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JERICHO 
Email Address: jericho.151277@2freemail.com 

Career Objective:

To be a part of an institution that can help me grow and promote the continuous development of my professional and personal advancement and in return to share and willingly contribute my skills, knowledge, cooperation and service to the company.
Job Experience:

Company Name
:
Cravings with Couture, LLC

        



G/F, The Dubai Mall

Dubai, United Arab Emirates   
Position

:
MAINTENANCE STAFF

Term of Service
:
April 2010 up to Present

Detailed Duties and Responsibilities:
· Supports the whole FOH and BOH staff with regards to the operation of the store, especially on maintenance matters
· Responsible for the checking and maintaining the good condition of the kitchen equipments and machines, diagnose mechanical problems and determine how to correct them, checking blueprints, repair manuals, and parts catalogs as necessary. 
· Prepares schedule for the regular maintenance of the equipments
· Perform routine preventive maintenance to ensure that machines continue to run smoothly and the physical condition of it does not deteriorate. 
· Dismantle devices to gain access to and remove defective parts, using hand tools, and power tools. 
· Inspect, operate, and test machinery and equipment in order to diagnose machine malfunctions. 

· Record maintenance and repair work performed and the costs of the work. 
· Serves as back- up support for the FOH and BOH staff
Company Name
:
Retail is Detail, LLC





1/F, The Dubai Mall




         
Dubai, United Arab Emirates

Position

:
WAREHOUSE SUPPORT
Term of Service
:
October 2009 up to April 2010
Detailed Duties and Responsibilities:
· Primarily responsible for all the warehouse activities, loading, unloading, picking and stacking of the items
· Receives and inspects all incoming materials and reconciles with purchase orders
· Maintains the proper item location and ensures the correct stock count on the actual versus the computerized list and quantity
· Keep a check of Inventory
· Delivers and installs invoiced item to the customers
· Maintain the warehouse records area and store area in a neat and orderly manner.
· Coordination to the entire Superior regarding Warehouse Concern.
· Handling incoming calls, sending faxes and e-mails.

Company Name
:
BATAAN 2020, INC.




#226 Quirino Highway, Baesa

Quezon City, Philippines
Position

:
 MATERIALS CONTROLLER
Term of Service
        :
15th August 2008 up to 26th September 2009
Detailed Duties and Responsibilities:
· Responsible for updating of inventory balances of all supplies under  MCD (Materials Control Department) custody through a computerized inventory system
· Responsible in receiving and inspecting of all delivered materials and supplies and issuance to end users, processing of supplies and materials orders
· Reports, documents and tracks damages and discrepancies on orders received. 
· Arrange and maintain material stocking for easier identification, classification, counting to effect the  implementation of first-in first-out system

· Conducting Physical Inventory of returnable and consumable materials as per schedule.

· Documentation of all material needed in the store like  MR (Material Requisition), SMR (Site Material Received), DN (Delivery Note), MTO (Material Transfer Order)

· Prepare and submit the summary of receiving report of materials delivered by suppliers and at the same time give feedback information to concern personnel about the delivery of said items.

· Update Stock Cards by posting materials released and received.

· Conducts ocular or physical count on selected materials to validate accuracy and reconcile differences in the material inventory report.

· Properly handle, store, and control all material using FIFO procedures.
Company Name
:
TechnoRock Development Corporation 
Tagle Loop, Taglesville Subdivision

Capitangan, Abucay
                                                Bataan, Philippines
Position

:
Plant In-Charge
Term of Service
        :
May 2006 up to April 2008
Detailed Duties and Responsibilities:
· Person in- charged in the operation of the plant, coordinates with the different departments with regards to the plant needs, reports to the plant manager for the development and smooth running of the plant, ensures productivity and zero lost time

Company Name
:
LITHOSTEEL CONSTRUCTION CORPORATION 
Taglesville Subdivision

Capitangan, Abucay
                                                 Bataan, Philippines

Position

:
Maintenance Supervisor
Term of Service
        :
December 2005 up to May 2006
Detailed Duties and Responsibilities:
· Supervises the daily maintenance of the heavy equipments, prepares equipments’ regular check- up and maintenance, coordinates with the maintenance manager

Company Name
:
AMZEN INDUSTRIES, INCORPORATED 
#48 Morato St., SFDM 

Quezon City, Philippines

Position

:
Product Specialist/ Permit Officer 
Term of Service
:
March 2002 to September 2005
Detailed Duties and Responsibilities:
· Responsible in proper selection of pump (industrial pump) depending on the application, also includes technical services, troubleshooting, repairs and maintenance.
· Secures daily work permit as per job schedule for every project
· Prepares job hazard analysis and reviewing and assessing the security, first aid and welfare facilities and procedures appropriate to the works.
Special Skills 
· Computer literate:  Microsoft Excel (especially formulas), Microsoft Words, Microsoft Power Point & Internet, can operate fax machine, photo copy machine and other office equipment;  knowledge on Inventory Management System and some other programs.
· Driving
· Forklift Operation
Personal Strength:
· Highly motivated, hardworking and a quick learner, able and easily adjusts to any working environment, can work under minimum supervision and can work efficiently on a pressured working environment;

· Trustworthy and honest

· Respectful to Supervisor and co-workers

· Can communicate well both in oral and written English language.

EDUCATIONAL ATTAINMENT:

TERTIARY
:
TECHNOLOGICAL INSTITUTE OF THE PHILIPPINES

Quiapo, Manila, Philippines


S.Y. 1996-2001
COURSE
:
BACHELOR OF SCIENCE IN ELECTRICAL ENGINEERING

 

SECONDARY
:
BONIFACIO CAMACHO HIGH SCHOOL


Calaylayan, Abucay, Bataan, Philippines

S.Y. 1992-1996

PRIMARY
:
TOMAS PINPIN MEMORIAL ELEMENTARY SCHOOL


Ibayo St., Abucay, Bataan, Philippines

S.Y. 1996-1992

Personal Information:
Age


:
32 years old

Birth Date

:
November 10, 1979
Civil Status

:
Married 
Citizenship

:
Filipino

Language Spoken
:
English/Tagalog

Height


:
5’9”
Weight


:
200 lbs.


Visa Status

:
Employed
References:

Available upon request

I hereby certify that the information given above is true and correct to the best of my knowledge and belief.
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