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PROFESSIONAL OBJECTIVE

A position in which my skills and graduate education in strategic planning, outsourcing, customer service, teamwork, and product support will allow me to identify and provide solutions to customer requirements. 
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EMPLOYMENT HISTORY

MEERA INVESTMENT LTD:   From Jan 2009 to Apri2012

ESSAR ASSOCIATES:  From May 2005 to July 2008
A.JOHN MORIS & CO Chartered Accountants: From Aug 2008 to Nov 2008           

__________________________________________________________________
Career Progression

MEERA INVESTMENT LTD:  Asst. Senior Accountant

 From Jan 2009 to Feb 2012

· Preparation of Bank Payment Vouchers 
· Bank reconciliation
· Managed accounts payable accounts receivable and payroll departments
· Preparation of Cash Payment Vouchers

· Preparation of leave salary & allowances for staff and workers

· Reconciliation of Customers & Suppliers statement of accounts

· Preparation Receipt Vouchers

· Managed payroll function for 200 employees

· Preparation of monthly invoice statement

· Preparation of supplier’s statement of account
ESSAR ASSOCIATES :  Accountant 

 From May 2005 to July 2008

· Preparation Receipt Vouchers

· Reconciliation of Customers & Suppliers statement of accounts

· P & L-working capital-cash flow management skills
A.JOHN MORIS & CO Chartered Accountants:    Accountant 

From Aug 2008 to Nov 2008           

· Monitored and recorded company expenses

· Auditing taxation-bank negotiation
· Budgeting-cost controlling-forecasting skills
· Bank reconciliation

· Managed accounts payable, accounts receivable, and payroll departments.
EDUCATIONAL QUALIFICATION
Degree in Master of Business Administration  during the Period 2005 to    2007 from Annamalai University, Tamil Nadu, India.

 Degree in B.Com from Muslim Arts Collage, Manonmaniam  Sundaranar   University, Tamil Nadu, India
ADDITIONAL QUALIFICATION

         COMPUTER HARDWARE & NETWORKING 

       COMPUTER ACCOUNTANT Certificate Course using TALLY 6.3    and  TALLY 9ERP   
TECHNICAL SKILLS

Packages     :     MS Office

    Operating System  : Win 98/2000/ME/XP/7

 PERSONAL PROFILE   

           Nationality
    :  Indian

Religion           :  Muslim

Date of Birth  :  28.08.1981

Sex

    :  Male

Marital Status : Married


Languages Known:   English, Tamil & Malayalam.

Declaration




I hereby declare that the above said statements are true and best in my knowledge and in my belief 

Place 
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