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	Professional Résumé 
	

	Date of Birth:
	11 October 1981
	

	Email:
	Mushtaq.151880@2freemail.com 
	




	Objective: 
	To lead the organization being strategic partner of top management team of organization. 




Professional Career Summary:  

	Professional Certification
: 
	ICMA – Stage II in Progress

	Education
: 
	M A Economics  (Final in Progress)

	Work Experience
:
	Duration
	Organization & Designation 

	April 2008 – August 2012
	Kamameshi (Japanese Restaurant)

	July 2006 – March 2008
	Grace Knitwear (Pvt) Ltd as an Accountant  

	Dec 2003 – June 2006
	U.M Enterprises as an Accountant

	Aug 2001 – Nov 2003
	GAC Shipping Company as an Assistant Accountant




Work Experience

	Organization
:
	Kamameshi ( Japanese Restaurant )

	Organization Type
:
	Restaurant 

	Designation
:
	Accountant

	Tenure
:

	April 2008 to  August 2012

	Location 
:
	Clifton, Karachi

	Area(s) of Experience
:
	Finance & Accounting,

	Reporting to
:
	Director

	Responsibility
:
	Management Reporting.

	Brief Job Description
:
	· Payment & Receipt Voucher & Journal Voucher (With Business Manager).

· Suppliers Payment. 
· Sales Tax & Income Tax Matters & All Financial Reposting with Trial Balance & Balance Sheet.

	Organization
:
	Grace Knitwear (Pvt) Ltd.

	Organization Type
:
	Garments, Textile 

	Designation
:
	Accountant 

	Tenure
:

	July 2006 to March 2008

	Location 
:
	Korangi Industrial Area Karachi, Pakistan 

	Area(s) of Experience
:
	Finance & Accounting,

	Reporting to
:
	Head of Department

	Responsibility
:
	Management Reporting, Audit 

	Brief Job Description
:
	· Company Payroll (With Limpton Software).

· Payment & Receipt Voucher & Journal Voucher (With ERP System).

· Suppliers Payment & Sales Tax Return Documentation.

· Support in External Audit

Other special assignments.




	Organization
:
	U M Enterprises ( Matrix Pharma )

	Organization Type
:
	Pharmaceutical  

	Designation
:
	Accountant & Audit Officer

	Tenure
:

	December 2003 – June 2006 

	Location 
:
	Korangi Industrial Area Karachi, Pakistan 

	Area(s) of Experience
:
	Accounting, Sales & Marketing

	Reporting to
:
	Director

	Responsibility
:
	Making Sales Report Monthly & Quarterly Basis, Field Force Operations 

	Brief Job Description
:
	· Preparation of Sales Tax Invoices & Delivery Challan.

· Maintaining Parties Ledger.

· Prepare Incentive Sheets of all Sales Team.

· Audit for Field Force Expenses.

Other special assignments.

	Organization
:
	Gulf Agency Company.

	Organization Type
:
	A Multinational Shipping Company

	Designation
:
	Assistant Accountant

	Tenure
:

	Aug 2001 – November 2003 

	Location 
:
	KDLB, Building, Whest Wharf Road, Karachi, Pakistan 

	Area(s) of Experience
:
	Accounting & Billing Dept. 

	Reporting to
:
	Head of department

	Responsibility
:
	Implementation of Container Tracking System in Accounts & Billing Dept.

	Brief Job Description
:
	· Support I. T Department for Container Tracking System 

· Documentation of Freight Charges in accordance with the Billing Depart.

Other special assignments.


Professional Certification & Academic Education 

	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 
	Grade/Division

	1
	ACMA
	ICMAP
	Management Accounting
	Stage II in Progress

	2
	M. A Economics
	Karachi University
	Economics 
	Final in Progress

	3
	B. Com
	Karachi University
	Accounting, Statistics,

Economics.
	Second

	4
	F. Sc
	Intermediate Board, Karachi
	Mathematics, Physics, Chemistry
	Second

	5
	SSC
	Matric Board, Karachi
	Physics, Chemistry, Biology, Mathematics.
	First


Computer Skills and Other Abilities

	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	MS Office
	Excellent 
	Currently Using 

	
2
	Peachtree
	Good
	2009

	
3
	Quick book
	Good
	2009

	
4
	Oracle
	Good
	2001

	
5
	Adobe Photoshop
	Good
	2001


Remarkable Achievements & Awards

	Sr.
	Description of Activities 

	1
	Awarded prizes in school


Professional Development 

	Sr.
	Workshops / Seminars 
	Year

	1
	English Language Certificate Course From Karachi University
	2001


Personal Information

	Marital Status 
:
	Married
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