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MURAJIT
	


Experienced professional with proven work expertise in warehouse Logistics activities, coordinating logistics functions and handling procurement duties. Ability to supervise and lead team of subordinates, manage warehouse and handle supervisory functions in a computerised environment including all correspondence work related to stores, vendor relations, suppliers, customers and liaison with internal departments. Enthusiastic, friendly and persuasive and dedicated leader with good knowledge of gulf market. Possess organised work approach with honest work attitude, together with excellent communication, impersonal, analytical, problem solving, negotiation and supervisory skills.

	Education 
	


Diploma in Logistics and Supply Chain Management (SCM) 

 Career Institute, ITI karama, Dubai. 
Bachelor Degree in Business Studies. (BBS)
Tribhuvan University, Nepal 
Diploma Course in hotel and Hospitality Management. (Food Production)
IHM Guwahati, Assam. India. 
Higher Secondary College Completed (10+2)

Assam Higher Secondary Education Council, Guwahati - 21
	Achievements 
	


· Demonstrated skills in facing the pressure in warehouse operations/Logistics Department and well versed with taking up new challenges and leading change.

· Facing every deadline for any requirement for the engineering departs and logistics part as purchaser.
· Performed every custom formalities and custom documentation.

· Performed with indefinable enthusiasm, commitment and dedication towards job.
	    Career Progression
	


Purchaser & Logistics Executive - Logistics/Purchasing Depart. 
        Aug 2013-Current         
FZE, SAIF Zone, UAE
Purchaser & Logistics Coordinator - Logistics/Purchasing Depart.            Oct 2008- Aug 2013
Horizon survey Company, SAIF Zone, Sharjah, UAE 

Warehouse Executive - Warehouse Operations  
         Sept 2006- Oct 2008
Logix FZCO, M.H. Alshaya Co. LLC, Dubai, UAE 






Material Management Distribution Assistant



         Nov 2003- Nov 2005 
Task force Kabul, NATO, SNC Lavalin Pae, Afghanistan

	Areas of Expertise 
	


Warehouse Function. 

· Confident to handling of complete warehouse operations (from Receiving to Despatch), planning, forecasting and allocation.
· Prepare and maintain records and reports of inventories, shortages, shipment details sending to brand team, making documents of invoices to send the shipment to different countries, stores.
· Match products with clients’ parameters, delivering and despatching goods to clients.
· Effectively handle and minimise obsolesce and surplus through proper codification.
· Monitor stock accumulation, determine discrepancies & abnormal consumption and take necessary effective strict measures.
· Ensure adequate material handling, material preservation, stocking, receipt and issue by implementing proper housekeeping.
· Delegate warehouse staff to work on store and provide proper training to same in terms of storage, preservation and accounting techniques.
· Utilize computer software and various facilities to facilitate fast and efficient work functioning.

	Proven Job Role 
	


Presently working as Purchaser & Logistic Executive – Salim Capital (FZE).

Salim Group Inc. (Salim Group of Company)
· Regular Market Research and Database Creation on Vendors from UAE, China and India on various products, in ascertaining reliable and cost effective products.
· Inventory Management tasks such as Inspection, Verification and Validation of the received material and prepare shortages, damages, overage report and duly notify, internally to the Project Team and General Manager and subsequently communicate to the Vendor.
· Verification on the received shipping documents prior to dispatch by the Vendor, i.e. in compliance to the customs and if any alteration, duly notify to the vendor to make the necessary amendment such that any lag and additional costs at the customs is minimized. 
· Analyse the demand and supply of the frequently used items at the project and perform necessary actions.
· Planning the Sorting and Dispatch Plan on FIFO, LIFO methods or as per project requirement.
· Preparation, Compilation of the Inventory report and duly submit to the General Manager.
· Handled entire supply chain of work, i.e. 
· RFQ Preparation based on Material Requisitions.
· Quotation Comparison of the Vendors on PQD Factors (Price, Quality and Delivery Time), and evaluation of Technical Delivery Condition (TDC) and Material Data Sheet (MDS).
· Negotiation on the Pricing Terms, Delivery Mode (Ex-Works, DDP etc.) and Delivery Lead Time. Pricing Negotiated based on Local Market Price, Raw Material Prices etc.
· Release of Purchase Orders to the Vendors.
· Timely Follow Up on Progress Chart of the Delivery of the Products under Purchase.
· Inspection of the Products upon received, in coordination with QA/QC Team.
· Instruct on Product Packaging to the stores as per the type of products to ensure that no damages occur during handling and transportation.
· Performed all the Export Related Tasks in coordination with the Freight Forwarders.
· Coordination of the Job task and duties of the company Drivers and their duties schedule.
*Worked as Purchaser & Logistics Coordinator – Horizon Survey Company (FZC).
· Coordination with Projects,Vendors,QA/QC,Freight Forwarders with the following functions,
· Issue of RFQ, Technical Delivery Condition (TDC).
· Pre-Qualification Document Submittal of the Vendors.
· Quotation Comparison on PQD Factors (Price, Quality and Delivery Time).
· Release of Purchase Orders.
· Material Packaging as per the Products and as Instructed by the Projects.
· Issue of Necessary Documents for the Export and Supply.
· Coordinated with the Engineering Department for the custom Documentation for the shipment and the equipment for preparing bill of entry and import bill.
· Custom Clearance of all incoming shipment and outgoing shipment at Saif Zone and other Ports.
· Having knowledge of all customs at port and free zone (SAIF zone, Hamriyah port, Khalid port).
· Managing all IT requirements and Office Equipment Maintenance.
· Maintaining record of all assets and Equipment’s ensuring smooth working of the same.
· Coordinating all the Company Drivers their Duties Schedule and their daily Task and Responsibilities.
· Arranging Transportation for Staffs & Materials delivery.
· Administrative Duties Preparing Daily attendance of the driver time schedule, checking their overtime and monthly attendance.
· Arranging Transport for staff & materials delivery.
· Maintaining proper record of all documents and files as per ISO Standards.
· Complying with all QA/QC procedures and relevant ISO requirements.
*Warehouse Executive in Warehouse Operations- Logix FZCO, M.H. Alshaya.
· Planning on Material Distribution such that loading, unloading, material packaging and 
Labelling, packaging safety is efficiently carried out.
· Inventory Management Plan on Sorting and Stacking of Materials based on Supply Structure 
Of the Materials.
· Lead the Warehouse Team, in close coordination with Purchase and Logistics Personnel.
· Timely Evaluation and Checking so that Overages, Shortages, Defects do not occur on the material.
· Performed Physical monthly inventory of the warehouse, report any Discrepancies in Stock level to Warehouse manager and reconcile the records.

· Complying with all QA/QC procedures and relevant ISO requirements.
· Effectively Assigning work tasks to sub-ordinates such that no lag occurs.
· Ensuring the Warehouse is clean and free from any safety hazards.
* Material Management Distribution Assistant- Task Force Kabul’s Lavalin/PAE. 

· Food and Material Supply support to a base of 2,100 persons, with all services and utilities of a small town.

· Performed materials management and Food supply functions for Receiving, Stocking, and Issuing of material as well as food service.

· Checked out of inbound and outbound of the Food supply and storing them as per the location.

· Maintained military Main Warehouse stores as well as cold Storage for Food: Receiving, Warehousing, Issuing and Stocktaking in accordance with CF Supply System.

· Maintaining of the storage items and doing inventory and stock take.

· Liaising and communicating with both civilian and military personnel as well as Transportation of goods to the site with using Heavy forklift and bobcats.

· Documentation of MSDS (Material Safety Data Sheet) as a reference for quick response in case of emergency.
· Performed duties on wherever needed basis with 100% satisfaction.
	Trainings 
	


· Firefighting training.
· WMS training.
· Listening skills /Time management.
· Performance appraisal.
· First Aid Training.
· Personal protective Equipment Training.
· Pre Deployment Training.
· EMS & QMS Training.
· Environmental Awareness Training.
	Certification 
	


· Certificate for Appreciation from Task Force Kabul, Camp Julien Afghanistan.

· Certificate of Training for Material Handling Equipment. Camp Julien Afghanistan.

· Certificate of Completion of Environmental Technical Assist. & MMD Assistant, PTI Inc.

· Certificate of Training for Material Handling Equipment.(PTT) Logix FZCO,Dubai,UAE
	PC Skills 
	


Warehouse Management System (WMS), GFI, MS Office, and Internet and E-mail applications 
	Personal Details 
	


Nationality  

: Nepalese.
Date of Birth

: 25-03-1977

Marital Status

: Married.


Languages 

: English, Hindi, Nepali, Assamese, Bengali.
Visa Status                     : Employment Visa. (Transferable).
Driving License             : UAE Light Vehicle (Manual).
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