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ACCOUNTS PROFESSIONAL 
Seeking challenging assignments for a career encompassing personal & professional enhancement



PROFILE
· Competent, diligent & result – oriented professional with an experience of over 10 years in Accounting ; Currently spearheading as Subject Matter Expert with Lonestar Technical Services - Dubai.
· Proficient in Accounts Payable, Receivable, General Ledger, Reconciliation and Core accounting.
· Mobilize & manage financial resources to meet company’s long & short-term financial needs while handling all Commercial functions. Experience in handling preparation of various MIS reports & send to management in decision making process.

· Possess strong analytical and quantitative skills (i.e. financial and data analysis) and demonstrated proficiency in the assessment of unstructured business problems with superior problem solving skills
Computer Proficiency
· MYOB,  Peachtree,  Quick Book,  Tally, MS Word , MS Excel, PowerPoint
Core Competencies

(  Accounts Payable (Procurement to Pay) ( Accounts Receivables ( Payroll in accordance with policies and procedures ( Vendors Reconciliations & Client Reconciliations & Bank Reconciliations ( Invoice ( Tax in accordance with policies and procedures (  Accounting Operations ( Cash Flow Management ( Fund Flow Management ( Cash Budget ( MIS ( Relationship Management


PROFESSIONAL EXPERIENCE

LONESTAR TECHNICAL SERVICES, DUBAI U.A.E.,



Apr 2009- Feb 2012
Accounts Payable
· Working on end to end process and successfully handling a team of associates.
· Vendors – receiving invoices and Verifying invoices against of our LPO / PO on timely manner, Prepare Cheque for vendors on timely manner as agreed credit terms. 
· Ensuring that All Vendors reconciliation and Intercompany reconciliation is carried out on monthly basis; also ensuring that Monthly MIS is sent on Vendors aging with Remarks.
· Handling Regular Payment, Foreign payment, Urgent payments, complete month end activity, Internal Audit, Mails and Reporting.
· Frequent interaction with Vendors.

· Customers – making invoices and sending customers on timely manner, following up payment with customers on timely manner as agreed credit terms , reconciliation on monthly basis with all customer accounts 

· Preparing payroll in accordance with policies and procedures.

· Doing Employee payroll through WPS and  NON WPS – processing and making payment – Salary, Over Time, Incentives, Bonus, Gratuity as per UAE Labour law.

· Petty cash management – handling cash as per company and accounting policies – making entry and tally the cash balance on daily basis 

· Ensuring that bank reconciliation is carried out on monthly basis.

· Efficiently coordinating with Internal Auditor/ Statutory Auditor for audit scheduling, clarifications and carrying out audits.
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Aug 2008- Mar 2009

Accounts Executive

· Monitored and managed the day-to-day accounting operations including maintaining Petty Cash expenses, reconcile employee expenses reports.
· Deftly managed Investigation for payments, Vendor Reconciliation.
· Ensured highest standard of customer satisfaction and quality service; developed new policies and procedures to improve based on customer feedback.
· Deftly follow up accounts receivable aging and collections.

· Doing accruals and passed necessary journal entries. 
· Doing GST and assist to submit of GST every month.
· Expertise in preparing and maintaining fixed assets spreadsheet and calculate monthly depreciation expense.
· Actively involved in monitoring statutory books of accounts, inventory control, bank reconciliation as well as financial statements including Trial Balance, Profit & Loss Account, Income & Expenditure A/c, Accounts Payables and Receivables Statements.

· Liaising with auditors for completion of year end audits.

SILVERLINE PRINTING PRESS L.L.C, SHARJAH U.A.E.,


Nov 2004- Jun 2006
Accountant cum Office Administration
· Accountable for handling

· Invoice processing 

· Journal Entries for the day to day business transaction.
· Checking of Invoices to Purchase Order and Delivery Orders.
· Posting of Purchase and Sales Invoices into the accounting system.
· Supervised and managed the working of a team of 3 Processors.
· Deftly managed Investigation for payments, Vendor Reconciliation, Reduced debit balances.
· Doing accruals and passed necessary journal entries. 

· Reconciling of Payout Suspense A/c, Cash management processing center A/c.
· Adept at identifying and implementing strategies for building team effectiveness by promoting a spirit of cooperation between team members.

· Deftly looked after overall working and ensured timely & accurate functions.
Nathan Leathers, chennai,






Accounts Assistant







Jan 2002 – Sep 2004
Accountant








July 2006- July 2008
· Maintained various books of accounts and effect finalization of accounts periodically and prepare year-end financial statements in compliance with accounting standards. 

· Monitored and managed the day-to-day accounting operations including maintaining income, expenses, interest & tax ledgers and other Journal vouchers for data entry.

· Actively coordinated with the Bank Authorities and prepare Income statement and Bank Reconciliation Statements for reconciling Cash & Bank balances.
· Actively involved in monitoring statutory books of accounts, inventory control, bank reconciliation as well as financial statements including Trial Balance, Profit & Loss Account, Income & Expenditure A/c, Accounts Payables and Receivables Statements.
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EDUCATIONAL & PROFESSIONAL CREDENTIALS

M.Com Commerce and Accounts, 2003
Madurai Kamaraj University, Madurai.



Date of Birth: 29th August 1977
Language Proficiency: English, Tamil
Nationality: Indian

Marital Status: Married
Visa Status: Visit Visa
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