and presentation skills.

· Well organized and proficient with details.

DECLARATION :
I hereby declare that the information furnished above is true to the best my knowledge. Given an authority that I shall discharge my duties and responsibilities with ability and dignity.

Farhan Hassan Shaikh          
Job Seeker Name:Farhan / CV No: 905982
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To buy the contact details of this registered candidate,

send email with your company name and position available to

cvcontacts@gulfjobseekers.com or call +971504753686              



