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SUMMARY

Results-oriented, detailed professional with a comprehensive accounting / finance experience of 6 years. Background includes working at middle management positions in various areas of finance. Skilled in routine accounting, financials, audits, budgeting, costing, investments and reporting. Member of ACCA, CIMA and CGMA. Seeking a suitable position in finance. I am currently in UAE on a visit visa till 3rd December 2012.
ACCOMPLISHMENTS AND SPECIAL SKILLS


Accomplishments include:

· Developed a complete accounting system, from scratch, at USF Co. within three months of joining.

· Prepared Accounting Policies and Procedures Manual for USF Fund.

· Achieved a profit of more than Rs. 1 billion annually, by successful investments of USF Fund.
· Prepared successful financial feasibilities for new projects at PASDEC, leading to government grants.

· Handled 21 audits, including commercial and government audits, during professional career.

· Passed the ACCA qualification within 3 years.
· Secured 97% marks in CAT Exam, Paper B1 (Accounting).

· More than 95% marks in 6 different subjects in O-Levels Exam, including 97% in Accounting.

· Regional distinction in Additional Mathematics in O-Levels Exam, gaining 99% marks.

Skills include:

· Expert at MS Word and Excel.

· Expert at using Sidat Hyder Financials, Accounting Software.

· Expert at using the Internal Communications Module of ERP developed by LMKR Resources.

· Expert at General Ledger Accounting.

· Quick at adapting to any accounting software.
· Expert at using English and Urdu languages.


PERSONAL DETAILS
Gender:  Male



Age:  25



 
Status: Married

Dependants: Two


Nationality:  Pakistani

        Desired Salary:  Negotiable

Relocation:  Willing



WORK EXPERIENCE (6 YEARS)

Universal Service Fund Company (USF), Islamabad



       (Sep 09 to Present)

Accounts / Finance Officer (Reporting to GM Finance)

Universal Service Fund Company is a company set up by Ministry of Information Technology and Telecom under section 42 of Companies Ordinance, 1984 for the development of Telecom sector.

Major Responsibilities include:

· Managing and carrying out day to day GL accounting activities, management of liabilities and assets, income and expenditures, accounts receivable and payable and the general ledger and cash and liquidity needs.
· Regular closing of books on monthly, quarterly and annual basis and preparation of financial statements, ensuring compliance with IFRS and GAAP.

· Managing a large number of investments, involving huge sums of money, into various forms of government and commercial securities. 

· Working with head of finance and senior management for preparation of fund budgets.

· Providing financial analysis and projections on ad hoc basis as required.

· Keeping proper accounting records as per established policies and procedures.

· Coordinating with banks, operators and all related agencies.

· Developing and improving systems and procedures impacting financial management and accounting processes.
Pakistan Stone Development Company (PASDEC), Islamabad

        (Apr 08 to Sep 09)

Assistant Manager Finance
Pakistan Stone Development Company is a company set up by Ministry of Industries and Production under section 42 of Companies Ordinance, 1984 for the development of Marble and Granite Sector.

Major Responsibilities included:

· Recording of huge volumes of transactions in the GL on daily basis.
· Preparation of periodic financial statements of head office and seven different projects, their consolidation and analysis.
· Working closely with the management for the preparation of budget.

· Developing management reports to track and analyse financial performance against budget and forecasts.
· Extracting data from Sidat Hyder Financials software, and preparing management reports.

· Preparation of financial feasibilities for new projects.

· Preparation of payroll and bank reconciliations.

· Dealing with routine tax matters.

· Assisting in the annual audits and the internal audit work.

M. Yousuf Adil Saleem and Company, Lahore

        
       
       (Dec 07 to Apr 08)

Trainee Auditor
M. Yousuf Adil Saleem and Company is a chartered accountant firm. This firm is a partner of Deloitte Touche Tohmatsu, which is amongst the Big 4 accountancy firms.
Major Responsibilities:

· Performed Internal Audit assignment at Kot Addu Power Company (KAPCO), a leading company in the Energy sector of Pakistan.

Ghazi and Company, Multan

        
       
       


        (Jun 07 to Dec 07)

Auditor
Ghazi and Company is a chartered accountant firm. 
Major Responsibilities:

· Performed a regular monthly assignment of Sales Tax Audit at Pak Arab Refinery Company, a leading company in the oil sector of Pakistan.

· Performed audit and assurance assignments in different industries including Masood Spinning Mills and All Pakistan Bed sheets and Upholstery Association.

Skans School of Accountancy, Multan

        
       
       

        (Jun 06 to Dec 06)

Lecturer
Skans School of Accountancy is a leading accountancy institution in Pakistan. 
Major Responsibilities:

· Delivered lectures on management and accountancy subjects to ACCA classes.

   EDUCATION

2012
Chartered Institute of Management Accountants (UK)

    

ACMA, Member since 2012
2012
Chartered Institute of Management Accountants (UK)



CGMA, A combined qualification of AICPA and CIMA, Member since 2012
2011
Higher Education Commission (Pakistan)



  

Masters in Commerce, Equivalence granted on the basis of ACCA
2010
Association of Chartered Certified Accountants (UK)


  

ACCA, Passed in 2006, Member since 2010
2008
Oxford Brookes University (UK)




  

BSC Honors Applied Accounting
2007
Institute of Chartered Accountants of Pakistan (Pakistan)

  

CA-Intermediate, Exempted on the basis of ACCA
2005
Cambridge International Examinations (UK)



  

Advanced Levels, Mathematics Exam, 96% marks

2003
 Cambridge International Examinations (UK)



  

Ordinary Levels, 7A’s 2B’s
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