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CAREER OBJECTIVE 
An organized and experienced “Store in charge / Senior Store Keeper”, expert in maintaining the flow of goods to ensure accurate merchandise inventory seeks a position in a professional organization that utilizes my education, skills and enriched experience to prove in the field of Stores / Inventory Management to enhance the organizational goal as well as my personal growth. 
PERSONAL PROFILE:
Nationality

: Pakistani
Marital Status

: Married

Date of Birth

: 23-02-1983
Visa Status

: Employment Visa
Driving License

: UAE Driving License holding validity until .2019
LANGUAGE PROFICIENCY
Fluent in English and Urdu

EDUCATIONAL QUALIFICATION




F.A. (12th CLASS)

Modren Public school Pakistan.

INFORMTION TECHNOLOGY 
· All OS Software, MS Office – Word ,Excel, PowerPoint, Outlook, internet, email

· Well adept in operating Oracle-based Inventory Management Software.
Al Ghurair Construction – Aluminum, Dubai, UAE 
 2006 to 2016
   Responsibilities as Storekeeper:
· To prepare the aged item stock report

· To maintain the minimum stock level

· To check inventory records for accuracy

· To keep records of items shipped, received, or transferred to another location

· To implement the documented Items’ coding procedures.

· Receives and inspects all incoming materials and reconciles with purchase orders; processes and distributes documentation with purchase orders; reports, documents and tracks damages and discrepancies on orders received. 
· Receives and stores documents and confidential files; maintains record of approved document.
· To receive, control and issue of documents to the project management teams, the client and suppliers.

· Maintains records of all deliveries.

· Orders and credit notes are processed accurately.

· All outbound deliveries are on time. Monitor the same through the system.

· Arranging for additional labors, vehicles and trailers as per need.

· Bar codes are placed on all items before stacking in the racks / shelves.

· Maintain daily housekeeping in the warehouse and yard.

· Ship canceled and damaged items back to vendors as appropriate

· To issue materials only in required quantities against authorized requisition notes/material lists.

· To reserve a particular material for a specific job when so required.

· To check the book balances, with the actual physical stock at frequent intervals by way of internal control over wrong issues, pilferage, etc.
National Aluminium GINCO Group – , Ajman, UAE 
 2016 Aug to Present.
Responsibilities as store in charge:
	       Monitor all inventory transaction processing: Issues and Receipts. 

	Maintaining records and ordering stock at appropriate times, as well as forecasting future
              Stock needs based on orders, seasons or scheduled production. 

	Keep track of inventory costs and stock usage rates. 

	Integrate with Engineering, Inventory Valuation Management, Sales, Purchasing and Operations. 

	Keep track of Inventory balance ( Safety Stock - Reorder stock - Maximum Stock ) 

	Inventory Reservation in good storage conditions, considering environmental constraints & good
Material handling. 

	              Reports to Finance Manager


	                                   Store Inventory manage for the following project,

· Burj Khalifa
· Churchal Tower
· ITCC Saudi Arabia

· Alforsan Abu Dhabi

· Shooting Club

· Marqab Mall Qatar

· Sakoon Tower Behrain
· Kish Tower Iran

Store Inventory manage for the following project,
· Al Barsha Tower
· GINCO Tower

· Al WarqaTower

· Al Meydan Villa

· Irani school

· Afghanistan National Bank

· Lacasa Tower
INTEREST AND ACTIVITIES:

Extensive book reading, current affairs, extensive internet surfing and downloading, watching movie, Playing Cricket.

REFERENCES:



References can be furnished upon request.
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