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I have 7+ years of experience in Finance & Accounts & Credit Analyst
  
I hold a Master Degree in Business Administration (MBA) in Finance & Bachelor of Commerce (B.Com.)
 
I am a result oriented professional with excellent analytical and communication skills. I Can handle multiple tasks effectively and very much flexible with time. I have excellent spoken & written communication skills in English
 
Moreover, I am an expert in handling people & develop fruitful relationships, and renowned for being an excellent team player. I have possesses excellent organizational skills and can work well independently.
I am on visit visa.
I am applying for the above position and please find my CV attached of your kind consideration
I am currently in UAE on visit visa 
	Professional Experience (6 Years, 6 Months)
	 

	February 2009 -
	 
	 

	Present:
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Islamabad Main office I-9/4, Islamabad, Pakistan
 
Company Industry: Telecommunication
Job Role : Accounting 
1.      Maintained cash book.

2.      Maintained all account on daily basis.

3.      Maintained balance sheet, prepared of payrolls and receivable vouchers.

 
Job Role: Customer Service
 
1.      Provide Customer Support.
2.      Provide all details about the product and services of the company.
3.      Provide online solution to customers.
4.      Process complains to concern department on CARES (SAP Application) and maintain follow up.
5.      Guide the new employees about the product knowledge and customer handling.
 
April 2008 -           Credit Analyst
February 2009:    NIB Bank (Owned by Temasak Singapore Investment Company)
 
Rawalpindi Sadiqabad Branch, Pakistan
 
Company Industry: Banking
Job Role: Credit Analyst
 
1.      Checked documents for product applied.
2.      Updated Data Management System (SAP application).
3.      Conducted credit meeting to analyze customer’s portfolio, their business reputation and purpose of loan.
4.      Conducted business verification and their reputation in market.
5.      Recommendations after Credit meeting and Verification.
6.      Conducted internal verification on phone from references provided by applicant.
7.      Assigned limit to applicant according to policy/criteria.
8.      Updated MIS for the entire record of customers and loans.
9.      Forwarded detail file/report to Manager for entire verification conducted.
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Skills
 
• Complete knowledge of Accounting/Finance procedure (Trail Balance, Balance Sheet,
Reconciliation Statement)
 
•         Strong Analytical and Communication skills
 
•         Ability to work under pressure.
 
•         Ability to learn quickly and can work on both individual tasks and in a team.
 
•         Complete knowledge of Ms. Office (word, excel, PowerPoint, Outlook)
•         Good knowledge of SAP Applications, Typing 40WPM,
 
•         Knowledge of different Operating Systems (Windows 7, Xp, NT).
•         Ability to use all office equipment’s (Fax, Photocopier, Switch board, Printer
 
