     HASSAN             
                                                                                                                      E-mail  :          hassan.152521@2freemail.com 


                                              Personal Details
           Date of birth:                        22/06/1975
           Age:                                     37
           Nationality:                           Iranian
           Place of birth:                      Tehran

           
WORK EXPERIENCE
     (  01 March, 2010- 25 September 2012     Pars Energy Gostar Drilling &       Tehran, Iran

                                                                   Exploration Company (PEDEX)

           Foreign Procurement Expert

           Responsibility:   

           In this company which was active in carrying out drilling projects in Iranian oil

           and gas industries , I was responsible for purchasing company's requirements 

           such as rigs, top-drives, drilling bits, casings, well-head & X-Mass trees, 

           BOPs, liner hangers, fishing tools, line pipes, valves, pipe-fittings, precision 

           instruments and the like from foreign and domestic manufacturers / suppliers

           plus preparing proposals for EPC projects' tenders participated, and drawing 
           up business, construction, service, and EPC contracts for carrying out those won.
      (  04 February 2008- 20 February, 2010   Ghadeer Petrochemical Co.       Tehran, Iran
            Foreign Procurement Expert           
            Responsibility:  
           Ghadeer Petrochemical Company, a private joint stock firm, was an enterprise
           producing VCM and PVC.  In this company, reporting to commercial manager, I was 
           in charge of foreign procurement of the products such as precision instrumentations, 
           valves, pumps, and compressors through following the processes of getting the 
           indents from factory, turning them into Requests For Quotation (RFQs), doing 
           the strategic sourcing aimed at finding reputable, reliable suppliers, sending inquiries 
           to chosen suppliers, getting Proforma invoices, issuing purchase orders, making
           arrangements in coordination with suppliers in order for the goods to be shipped to 
           the discharging points , going ahead with preparations so as to clear the products 
           from customs house and delivering them to warehouse and receiving the relevant   

           storehouse receipts.  

      ( 03 January 2003 - 23 September, 2007       ASAL ARA Co.                     Tehran, Iran
           Foreign Commercial Expert 
           Responsibility:  
           During my employment with this Oil-equipment supplying company, my job was   

           specifically concerned with taking care of all the standard procedures that must 
           be followed for the purposes of importing company's goods and its export activities.
           This role broadened my experience and sharpened my skills in supplier relationship   

            management (SRM), business negotiations, coping with Internet, sourcing, getting
            to know neighboring countries' markets.
APTITUDES
      (  Having thorough knowledge and hands-on experience in foreign procurement.
       (  Having fluent command of the English language in speaking, writing and reading.
      (  Fully conversance with business correspondence.
       (  Computer literate in operating Windows XP, Word, Excel, PowerPoint, Outlook
            Express, Photo Shop, internet and its commercial uses.
       (  A mastery of business negotiating skills. 
       (  Well versed in drawing up international contracts such as Exclusive distribution  

            Agreement, EPC, EPCF, EPD, B.O.T., Turn Key, and Joint Venture.

       (  Self starter, analytical, innovative 
       (  Results-oriented “a go getter”
        (  Welcomes new challenges, especially if they involve implementing and developing 
             schemes.
    (  Excelled within deadline-intensive environments, ensuring the accurate and 
         on-time completion of all tasks.

QUALIFICATIONS
     (  Course certificate in International Road Transportation.
          Received from International Road Transport Union (IRU).

            www.iru.org

            Duration of course:  1 YEAR
      (  Course certificate in BUSINESS ENGLISH.  
             Received from Business Training Center affiliated to Institute For Trade Studies and Research.
             (Iranian Ministry of Commerce)  
             Duration of course:  2 YEARS 
      (  Course certificate in Supply Chain Management.

            From Business Training Center affiliated to Institute For Trade Studies and Research.
              (Iranian Ministry of Commerce)  
      (  Course certificate in Foreign Procurement Management.

            Received from Industrial Management Institution (I.M.I.).                                                                                                                                    

       (  Course certificate in Customs Affairs & Clearance of Goods.

             Received from Industrial Management Institution (I.M.I.).         
       (  Course certificate in UCP 500 and Documentary Letters of Credit.

           From Business Training Center affiliated to Institute For Trade Studies and Research.
             (Iranian Ministry of Commerce)  
        (  Course certificate in Export Management (Product, Engineering and Technical 

          Services).
       ( Course certificate in Export Management of the Product through Practical

           and Operational Marketing. 
          From Business Training Center affiliated to Institute For Trade Studies and Research.
    (  Course certificate in Internet and Its Commercial Uses.
            Received from Business Training Center affiliated to Institute For Trade Studies and Research.
            (Iranian Ministry of Commerce) 
    (  Course certificate in Inland and International Contracts.  
          Received from Business Training Center affiliated to Institute For Trade Studies and Research.
           (Iranian Ministry of Commerce)  
    ( Course certificate in Financing Industrial, Manufacturing and Mining Projects 
         through Buyer's Credit and Buy Back Contracts.
           Received from Trade Promotion Organization of Iran (TPO).    

    (  Course certificate in Sales Management, Promotion and Customer Relationship    
          Management (CRM). 
            Received from Iran Chamber Of Commerce, Industries and Mines.
    (  Course certificate in Marketing Strategies, Internal & International Marketing 

         Management. 

          Received from Iran Chamber Of Commerce, Industries and Mines.
    (  Course certificate in Domestic Procurement Management, Warehousing &
          Product Coding. 

            Received from Iran Chamber Of Commerce, Industries and Mines.
      (  Course certificate in Modality of Participation in International and Domestic  

          Exhibitions. 

          Received from Trade Promotion Organization of Iran (TPO).    
      ( Course certificate in Financial & Technical Assessment of the project
         (Feasibility Study).

         Received from Industrial Management Institution (I.M.I.).  

     (  Course certificate in Commercial Correspondence and Conversations.
          Received from Gehad Daneshgahi affiliated to University Of Tehran. 
    (  Certificate holder in Advanced Writing in the English Language, received from

           Gehad Daneshgahi affiliated to University Of Tehran. 
                
EDUCATION STAND
             INSTITUTION:  
              University of Applied Science & Technology
             Degree:         Associate's degree in commercial management 
             Country:       Iran                                                                City: Tehran
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