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Senior Finance & Accounts Professional

Recognized for high professional merit & excellence in the entire career
OBJECTIVE: Seeking challenging and senior level positions in Finance as Assistant Manager, Chief Accountant and Senior Accountant across Healthcare, IT, Hospitality, Oil Field, Office Automation or contracting domain with reputed organization, demanding high standards of quality and caliber, and providing opportunity to amalgamate my personal enrichment with organizational goal. 
SYNOPSIS: Dynamic and result-oriented finance & Accounts  professional with 10+ years of experience in handling Accounting, Financial Management, Financial Analysis,  Financial Reporting, Banking,  costing and  budgeting. Accounts reconciliation expert, computer savvy, proactive, possessing valuable insights, keen analysis and team approach to implement best practices used in organizing and leading Finance & Accounts related activities, adept at working in high pressure environments with strict deadlines and multiple deliverables.
LEADERSHIP STRENGTHS & HIGHLIGHTS
· Demonstrated expertise in General Accounting, Accounts Management, Cash Flow Management fine-tuning entire accounting & financial and Financial statement analysis.
· Expertise in using  Oracle ERP 12i & 11i  with various modules as General Ledger, Accounts Receivables, Accounts Payables, Inventory, Payroll, Fixed Assets, Bank Clearing, Order Management, Job Costing etc. 

· Go-getter, hard taskmaster and innovative with expertise in developing and analyzing all necessary financial reports including financial forecasts and budgets.

· Resourceful, eye for details, perseverance, principled individual and well disciplined with positive attitude and carries an unsullied image of integrity and honesty. 
· Detail-oriented with demonstrated expertise in identifying and defining problem areas, conducting analysis and providing effective solutions; gifted with impressive, pleasing and cheerful personality.
· Diligent with thirst for keeping updated on the latest development in financial accounting standards and implementing in the organization to get an edge over the competitors.

· A dynamic leader with good communication, presentation, interpersonal, analytical and co-ordination skills, and ability to interact with a wide range of personnel from diverse backgrounds. 

AREAS OF EXPERTISE
( Vision & Financial Planning

( Accounting & Financial Operations 
      ( Analytical reasoning
( Financial Reporting


( Financial statement analysis
       
      (Regulatory Reporting 
( Compliance Testing & Management  ( Customer Relations 


      ( General Ledger Accounting
( Legal & Statutory Compliance
( Account reconciliation
       
      ( Time Management
♦ Liaising & Coordination 

( Team Building & Leadership
      ( Complex Problem Solving
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PROFESSIONAL EXPERIENCE

Emirates Technical Services (Bukhatir Group), Sharjah, UAE 


            Nov 2010 - Present
Company Brief: Emirates Technical Service Co LLC provides the high level of proficiency and reliability in Scaffolding, Equipment rental, Equipment trading and Services, Industrial Motor Repairing & Rewinding. Its  major clients are ETA, KEC International, Fibrex Contracting, Al Shirawi Contracting, Rowan Companies, ECC, Belleli Energy, Larsen & Toubro , Zemin Technologies, Wade Adams, ANC, Al Shafar, Gulf Cement Company, IVRCL Infrastructure International, KCA Duetag, Arabian Drilling Co, CAT, Dubal etc.

Assistant Manager Accounts (Reporting to the Financial Controller) May 2014 – Present
Senior Accountant, Nov 2010 - Apr 2014 

Key Responsibilities:

· Responsible for preparing MIS reports on P & L Account, Balance Sheet and Projected Profit & Loss Account.
· Conducting analysis  on Cash flow, Debtors Ageing, Variances of  Overheads and preparing MIS reports.
· Formulating schedules for Prepayments and Accruals, Entry of closing & recurring journals, Bank account reconciliation and finalization of accounts.
· Responsible for processing of Payroll for workers and staff.
· Liaise and coordinating with auditors for Annual Audit.
· Responsible for the negotiation with banks for opening short/long term finance, formulation of Annual financial Budget and Hyperion closing.

· Supervising the implementaion process of Oracle ERP12 and handling Company's Financial Activities in the absence of Finance Manager.

· Tracking  all capital spending against approved capital requests and coordinating fixed asset additions and retirements.
Major Accomplishments:

· Successfully reduced closing time for monthly and quarterly close by devising and implementing new consolidation procedures.

· Instrumental in reviewing and streamlining work procedures with automation Software Oracle ERP12.
· Credited for efficiently handling the Company's financial activities for about 6 months in the absence of Finance Manager and attending two BOD presentation.
· Made valuable contribution in two budget processes from beginning to end.

Gulf Commercial Group (GCG), Dubai, UAE 





    Aug 2004 - Oct  2010
Company Brief: Established in 1982 is a leading office automation solutions provider for the UAE thriving market. Today this company is a provider for innovative digital document solutions and committed to deliver the latest technologies available in the world markets. It has established strategic alliances with international brands Kyocera, Kodak, Rowe, Filenet, Samsung etc. GCG Digital Imaging & Office Services Solutions has established an unassailable reputation in meeting its clients' commercial requirements.

Senior Accountant (Reporting to the Finance Manager), Aug 2008 – Oct 2010
Accountant, Aug 2004 - Jul 2008 
Key Responsibilities:
· Assigned responsibility of inventory control & bank account reconciliations, making entries of closing & recurring journals, finalization of accounts and petty cash management.
· Key person for preparing and verifying the sales commission statements, and timely closing of  AR.
· Scrutinizing and verifying Sales & Service Commission Claims.

· Responsible for the Fixed Assets, additions, deletions and monthly depreciation.
· Accountable for the verification and approval of sales orders and preparing Suppliers’ payments.
· Conducting annual inventory valuations and adjusting the differences.

Major Accomplishments:

· Applauded by the Management for making valuable contribution in improving the implementation of Oracle ERP.
· Successfully set up system for Commission calculation, devised the policy process.

· Achieved improvement in the  closing process and the timeline.

Al Massa Travels, Al Ain, UAE 






   Aug 2002 – Jul  2004 
Accountant (Reporting to the General Manager)
Key Responsibilities:

· Involved in the posting of invoices, monthly closing and preparing airlines payment statement.
· Responsible for handling Petty Cash, Payroll preparation, Payment follow-up
Major Accomplishments:

· Commended for setting up accounting System in Tally

Royal Court of Bahrain, Bahrain 






     Aug 2000 - May 2002
Company Brief: Royal Court of Bahrain is the private office of the ruler of Kingdom of Bahrain, and it controls all the expenses of the ruling family.

Accounts Clerk (Reporting to the Director Financial Affairs)
Key Responsibilities:

· Responsible for verifying Quotations, Invoices and Expense Claim Statements.
· Negotiating with suppliers and placing the Purchase orders.
EDUCATIONAL & TRAINING

Educational Qualifications:
· CMA Pursuing (appearing for the Part 1 Exam in Oct  2015)
· MBA (Finance), CV Raman University,  (2015)
· B. Com (Commerce & Accounts), University of Calicut, Kerala, 1995

· Pre-University (Science), University of Calicut, Kerala, 1991

· Diploma in computer Hardware Engineering. 
· Diploma in Computerized Financial Accounting. 

Trainings/ Certifications Training: 

· Budgetary Control from Marcus Evans

· Supervisory Skills MEIRC 

· Effective Communication, BTD, Sharjah
I T Skills: Proficient with the use of  MS Office Tools, Oracle ERP 11 & 12, Peachtree, Focus Accounting Package, Oracle Hyperion HDFM & HFM, Pivot Table, V lookup Functions etc and Internet applications.

PERSONAL INFORMATION
· Languages Known: 
English, Arabic, Hindi, Urdu & Malayalam 
· Nationality:  

Indian 
· Marital Status: 

Married  
· Driving License:

Holding  valid UAE driving license 

· Visa Status: 

Holding Senior Accountant Visa (NOC Available)
· Notice Period:

15 Days 
· Location Preference:
UAE
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