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	Highly motivated, energetic and results-driven accounts professional with over 9+ years of significant and progressive experience in accounts and finance. 

	Career Objective


	Seeking a challenging career in accounts and finance with a professional organization and to grow with the help of my valuable experience in manufacturing Industry.



	Core competency


	· Exposure in all functional fields of Accounts & Finance 
· Adapt to diverse educational and cultural background and maintain a high standard of personal conduct and confidentiality.

	Education / 

Qualifications

	        Mcom (Finance), Annamalai University Tamil nadu (2005-06)
· Batchelor of Commerce (1996-98), Calicut University, Kerala


	Work experience summary
	· Currently working in Bangalore ( Division of Ltd) as Senior Executive Finance and accounts 
· Worked  as Process Associate with outsource Partners International ( Infopark- Cochin)

· Worked as Accountant and Audit Assistant with PPV and Associates Chartered Accountants – Kannur – Kerala

	Experience : 

	Jan -2007
To

Till Date
	LTD.
Ltd is a diversified conglomerate in the billion-dollar league, with a portfolio of manufacturing as well as service sector businesses under its umbrella. Limited,2000 crores turnover, the lifestyle Retail business of defined by its brands - Louis Phillippe, Van Heusen Allen Solly and Esprit


	Profile/

Responsibilities

	Designation :      Senior Executive-FINANCE  & ACCOUNTS
Reporting to:      MANAGER FINANCE & ACCOUNTS
Period          :      Sept  2008  to Till Date
 Credit Control and Accounts Receivables activities

Collection of All india distributors (  25 distributors appx turn over 200 crores p/a), All India agents (  15 agents –under each agent average 100 trade customer appx turn over 600 crores),All India Second quality sales, All India Institutional sales, All india 
Ecom Customers. Managing 3 member team in trade accounts
Accounting Activities

Ensuring timely account of transaction with respective trade customer,trade customer related MIS Reports /schedules/and audit queries. Working in SAP R/3 Ficco module
· Customer account opening
· Maintaining customer master. Reporting Blank cheque status,Updating Blank cheques in SAP. Dehold, Hold the customer as per company’s policy.
· Receivable Accounting .
· Accounting of cheque return
· Preparation of Bank Reconciliation and clearing the open item if any details required from bank/customers collecting the details immediately and ensuring the clearing of open items.
· Accounting of Debit and Credit notes (Discount, Price difference,Deposit Interest, Incentive etc )after verification on receipt of valid approval
· Accounting of Overdue Interest within the last day of each month.
· Preparation of C form liability and Schedule of C form and sending of C form details to customers by every quarter and recovery of C form liability
· Ensuring Trade account Reconciliation and  sending of confirmation balance and ensuring the receipt of confirmation of balance from 80% of the customer within next quarter.
· Preparation of Debtors aging and follow up with overdue more than 90 days.

· Sending sales/ledger/collection/outstanding,daily , weekly, monthly. Providing adhoc report as and when required.
· Ensuring all audit schedules completion and response to all audit queries.
· Passing of return provision, Incentive provision, Agent expenses- Salary travel and other expense provision.
· Releasing agent commission and sending detailed commission reports ( Including 15 agents)
· Sending debit /credit note details to all agents
· Responding the queries immediately and providing the solution before the agreed time line. In addition to that initiate pro active steps to permanently resolve the issue
· Comply with the policy and apply the deviations with proper approvals identifying the gap/need of control and suggestion to improve the control
· Initiation of the new process , developments and make it more use full to the company in terms of added control reduction of cost , accuracy etc.
Designation :      EXECUTIVE-FINANCE AND ACCOUNTS
Reporting to:      MANAGER FINANCE AND ACCOUNTS
Period           :     Jan 2007-Aug 2008
Maintaining Accounts in  SAP R/3 for the Following Areas
· Accounts payable-Material bill booking and vendor payment on due date

· Budget uploading in SAP

· Foreign service payments 

· Expenses accounting

· Fixed Assets (Retail and Non Retail)

· Depreciation on Fixed Assets

· Expense Provisioning

· Bank Reconciliation on daily basis

· Foreign currency revaluation
· Debtors Ageing

· Export collection against LC

Preparing Bill of Exchange and sending to bank for collection with all document. 


	Dec -2005
To

       Nov-2006

	
Out Source Partners International is a professional service firm dedicating the out sourcing  of Finance, Accounting and analytics Business Processes,the service centres through out North America,Europe and Asia Pacefic.
Designation :     Process Associate
Reporting to      Team leader- F& A – Accounts paayble


	Profile/

Responsibilities

	· Invoice processing of Manufacturing, Retail and other industries in Oracle 11i ERP
· Report preparation in Excel


	May- 2002
To

Nov -2005
	PPV & Associates – Chartered Accountants Kannur-Kerala
Designation :     Accountant and Audit Assistant
Reporting to      AUDIT MANAGER

	Profile/

Responsibilities

	· Accounting of  Sales. Purchases. Expenses and Incomes of small traders
· Bank Reconciliation of small traders
· Preparation of VAT returns
· Service tax return preparation.

· Full Accounting in Accounting package like Tally   

· Preparation of final accounts of small traders. 
· Concurrent audit of banks. 
· Final Audit of nationalized banks
· Audit of small traders

· Internal Audit of PVT LTd companies

· Filing of income tax return of Individuals, Firms and small traders.


	Computer skills
	Working in ERP software SAP

Working in ERP software Oracle 11i

Good Knowledge of Excel / word
Good knowledge in Tally Accounting Software

	Languages Known
	English-      Read ,Write and speak
Hindi-         Read, Write and speak
Kannada-    Speak
Malayalam- Read, Write and speak

	Personal Details

	Nationality     :  Indian
Gender          : Male (Married )




I do hereby solemnly declare that the above mentioned all the information are true in knowledge and believe.

Outsource Partners International – Infopark- Cochin
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