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FINANCE & ACCOUNTS PROFESSIONAL
(With 12+ Years of Accomplished Experience in Finance, Accounts and Management Functions)

OBJECTIVE
An inveterate problem solver and team player who thrives in a dynamic enterprise

where opportunity abounds - work is my passion and lifelong learning is my creed.
Seeking challenging position where talents and experience  can be fully utilised to 

make significant contribution. I had always cherished  the dream of working in an 

organization  that  is  emotionally  owned  by the  employees, where innovation is 

appreciated, where team spirit rules, where winning is an attitude and where each  

individual plays a role in articulating and shaping the destiny of the organization. 

SUMMARY

More than 12 years of experience in diverse financial and accounts services with proven record of productivity, quality and integrity. Analytical and detail-oriented, able to identify and implement process improvements that increases accuracy, consistency and efficiency.


Work History

Presently  working  with  from  July’10  as  an Senior Executive-F&A and recently promoted to Asst. Manager (F&A).
Worked with Education Division of M/s ETC Networks Ltd (One of the Brand : Kidzee) (formely known as Zee Interactive Learning Systems Ltd and Now Zee Learn Ltd) from Jun’07 to Jun’10 as an Asst Manager - Accounts. 
Worked with M/s Tritronics (India) Pvt. Ltd., as an Senior Accountant from August 1997 to May’2007. 
Worked with M/s Akshay Agencies from August’1996 to July’1997 as Account Assistant.

PROFESSIOANL KNOWLEDGE
· Reconciliation with Bank, Parties and Inter Branch.

· Preparation of various MIS reports.
· Depositing of WCT and filling of Return & issue of WCT/TDS Certificates.
· Depositing of VAT / CST and Filling of Return.

· PF & ESI Deduction and Filling of Return thereon.

· Preparing the statement of Book debts and Stock statement on monthly basis.

· Deduction of TDS, Deposit & filling of e-TDS Return.

· Issuance of Excise Invoice, maintenance of Excise Books and Filling of Return (For Trading Company).i.e. maintaining of RG23D.
· Finalization of Accounts, Trial Balance, P&L & Balance sheet.

· Documentation for Import of Goods/services e.g. Opening of L/C & Advance Payment  e.g. filling of A-1 form for Import of Goods & A-2 for other foreign payments, 15CA & 15CB.
· Deposit of Service Tax & filling of return thereon.


EDUCATION


          B.Com from Delhi University 


 M.Com from H P University


OTHER QUALIFICATIONS

          Diploma in Management.

          1 year Computer course from RCC.

          Diploma in Labour Law

          Diploma in Import & Export

COMPUTER SKILLS
         Windows '95 '98 and '2000. Microsoft Word, Microsoft Excel,   MS office,
         Visipak, Birdy, Tally 9.1 & Tally (ERP) &  Knowledge of SAP.

SKILLS AND INTERESTS
           Strong interpersonal communication skills. Self-motivated, organized and
          energetic. Strong analytical and quantitative skills. Time planner, hard
          worker, team player, leader or follower as situation demands, quick learner,
          flexible, adaptable, self-motivator and positive attitude towards life.

PERSONAL DETAILS

Date of Birth
          :
13th October, 1974


Martial Status
:
Married
