
CV No: 925506
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Objective:
I want to excel in the field of Accounting and Finance through strong Commitment, acquired knowledge, hard work and sincerity.
Profile:
A self motivated Professional with a wide range of skills, knowledge, and Experience gained in Pakistan through academic study and work Experience. I am a fast learner with teamwork and individual capabilities. Having the ability to grasp and apply new ideas and technology with Ease and confidence.
Professional Qualification:                                                                                                                
Year 2012:   CA-Inter (Institute of Chartered Accountants of Pakistan)
Year 2008:   PIPFA    (Pakistan Institute of Public Finance Accountants)
Academic Qualification:                                                                                                                                        
Year 2012:   Masters in Business Administration (Finance)



Quaid-i-Azam University Islamabad, Pakistan
Year 2008:   Bachelors in Commerce (Accounting)


University of Agriculture Faisalabad, Pakistan
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Work Experience:
Year 2008-2010:

Have worked in accounts and finance at Textiles Mills limited (Faisalabad, Pakistan), As an Assistant Accountant Group accounts and Corporate Affairs under Finance Division
Responsibilities Included:
· Preparing and presenting the following reports to management on monthly and yearly basis;

Statements of Financial position, Income and Comprehensive Income, Cash Flow, Changes in Equity for individual Units and finally consolidate them as Group.

· Preparing and presenting Reconciliations to Management on Monthly Basis, as listed below;
Banks and Other Lending institutions, CD (Current Deposit) Accounts, Short Term Finances, Long Term Finances, Mark up on Short Term and Long Term on Monthly and Quarterly basis, Cash Statements on daily Basis

Receivables, Foreign (Exports) and Local Debtors, Insurance (Claims receivables), Sales Tax (Withholding Tax), Export Rebate and Drawback on Local Taxes (Govt. Subsides)

            Payables, Local and Foreign Creditors (Imports)

            Others, Export Sales and Local Sales, Foreign and Local commission on Sales
· Managing Day book

Thoroughly reviewing on hourly basis to make sure the recording and bookkeeping of daily transactions is appropriate and under control, in result to overcome and reduce the transactional error on daily basis.

To have the internal audit done on the Day Book by next or following day. I was maintaining records through assisting staff by filing the audited vouchers and the monthly files in the office and yearly at the record room.

· Inventory Management, Preparing the Monthly Stock reports through running and actively participating the monthly stock takings for the inventory Control.
· Preparing the Stocks, Stores and Spare and Power and fuel Consumption workings 
· Budgeting and Forecasting in comparison with the prior years and current trends

· Assets Management Update and maintain the Assets register in line with the Accounting Books.
· Internal Systems of control, dealing with the Internal and external Auditors for verifications and requisitions
· Corporate Affairs, Dealings with bank, Long Term Loans (Loan agreements, Repayment schedule, Mark up terms), Short Term Finance (Facility offer letters, Limits, Mark up terms and expiry, renewal and guarantees personal and company both, secured and unsecured loan), LCs for Import and Export purpose with complete documents both from the Bank and Supplier/Customer. Manage Cash Flow and Daily bank Planning.
Year 2011: 

Have worked for PTV Corporation Islamabad as Assistant to Controller Finance (Intern) under the following responsibilities

· Daily Banking and Sales Reports and Analysis.

· Budgeting and Forecasting with updating on upcoming Events.
· Staff Rota and organizing and authorizing over-time sheets.

· Preparing and Presenting Income Statement, Statement of Financial Position and Cash                                                        

      Flow Statements Quarterly and Reviewing at every month.

· Print the reports of audit and documentation.
· Preparation of JV’s and depreciation schedules

· Salary distribution mechanism (Fox Pro)

Year 2012:

Have worked for Shelby BPO a customer service and support centre
Computer Skills:           
IT literate: - Microsoft Word, Excel, PowerPoint.
· MS Excel
Create Financial Reports and Analysis using Financial Functions, Pie Charts, Excel Spread Sheets, VBA, and Macros and application of IF, AND, OR, Sum-IF and V-Look Up formulas. 
· Accounting Software, Tally ERP.9, Peach Tree and Fox Pro
PERSONAL Details: 

Age: 24 Years

Marital status: Single
Sex: Male
INTEREST:                 
I am an energetic and enthusiastic person who is always ready to learn new positive skills in life. I enjoy listening music and playing Cricket, watching sports and socializing namely meeting new People. My loving hobby is Photography
LANGUAGES:               
Can read, write and fluently speak English, Urdu and Punjabi.
