CV No: 926682
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
	Personal Data


Current location: Dubai

Visa Type: Visit Visa
	Objective


Seeking a position to utilize my skills and abilities in your company, a job where growth prospects are unlimited and individuality is recognized by work, and to achieve professional satisfaction by meeting higher responsibilities and involving in competent work areas.

	Academic Record   


MBA                         from LNM University 2009

b.commerce              from Rajastan Vidyapeeth University 2007

Intermediate              from Board of Intermediate 2003

S.S.C                         from Secondary School Education 2001

	Technical skills


Operating System: M.S. Office suite - Microsoft Word/ Excel/ Power Point/ Access/Outlook/ Internet explorer/ SAP/ Citrix Maximo/ Adobe reader

Diploma in Indian Accounts: Tally, Wings, Focus, Ex-NGN
Diploma in Foreign Accounts: Peachtree, Deceasy, Myob

	Awards Achieved 


US military 10th Battalion Appreciation Certificate,

Fluor appreciation Certificate in FOB Shah Wali Kot (Frontenac),

Fluor Work control Appreciation Certification in FOB Spin Boldak,

Superior performance appreciation from Country Manager.
	WORK EXPERIENCE


1) Construction at Afghanistan – Work Control Supervisor
Period: 2011 to 2012
2) Alliance Project Services at Afghanistan – Work Control Supervisor
Period: 2009 to 2011
3) SVM Private Limited at India – Junior Accountant
Period: 2007 to 2008

	Constructions at Afghanistan 2011 to 2012


Job Profile: 
Supervise a team of employees, subcontractor personnel, in accordance with the “General Supervisory Duties and Responsibilities”. Managing the customer service function for assigned area of responsibility, the HUB base and other four Forward Operation Bases. Managing the operation of work order service desk and work order tracking system typically utilized for facility operation and maintenance programs. Performs increasingly complex maintenance and technical work assisting in operating and maintaining a service work order system to track and assign work orders for repairing building systems, electrical systems, small machines, equipment, and grounds common to Operations & Maintenance (O&M) contract facility sites and structures.

Coordinating work scheduling and planning functions as necessary to support effective project execution within a variety of operational environments. Develops an accurate work schedule and utilizes work control methods that support operational effectiveness. Tracks required maintenance cycles, equipment utilization, calibration schedules and coordinates inventory of spare parts and materials needed to effect maintenance and repairs.

Communicating schedule updates with functional leaders as necessary to obtain information, provide schedule updates and maintain operational effectiveness. Monitors actual performance against plan and evaluates variances; adjusts schedule and operations as necessary, communicates changes and proposed mitigation plans to functional leads and site management. Confirms work status, evaluates execution effectiveness and recommends process improvements. Coordinates work plan with other ongoing site activity, materials and personnel availability, and changing operational priorities; revises work plan and communicates updates as appropriate. Provide planning, Scheduling and control recommendations and support to operational leadership. Leads work teams and initiatives as necessary.

	Alliance Project Service at Afghanistan – 2009 to 2011


Job Profile: 
Technically competent in the use and operate Maximo, the Computerized Maintenance Management System. Encourage and facilitate the use of Maximo to achieve a “no work order – no work” paradigm. Provide and manage the maintenance process on a 24/7 basis by establishing and consistently .applying Work Process Control procedures for initiating, planning, scheduling, performing, closing and evaluating work orders. Establish coordination between the Service Desk, the Requester and the O&M work force so that Work Request Response times are fully complied with in time frame. Develop/modify when needed a library of standard operating procedures (Sop’s) for work that is periodically, such as Preventive Maintenance (PM). Organize data and prepare O&M performance reports. Maintain records of planned and completed maintenance. Monitor backlogs, delays, and Daily maintenance plan reports. Operate and maintain Maximo® maintenance and work order software system. Classify work orders by priority; enter work orders into Maximo processing data in accordance with on line instructions. Generate work orders such as PM’s and distribute to appropriate supervisors. Create necessary work orders for LOTD, TI and Project work for necessary crafts and management. Estimate the materials and labors cost for the New Work Projects. Enter all types of meter readings, Manage meter readings and set up the new meters. Create necessary Pm’s and attach job plans to perform work by the crafts. Create Routes and attach to the necessary PM’s. Move the Asset to different locations according to GP movement request. Need to update Monthly site O&M requirement matrix and MSOW. Plan and schedule work as required defining necessary work steps, tools, materials, special equipment, specialized resources and time required. Order materials, coordinate inventory levels, procure and deliver parts, prepare reports as directed, enter meter readings and failure codes, assemble work packages, check completed Work Orders for compliance, run reports, Follow-up with supervisors and crafts.
	SVM Private Limited at India – 2007 to 2008


Job Profile: 

Prepare profit and loss statements and monthly closing and cost accounting reports. Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions. Establish, maintain, and coordinate the implementation of accounting and accounting control procedures. Analyze and review budgets and expenditures for local, state, federal, and private funding, contracts, and grants. Monitor and review accounting and related system reports for accuracy and completeness. Prepare and review budget, revenue, expense, payroll entries, invoices, and other accounting documents. Analyze revenue and expenditure trends and recommend appropriate budget levels, and ensure expenditure control. Explain billing invoices and accounting policies to staff, vendors and clients. Resolve accounting discrepancies Recommend, develop and maintain financial data bases, computer software systems and manual filing systems. Supervise the input and handling of financial data and reports for the company's automated financial systems. Interact with internal and external auditors in completing audits. Prepare the financial statement of a business, they also determine if the company is making profit or not.
	Strengths


Able to work and stay focused under pressure

Good communication skills and self motivated
Get along well with colleagues

A strong will power with desire to contribute and succeed

Hard working and willingness to work.
	Personal Data


Date of Birth: 19-Oct-1985

Sex: Male


Nationality: Indian

Marital Status: Married.

	Declaration:


I declare that the above particulars are true, correct and complete to the best of my knowledge.
