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GABBY 
Gabby.151151@2freemail.com
PROFESSIONAL PROFILE
I am to seek a full time employment in retail, sales or marketing where I can utilize my knowledge and skills. I have an experience in retails, sales, marketing, administration cum secretary and loans in the Philippines for a total of 15 years where I engaged myself to render a quality services. I’m a hardworking, responsible, fast learner and highly motivated person.
  HIGHLIGHTS OF QUALIFICATION
    (    Good in Public Relations/ Communication Skills

      (    Computer literate (Microsoft Word and Excel, Power Point, Excel)

WORKING EXPERIENCES
Regional Manager cum Marketing


Kservico Trade, Inc

Aug. 2011 to July 2017
Retail, Dealer of multi-branded motorcycle such as (Honda, Kawasaki, Suzuki and Yamaha), appliances (Samsung, LG, GE, Panasonic, La Germania, Ariston, Mabe, etc), furniture, Laptop and computers; and Bajaj RE.

Sales Coordinator

March  to July 2011

Duties and Responsibilities

·     Plan, direct and evaluate the operations of establishments engaged in wholesale and retail sales or of departments in such establishments

·     Manage staff and assign duties

·     Study market research and trends to determine consumer demand, potential sales volumes and effect of competitors' operations on sales

· Managing all marketing for the company and activities within the marketing department.

· Developing the marketing strategy for the company in line with company objectives.

· Co-coordinating marketing campaigns with sales activities.

· Overseeing the company’s marketing budget.

· Creation and publication of all marketing material in line with marketing plans.

· Planning and implementing promotional campaigns.

· Manage and improve lead generation campaigns, measuring results.

· Overall responsibility for brand management and corporate identity

· Preparing online and print marketing campaigns.

· Monitor and report on effectiveness of marketing communications.

· Creating a wide range of different marketing materials.

· Working closely with design agencies and assisting with new product launches.

· Maintain effective internal communications to ensure that all relevant company functions are kept informed of marketing objectives.

· Analyzing potential strategic partner relationships for company marketing.

Manager




    St. Dominic Multi-purpose Cooperative

September 2008 – November 2010
1, Selling FMCG or consumer packaged goods, 
2. Caterings and restaurant, 
3. Financing institution similar to bank having savings deposit, time deposits and cash loans.


 
Duties and Responsibilities:
· Supervise staff in all aspects

· Conduct weekly meeting staff and monthly with the Board of Directors.

· Plan strategic activities to enhance collections and encourage members to patronized.

· Prepare monthly report.

· Proper monitoring on inventories on groceries (goods), assets and liabilities.

· Conduct annual report and present to all the stakeholders.

· Managing all marketing for the company and activities within the marketing department.

· Developing the marketing strategy for the company in line with company objectives.

· Co-ordinating marketing campaigns with sales activities.

Secretary cum Administrative Clerk

Local Government Unit

            Poblacion, Sto. Domingo, Ilocos Sur

June 1, 2005 – May 31, 2010



Duties and Responsibilities:

· Produces information by transcribing, formatting, inputting, editing, retrieving, copying, and transmitting text, data, and graphics.

· Organizes work by reading and routing correspondence; collecting information; initiating telecommunications.

· Maintains department schedule by maintaining calendars for department personnel; arranging meetings, conferences, teleconferences, and travel.

· Completes requests by greeting customers, in person or on the telephone; answering or referring inquiries.

· Maintains customer confidence and protects operations by keeping information confidential.

· Prepares reports by collecting information.

Service Crew




Cindys Bakery & Restaurant
May 2002 to April 2005



Vigan City, Philippines

Duties and Responsibilities
· Take orders and serve food and beverages to patrons at tables in dining establishment.
· Check with customers to ensure that they are enjoying their meals
· Write patrons' food orders on order slips, memorize orders, or enter orders into computers for transmittal to kitchen staff.
· Serve food or beverages to patrons, and prepare or serve specialty dishes at tables as required.
· Present menus to patrons and answer questions about menu items, making recommendations upon request.
· Clean tables or counters after patrons have finished dining.
· Prepare tables for meals, including setting up items such as linens, silverware, and glassware.
· Remove dishes and glasses from tables or counters, take them to kitchen for cleaning.
EDUCATIONAL BACKGROUND:

 
 (2016)


BACHELOR OF LAWS





Don Mariano Marcos Memorial State University





San Fernando, La Union, Philippines
Tertiary (2005)

BACHELOR OF SCIENCE IN NURSING






University of Northern Philippines






Tamag, Vigan City, Ilocos Sur, Philippines


(2003) Associate in Health Science Education

University of Northern Philippines

Tamag, Vigan City, Ilocos Sur, Philippines

Secondary (2001)

Ilocos Sur National High School






Vigan City, Ilocos Sur
, Philippines

Primary (1997)

Sto. Domingo South Central School






Poblacion, Sto. Domingo, Iloos Sur, Philippines
SEMINAR/TRAININNG ATTENDED

”Bajaj RE Traininh & Orientation” conducted by Trimotor Technology & KServico, at Tuguerao City, Cagayan, Philippines, held on February 21, 2017.

”Sales Conference 2016: Salesmanship Masterclass” conducted by Dale Carnegie Training at The Blue Leaf Events Pavillon, Mckinley Hill, Makati City, Philippines held on March 18, 2016.

”Store Management Training Level 1 & 2” conducted by KServico Head Office at Cubao, Quezon City, Philippines held on October 10-12, 2012.

”Basic Customer Service Course” conducted by KServico Head Office at Cubao, Quezon City, Philippines held on June 1-3, 2011.

”Shopfront Reception and Selling Skills Seminar” conducted by KServico Head Office at Cubao, Quezon City, Philippines held on Feb 10-13, 2010.
“Bookkeeping Seminar” conducted by Nueva Segovia Consurtium of Cooperatives at Caoayan, Ilocos Sur, Philippines held on March 24-25, 2009.
I hereby certify that the above information is true and correct to the best of my knowledge and belief.
   
____________________________
     GABBY T. MARTINEZ
