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	Career objective

To unleash & channelize my skills for the best advantage of the organization thereby contributing to mutual growth with high sense of dedication, honesty, integrity, industry & efficiency – which in turn will help to achieve challenging position in my career.

Employment History

ATS SHIPPING LLC (AUTO TRANS SHIPPING CO. LL.C, DUBAI) 

It is an established and reputed NVOCC, forwarding & logistics company in Dubai since 1989 providing various shipping services to African, European & GCC & Indian subcontinent. It is into warehousing, distribution & logistics in Jebel Ali Free Zone with operating headquarters in Dubai.

Documentation Executive

Job Profile

Currently working as an export documentation controller in Auto trans shipping Company, Bur Dubai, from 14th of December 2009 to till the time. 
· Assisting to customer’s enquiry for export shipments 
· Handlining export documentation through Online in e-mirsal ,E-mirsal II 

· Arranging for transportation of containers and ensuring the container are gated in Port on time in order to meet the shipping line requirements.

· Processing Export Declaration and sending the load list to the concerned shipping line.

· Handling import & export documentation such as clearing customs bill of entries for export 
· Updating internal Shipping Management systems and preparing statistical reports on monthly basis for management
· Worked as customer care executive.
· Contact the shippers and shipping line for preparing different types oes  BL.
· Solving different problems about the bill of lading

· Preparing various types of reports as per the request of     management.

Sea Import Documentation Executive
Job Profile

 TOTAL TRANSPORT SYSTEMS PVT LTD(Miracle Shipping Agencies Pvt Ltd)

Madras, India  As a Sea import  documentation executive from 01.07.2007 to
 14.11.2009 
· Receive documents from load Port Agents..

· Tallying Cargo Manifest to HB/L.

· Verification of the MBL
· Verification of  MB/L to HBL
· Verification of ICD shipment
· Verification of Personal Effect Cargo
· Send Movement Letter to the liner
· Inform the cargo arrival details to the consignee
· Enter the IGM details.
· Generate the EDI file
Marketing Executive

Job Profile

Worked as marketing executive in VR Office Needs,Madras,India from 01/6/2005 to 01/7/2007
· Worked as a marketing executive cum office clerk
Account assistant
Job Profile

Worked as accountant cum computer operator in M/S A.M.S. Trading Co. from 01-01-2003 to  30/04/2005
· Experience in handling debtors and creditors.
· Experience in handling accounting daybooks.
· Experience in handling  correspondence 

· Preparation of various reports for managements on need basis
XTRA CURRICULAR SUMMARY

· Participated and taken classes about the importance of blood donation and an active member of a social service team.

· Have won prizes for youth festivels  at school & college level. 

· Have participated in the social service for the village as a member to prepare various type of maps which is helpful for the society.
Education

B.Com
2 Pre-Degree                                   
SSLC

LNC College Ottapalam, Calicut University ,Kerala,India
SNGS College Pattambi, Calicut University,Kerala,India
GHS Pattambi , department of general education
Computer Literacy
Packages:

· MS office, Internet , Tally 


	 
	


