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CV No: 927072
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
OBJECTIVE:
To pursue a challenging career in an organization, utilizing my skills for the growth of the organization, which in turn provides an environment where ethics and talent reign supreme, leading to personal and professional growth.
WORK EXPERIENCE:

Company
:
Research Systems.

Date


:
June 2009 to Mar 2012.

Job Title

:
Accounts Payable Executive.

Domain

:
Financial Information Services.

RESPONSIBILITIES:

· Responsible for maintaining Payables & Receivables details

· Accounting all Purchases & Sales transactions, give monthly report of Sales and Purchases and keep invoices in order

· Handling day to day Accounts Payable Transactions

· Review invoices and check request

· Set invoices up for payment

· Resolve invoice discrepancies

· Vendor file maintenance

· Correspond with vendors and respond to enquiries

· Process Invoices received through Savvion Software uploaded by the Vendors

· Vouchering different Invoices like Purchase Orders and Non Purchase Orders via E1

· Monitoring all the Queues and assign the respective queues to the team members Quality Check of team’s performance on a daily basis

· Assist in month end closing

· Prepare Productivity report and submit to the concerned manager.

· Maintained all chain accounts with the use of Microsoft Excel.
ACHIEVEMENTS:

· Selected for shadowing (Floor Support) of the new hires.
· Selected to track the performance of the new hires.

· Made responsible to see the timely completion of work assigned to other associates within the team.

Company
:
Brigade India Pvt. Ltd.

Date


:
March 2008 to May 2009.

Job Title

:
Process Associate.
Domain

:
Businsee Process Outsourcing.
RESPONSIBILITIES:
· Analyze corporate financial statements (Income Statement, Balance Sheet, Cash Flow Statement) and process  financial information from company statements for U.S. and major global stock exchanges
· Provides accurate and reliable demographic and statistical financial market data to internal database/ and to internal/external clients. 

· Focus on ensuring the integrity of the company's financial market information. 

· Fulfils the research/analytical/ market study needs required/ requested by the external clients in order to procure and retain future and current business. 

· Supports company’s descriptive data like Business summary and other Textual information. 

· To produce error free and accurate data within a specified time frame.

· Responsible for the interpretation, analysis & updating of financial related data on publicly traded companies from various sources.

· Collect forecasted financial results provided by analysts and researchers for worldwide companies

· Capturing and maintaining the database of Guidance given in the press release and Earning Calls.

· Providing the different types of EPS by calculating.
· Working on different inter peak projects.
Company
:
Hyderabad Trading Company.

Date


:
April 2007 to January 2008

Job Title

:
Accounts Assistant

Software

:
Tally7.2

RESPONSIBILITIES:

· Record all cash and bank transactions.
· Making payments through wire transfer and issue of cheques.
· Maintaining all sales and purchases transactions.
· Maintain Petty cash.
· Look after day to day office administrative activities.
EDUCATIONAL QUALIFICATIONS:
· Year 2007

Bachelor of Commerce in Computers
Osmania University, Hyderabad.
· Year 2004

Intermediate in Civics, Economics and CommerceBoard Of Intermediate Education, Hyderabad.
· Year 2002

Secondary School Certificate
Board Of Secondary Education, Hyderabad.

COMPUTER SKILLS:
· Oracle Financials R12:
(Perfection in General Ledger,Purchase Order, Order Management, Accounts Payables, Accounts Receivables, Cash Management and Fixed Assets).

· M.S.OFFICE:
(M.S.Word, M.S.Excel, M.S. PowerPoint, M.S. Access).
· Accounting Packages
(Tally9, Focus, Peachtree and QuickBooks).
INTERPERSONAL SKILLS:
· Possess strong accounting knowledge.

· Ability to work both in a team and individual environment.
· Good Communication Skills.

· Committed to deadlines and Schedules.
· Able to handle multiple tasks independently
PERSONAL INFORMATION:


Date of Birth


:
05-05-1986


Gender


:
Male


Marital Status


:
Single


Languages Known

:
English, Urdu, Hindi and Arabic
PASSPORT DETAILS:


Place of Issue


:
Hyderabad (India)

Visa Status


:
Visit Visa 

