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	Executive Summary


Seasoned and accomplished Senior Accountant offering more than two decades of proven work experience within multinational companies.
Demonstrated expertise in handling accounts up to finalization, banking, credit limits, trade finance, TR, bills discounting, AP/AR, reconciliation, cash flow management, petty cash management, planning, forecasting, budgeting, variance analysis, cost accounting, auditing, financial statement preparation, payroll, third-party liaison, human resource and office administration with strong competencies in Letter of Credit preparation, import/export documentation, logistics operations, warehousing, inventory control and material management.

Dedicated team leader adept in working in cross functional teams with ability to multitask on several assignments, set job prioritize, meet strict deadlines and work with efficiency even under pressure.
Proficient in using customized software and other applications to effectively perform accounting transactions and streamline operations.  
Possesses sound financial judgment, analytical, problem solving, decision making, organization, coordination, monitoring, time management and communication skills.
Strengths

+ 12+ years Gulf experience




+ Expertise in Accounts & Finance Management

+ Banking, Credit Limits, Trade Finance, TR


+ Forecasting, Budgeting, Variance Analysis  
+ Logistics Operation Orientation



+ Accounts Finalization – Reconciliation

+ Letter of Credit – Import/Export Documentation

+ MIS Preparation – Reporting Skills

+ Strict Compliance to Policies & Standards


+ People Management & Leadership Abilities

+ Strong Commitment to Service Excellence


+ Adept in Tally, Focus, SAP, Quickbooks
+ Human Resource and Office Administration activities
	Qualification


Bachelor of Commerce, Madurai Kamaraj University, India

	Career Snapshot


	Senior Accountant, , UAE
	Jun 2008 - Present


 considered to be one of UAE’s forerunner in offering advanced and environmentally sustainable solutions in the field of non-ferrous and ferrous metal recycling.

	Senior Accountant, Gutmann Middle East LLC., UAE
	Jun 2006 – Jun 2008 


Gutmann Middle East LLC., a part of Hermann Gutmann Werke AG, known in making high-quality, to-of-the-line aluminium products for the construction, automobile, mechanical engineering and electro-technology industries. Group is the exclusive agent  for curtain walls and gutbond for high raised buildings and towers.
	Chief Accountant, Al Manhal Water Factory WLL., Bahrain
	Mar 2001 – Jun 2006 


Al Manhal Water Factory WLL., is a manufacturing plant of hygienic bottled drinking water under NESTLE GROUP.
	Chief Accountant, Saar Group of Companies, Bahrain
	Jan 2000 – Mar 2001 


The Group is engaged in wide range of business activities such as aluminium fabrication, aluminium casting, furnace, cast iron foundry and restaurant business.
	Accounts Executive, SVC Superchem Ltd., Mumbai, India
	Jun 1994 – Jan 2000 


SVC Superchem Ltd, is the second company in India to manufacture highly sought after petroleum derivative Purified Terephthlic Acid (PTA), the basic raw material for Polyester fibers and Yarns (PSF & PFY).  The company’s PTA plant has a production capacity of 120,000 tones per annum, worth of nearly Rs.10Bn.,
	Accountant, Meet Petroproducts Pvt. Ltd.,  Mumbai, India
	Dec 1990 – Jun 1994 


Meet Petroproducts Pvt. Ltd. owns a petrochemical manufacturing unit, bulk carriers for diesel and LPG and retailing shops selling Indian/Foreign liquors.
	


	Achievements


· Gained comprehensive knowledge in the entire flow of business, its documentation needs, subsequent accounting, auditing and reporting procedures.

· Contributed to present and previous companies in safeguarding company’s assets by preparing accurate financial reports, ensuring reliability, worthiness and conformance with set policy and standards.
· Implemented new computer software programs for accounting and controls.
· Known for commitment to excellence, resourcefulness and initiative to support management plans.

	Areas of expertise


Accounts & Finance Management

· Deal with all general accounting and financial activities.

· Well rounded experience in controlling all financial accounting activities of business together with senior management and group including timely preparation and submission of financial reports.

· Banking, credit limits, trade finance, TR and bills discounting.

· Responsible in processing and reviewing Payment Vouchers, Purchase Approval Forms, Purchase Order, Sales Invoices, Credit and Debit Notes.

· Manage AP/AR; preparation of financial statements and MIS reports, planning, forecasts budgets, variance analysis, cash flows,  Balance Sheet and monthly closing of all ledgers.

· Handle complete books of accounts independently up to completion with zero error tolerance including books of transaction, cash, inventory, production and other related jobs

· Review accounting recording and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.
· Evaluate financial records like income statements and documentation of costs to determine forms needed to prepare tax returns.  Assess filed tax returns to determine whether claimed tax credits and deductions are allowed by law including selected tax returns to identify nature and extent of audits to be performed.

· Uphold awareness of applicable laws and regulations to maintain up to date compliance.  Enforce strict control on financial records to ensure adherence with international accounting standards.

· Handle bank related transactions and conduct monthly settlement.

· Set up and maintain relationship with banks, auditors, government authorities, financial institutions and other third parties dealing with the company.

· Delegate and supervise various accounting works assigned to staff and provide necessary guidance and instructions to achieve needed result.  Provide leadership, direction and training.
· Streamline process and procedures to attain greater efficiency in work flow and deliverables.

	IT Skills


· Well versed in using customized accounting software: Tally, Focus, SAP, Quickbooks.
· Implemented new software for accounting and controls. 
· Proficient in MS office Suite, E-mail & Internet applications.
	Personal Details


Nationality

:
Indian

Date of Birth

:
4th March 1967

Marital Status

:
Married

Visa Status

:
Employment Visa

Driving License
:
UAE & Bahrain Light Vehicle
Languages

:
English, Hindi, Tamil & Malayalam 
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