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OBJECTIVE
To attain the post of an accountant in an organization where I can use my accounting expertise to prepare fair and accurate financial documents for the organization
ABILITIES
Logical and analytical thinking, self-motivated.

Good command on Accounts and Mathematics.

Able to work efficiently even under pressure with minimum supervision.

Detailed knowledge about accounting principles, accounting standards, book keeping procedures and office practices

Ability leads a team and trains them on bookkeeping procedures and accounting techniques
WORK EXPERINCE
Nov 2011 to Aug 2012
Cromwell Crown Hotel London

Accountant Assistant

· Daily processing of Issue, receipts journal and payments voucher,
· Monthly reconciliation of bank accounts.
· Daily control on bank and cash accounts.
Feb 2008 to Sep 2010 Ashrafi Trading LLC (Dubai UAE) 



Senior Accountant 
Duties & Responsibilities:

· Supervise and guide the work of juniors in preparing various financial statements like ledger books, profit and loss accounts and balance sheets

· Represent the organization in front of the external auditor to clear their doubts and queries regarding the accounting entries
· Make recommendations to finance managers for developing budget control plans and other financial policies by studying income and expenditure trends

· Train new joiners on various accounting principles and procedures and book keeping techniques.

· Monthly reconciliation of bank accounts, suppliers and customers ledger.
· Daily control on bank and cash accounts.
· Inventory control, monthly stock taking and reporting.
Jun2004 to Jan2008 Modern Petrofils limited. (Baroda, India)      

Accounts Assistant
Duties & Responsibilities:
· Daily processing of Issue, receipts journal and payments voucher.
· Posting of purchasing.
· Monthly reconciliation of bank accounts and ledgers.
· Maintaining bank and cash accounts.
INTERESTS

Music, Travelling, Leadership and Living Life

SKILL                                                                                           
Computing: Microsoft Word, and Excel and I have excellent typing speed and accuracy.                                                                                                    
                                 Accounting software: Tally 9.0, Sage Accounting, Payroll, Peachtree, and Quick Books. 
                                 Languages known:   English, Hindi, Gujarati.
                              EDUCATION
2001-2004 Saurashtra University, (India) 
Bachelor of Commerce (Advance Accounts)

Modules included:

Advance Accounting  

  Financial Management          Business Administration                    Business law                                 Cost Accounting                    Commercial Correspondence  

Business Mathematics                   Statistics                                 Economics                                          Company Secretary   

1999-2001 Gujarat Secondary Education Board

Higher Secondary School Education

Elements of Accounts 



  Organization of Commerce 
Business Mathematics



  Statistics
Gujarati   

  

                English 
Percentage Obtained 68%

1999 S.S.C

Gujarat Secondary Education Board

Percentage obtained:  49.14%
PERSONAL DETAILS:

Date of birth          
             : 
8th April, 1982.

Gender                                       : 
Male

Marital Status        
             : 
Unmarried

REFERENCES 

  
Available On Request 
DECLERATION                                                                          
I hereby declare that the above mentioned information is true to the best of my knowledge.
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