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RODALYN 

RODALYN.153420@2freemail.com 



Job Objective:

To earn a competitive position that will help to utilize more all of my experiences in developing fundamental competencies in the field of management and accounting. To help promote performance of excellence, positive work ethics, and corporate social responsibility in aiding the organization to achieve its objectives.

Educational and Work Background Experience:
Education:
Bachelor of Science in Business Adminstration

Major in Management Accounting – (October 2008)

Rank:  Magna cum laude

Palawan State University Philippines


Work Experience:
Philippine Global Communications, Inc. (Telecommunication Company) – 7 Years
8th Floor Philcom Bldg. 8755 Paseo de Roxas, Makati City Philippines
Accounting Manager from March 01, 2015 to June 30, 2017
Accounting Supervisor from July 01, 2012 to February 29, 2015

Senior Financial Analyst from June 01, 2010 to June 30, 2012

Key Work Duties & Responsibilities:

ACCOUNTING FUNCTIONS:
· Direct staffs in all aspects of the general ledger accounting (accounts payable, accounts receivable, and treasury personnel)

· Oversee the monthly closing process and present preliminary and final monthly results and analysis to the Finance Manager and Vice President for Marketing.

· Preparation of annual budget and strategic forecast.
· Actively participate in efforts to provide financial expertise to internal management and assist the business development team in strategic and operational projects that can improve overall productivity and profitability.
· Review of all tax filing requirements and other regulatory filing requirements (Input-VAT, Output VAT, Witholding Tax)

· Oversee and direct the timely preparation of schedules and other information required by external auditors in the completion of their quarterly and annual reviews/audits                          – Sycip Gorres Velayo & Co A Member Practice of Earnst and Young Global
· Provide direction to all members of the general ledger team to ensure that the Company’ system of internal controls remains strong.

· Responsible for general SAP FICO maintenance (master data, configuration, updates)

· Responsible for general SAP Project Systems maintenance (master data, configuration, updates)
· Reviews Monthly Revenue Report for Traffic Settlement International and Private Telco Companies

· Review liquidated cash advances, reimbursement and replenishment of petty cash and revolving funds
· Capital Expenditures monitoring and control
· Coordination with Government Agencies: Bureau of Internal Revenue (BIR), Securities and Exchange Commission (SEC) and  National Telecommunications Commission (NTC)  
· Responsible for the processing of Company’s Telco License and Franchise renewal

· Monitor the preparation of Board Meeting Materials (Financial in Nature)
BID AND PRICING FUNCTIONS:

· Develop non-standard/ customized pricing for special build networks

· Review daily pricing per request by the Sales /clients

· Evaluate and approve price discounts and value added services (VAS) requested by Corporate Sales

· Maintain a bid management knowledge base for future reference
Citimax Group/ Hardrock Aggregates, Inc. (Manufacturer and Aggregates) – 1 Year
Sen. Gil Puyat Avenue, Brgy. Palanan, Makati City Philippines

Senior Account Officer from June 2009 to May 2010
Key Work Duties & Responsibilities:

· Control Overall Cash Flow on Sales 

· Handle  and Monitor Internal and External Clients
· Attend Various Clients Concerns and Plans
· Monitor and Control all Cash and Check Requisition 

· Ensure the completeness of Journal and Accrual Entries for daily and monthly transactions 

· Monitor Accounting Schedules, Aging Sales reports and Bank Reconciliation
· Monitor accounts payable-trade and handle inventory of items accordingly
Citinickel Mines and Development Corporation (Mining Industry) – 1 Year
Española, Palawan  Philippines
Operation and Accounting Officer from April 2008 to May 2009
Key Work Duties & Responsibilities:

· Prepares payroll and allowances for all employees from staff to managerial level
· Monitor and report personnel schedule activities on Field Operation

· Prepares all Cash and Check Requisition 

· Monitor Company’s Cash Position

· Prepares and Records monthly Journal Entries to the general ledger
· Perform book keeping functions such as encoding, processing of accountable documents, etc. as needed on daily operations

· Prepares Accounting schedules, Aging reports, Bank reconciliation and other regular accounting tasks 
Special Skills:
· Microsoft Excel – Vlook Up; Pivot Table; Sum-if; Concatanate

· Microsoft Word and Powerpoint

· Encoding and data entry

· SAP NETWEAVER | Version: 7300.2.5.1084 – Module: Accounts Payable; FI-General Ledger; Internal Order (IO) and Asset Acquisition.

· Microsoft Dynamics GP 10.0

· Inter Carrier Accounting (ICA) System

· International Gateway Facilities (IGF) Integrated System

SEMINARS/WORKSHOPS:
· TAX UPDATES
NTC Bldg, BIR Convention Center, Quezon City Philippines

October 5, 2016
· RR NO. 2-2015, COMPLIANCE ON WITHOLDING TAX AND OTHER TAX UPDATES

NTC Bldg, BIR Convention Center, Quezon City Philippines

March 18, 2015

· ICC TAX COMPLIANCE, YEAR-END REMINDERS AND TAX UPDATES

NTC Bldg, BIR Convention Center, Quezon City Philippines

November 25, 2014

· TRANSFER PRICING PROCEDURE, TAX UPDATES & REMINDERS

NTC Bldg, BIR Convention Center, Quezon City Philippines

April 5, 2013

· VAT AUDIT & TAX UPDATES

NTC Bldg, BIR Convention Center, Quezon City Philippines

August 29, 2012
· NEW INCOME TAX RETURN (ITR) and TAX UPDATES

NTC Bldg, BIR Convention Center, Quezon City Philippines

February 22, 2012

· SERVICE EXCELLENCE PROGRAM

Guthrie Jensen

Sofitel Hotel Manila Philippines

September 03-05, 2010

· ACCOUNT MANAGEMENT CONTROL

Palawan Convention Center Philippines

May 15-18, 2009
Personal Data:
Date of Birth

:
November 2, 1988
Place of Birth

:
Palawan, Philippines

Age


:
28 y/o

Height


:
5’3”

Nationality

:          
Filipino

Civil Status

:
Single

Visa Status 

: 
Visit Visa

Visa Expiry

:     
October 7, 2017
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