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  Curriculum Vitae

CV No: 921252
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
	Objective


My professional journey consists 3 years plus experience in Accounts with various professional team, very ambitious and objective oriented. A self-motivated individual, focused on providing effective and efficient assistance to finance. Ability to adapt easily to change and accept new roles and responsibilities. Eager to take on new challenges. Results-oriented professional with expertise in organizational skills, process development and process improvement. Accustomed to meeting tight deadlines, excellent telephone etiquettes, and organizational skills, strong communication skills. .
	Professional Experience


promotions (June 2011 to Sep2012).
       Cochin, India
        Designation: Accountant
Job Profile:

· Daily book keeping 
· Bill preparation 
· Preparing Cash book both excel and tally
· Data entry both in tally and excel
· Monthly MIS preparation 
· Fund management
· Bank Reconciliation 
· Ledger checking 
M/s. Impresario Event Management India Ltd (Jan 2009- June 2011)
        Cochin
        Designation:   Accounts assistant
Job Profile:

· Branch accounts
· Monthly MIS preparation 
· Cash book Preparation 
· Bank Reconciliation 
M/s. Goalstar Consultants ( P )Ltd (Aug 2008 – Jan 2009 )
Cochin

Job Profile: Accounts Trainee
· Data entry 
· Auditing
	Positive


· Hard Working, efficient and self motivated person.

· Enthusiastic and energetic with innovative ideas.

· Three years experience in Accounts field.

· Ability to work under pressure and team player.

· Strong communication skill and quick learner.

· Good knowledge of business correspondence and secretarial support.

	Additional Skill and interest


· Computer proficiency especially in MS Office, Tally Etc

· Well versed with Internet and email system, Ms  Out Look Etc..

· Ability to work effectively within a team environment as well as take responsibility for individual assignments.






	Languages Known


· English 
· Hindi

· Malayalam.
· Tamil











	Educational Qualification.


B.COM -  MG University 




India
	Computer Knowledge


· Diploma in Financial Accounting                                   IACT ( C- Dit ), Kerala

· Computer Proficiency especially in MS Office

Well versed with Internet and email system                                                                         
	Personal Information


Date of Birth

: 01.10.1985
Nationality 

: Indian.

Marital Status

: Single
Sex


: Male.

	Passport Details


Visa Status

: Visiting  
.

	Hobbies


 Cooking, Foot Ball, Hearing Music.
Declaration

       I here by certify that the above furnished Information is true to best of my knowledge
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