SIVA 
Siva.151047@2freemail.com 
SENIOR PURCHASING PROFESSIONAL
7+  years of experience in purchasing material for steel fabrication & packages 
Seeking for a challenging career in the field of Purchase and Material Procurement Management including imports & exports with a motivation of developing my skills for the betterment of the growth of the company and myself and provide ample scope for the career growth. Success in part due to exceptional vendor relationships and belief that win-win solutions are always the most effective.

Areas of expertise:

· Budget Management

· Inventory Management / Controls

· Internet Research / e-commerce
· Vendor / Customer Relations

RELATED EXPERIENCE

M/s. VELATH ENGINEERING INTERNATIONAL FZC, SHARJAH UAE
Purchase Officer (Jul’2010 –JUL’2017) 0-7 Year Experience.
Areas of Responsibility:
· Serving as liaison between company and Imports suppliers & Domestics 

· Float inquires to approved suppliers for quotations
· Prepare bid evaluations from quotations received 
· Provide bid evaluations to procurement manager for selection of supplier for order      placement 
· Issuing Purchase Orders and Expedite existing Purchase orders as necessary 

· Continuously monitoring, evaluating and improving supplier performance
· Coordinated with suppliers to ensure that goods are delivered on-time.
· Negotiate price and terms with suppliers.
· Review tenders and bids
· Ensure materials are in provided budget
· Inspected goods for any defects and missing parts.
· Recommended improvements to purchasing procedures for operational efficiency.

· Performed purchase operations within the assigned budget.
· Managing Manpower and transportation.
· Air ticket booking for employee’s vacation and final departure
· Assisting accounts department in dispute of salaries

Major Responsibilities includes:
· Manage Logistics & goods delivery

· Follow up with Clearing & Forwarding Agent.
· Order all supplies and materials as per the requirement
· Follow up delivery of the ordered materials.
· Follow up with the outside buyers to expedite delivery of ordered due items
· Monitoring the fluctuation of price in the local market.
· Review and evaluate the Re-order Report.
· Check to see the store stock before ordering
· Maintaining the MTC Records with manufacturer Badge and Lot Number with date.  
· In charge of the day to day operations of the transport department.
· Get insurance for company vehicles and keep update for all vehicles.

· Preparing all company vehicle passing and registration through online.
Handling the role of Project purchaser :

Nominated as Site procurement officer & to oversee all Site procurement activities
· Qatar Gas Project. project:qatar gas-mqae622–waste water recycle & reduction.
· Kuwait Oil Company- Schlumberger. project: storage tanks for umm niqa facility, kuwait 
Technical Skills  :

· MS – Office
· Knowledge Of Internet

Educational Qualifications:
· High School
Personal  Details: 
Date of birth

- 13th Jun 1983    
Gender

            - Male
Marital status

- Married 

Nationality

- Indian
Linguistic Ability
- English, Hindi, Tamil, Malayalam 
 Declaration: 
I hereby declare that above mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of above mentioned particulars.[image: image1.jpg]



