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Qualification:

Chartered Accountancy Finalist (01 paper left)
Experience:

4 ½ yrs. Investment Bank; 2 ½ yrs. Commercial Islamic Bank; and 4 yrs. articles
Visa Status:

Visit Visa
Nationality:

Pakistani

Objective:

To join an organization operating in challenging environment with prospects of future growth and providing opportunities for enhancement of professional skills and career development in the fields of accountancy, finance, audit and business management.
Professional Experience:
	January 2012 to date

	Serving as Head of Finance and Accounts Division in Invest Capital Investment Bank Limited, Head Office, Lahore – reporting to Chief Executive Officer and Chairman.
The major job responsibilities carried out to date are as under:
· Assisting CEO in settlement of bank’s liabilities to the tune of Rs. 1.5 billion. This job comprises correspondence with the lender banks / financial institutions, preparation of legal agreements, transfer of bank’s properties and maintenance of the accounting information and reports.

· Accounting and reporting of bank’s CNG / Petrol pumps, Generators Fleet and Telecom Franchise.

· Preparation and finalization of bank’s annual / quarterly financial statements – the four pending financials have been finalized during six months period.

· Assisting CEO in all the regulatory matters being dealt with SECP. Preparation of performance reports and presentations for regulator.

· Monitoring of the accounts operations and supervising staff of ten people. The operations have been shifted from Karachi to Lahore. Operations comprise accounting for lease / loan disbursements and their recovery, repayments of liabilities of other banks / FIs, bank reconciliations, accounting for deposits mobilized / repaid by the bank, reconciliation of customers’ data in the modules with GL.
· Supervising all the accounting and reporting of bank’s lease loan portfolio outstanding around Rs. 2.0 billion.

· Preparation of MIS for Board and Chairman.

· Data migration, reconciliation and paralell running of a new Oracle based ERP system. Previously three separate books / databases were maintained within the bank for entities merged into the bank; these books / databases have been combined as one set in the newly implemented ERP system.

	March 2008 to January 2012

	Served as Head Accounts and Finance, Head Risk Management and Head Internal Audit in Trust Investment Bank Limited, Head Office, Lahore – reporting to Chief Financial Officer and Group Head Risk Management.

The major job responsibilities are described as follows:
FINANCE AND ACCOUNTS
· Preparation of quarterly, half-yearly and annual financial statements.
· Preparation of presentations for BOD and ACoB on the above financial statements.
· Preparation of analysis / workings / presentations for SECP and PACRA / JCR-VIS on issues relating to MCR.

· Preparation of projected financial statements on the basis of bank’s business plans.

· Preparation of schedules, workings, agreements to related restructuring of money market debts of the bank.

· Preparation of workings related to provision and suspension of NPLs and deferred tax.
· Preparation of term sheet, agreements and, statutory returns for the issuance of preference shares by the bank.

· Due diligence of other leasing companies and investment banks.

· Implementation of amendments introduced by the Finance Act.

· Preparation of annual tax returns.
· Co-ordination with the external auditors for the conduct of annual audits and reviews of the bank.

· Development of Islamic financial products – Murabaha, Ijarah and COII – for the bank.

· Implementation of new ERP within the bank.

· Monitoring all the accounting and reporting of bank’s wholly owned subsidiary engaged in brokerage business.
RISK MANAGEMENT
· Review of the credit portfolio.

· Analysis of funds generation and utilization.

· Analysis of bank’s cost and earning.

· Pre-facto risk review of credit facilities exceeding PKR 10 m.

· Risk rating of consumer lease facilities.
COMPLIANCE
· Review of the bank’s status of compliance with the NBFC Rules and Regulations and submission of reports thereon to the CEO and Audit Committee.

· Review of compliance with all the other applicable laws and regulations of regulatory bodies including SECP, FBR and SBP.

· Preparation of Charter and detailed Manual for Compliance Function, and their implementation in the bank.

· Preparation of Anti Money Laundering Guidelines, and their implementation in the bank.

· Review of the Policies and Procedural Manuals of the bank and their benchmarking with the directives of SBP, SECP and best banking practices.

· Monitoring of the accuracy and timeliness of reports / returns submitted to the regulatory authorities.

· Co-ordination with the SECP Inspection Teams for inspections of the bank.

· Compliance of the SECP Inspection Reports.

INTERNAL AUDIT
· Post-disbursement credit reviews of lease portfolio, term loans and letter of guarantees extended by the bank – specific areas covered are legal documentation, perfection of collateral and compliance of applicable laws and regulations. This exercise is carried out on monthly basis.
· Annual functional audits of Special Assets Management Department, Credit and Marketing Department, Corporate Department, Credit Administration Department, Legal Department and Human Resource Department. The main objective of this exercise is to review compliance with the bank’s policies and procedures and to provide recommendations for the strengthening of the internal controls.
· Performance reviews of Special Assets Management Department, Recovery Department and Legal Department on quarterly basis – to ascertain the achievement of targets set by management of the bank.
· On-site inspection and off-site monitoring of 08 branches of the bank located in big cities of Pakistan. The on-site inspection is carried out on half-yearly basis.
· Post-audit of the accounts and operations on monthly basis.

· Pre-audit of all the payments (operating expenses, financial charges and capital expenditures) made at the Head Office of the bank.
· Pre-audit of all the termination / rescheduling / restructuring of credit facilities extended by the bank.
· Post-audit of money market operations of the bank on fortnightly basis.

· Inspection of repossessed assets on monthly basis.
· Preparation of audit plan.
· Preparation of audit programs for all the above-mentioned job responsibilities, and their up-dation / review.

· Compilation of summary reports and preparation of presentations for the meetings of the Audit Committee.

· Up-dation / review of the audit manual in line with the changes in the policies and procedures of the bank.

	October 2005 to March 2008

	Served as Area Compliance Manager (ACM) at AlBaraka Islamic Bank, Country Office, Lahore – reporting to Head of Compliance and Chief Financial Officer. 
As ACM my responsibilities comprised:
· Carrying out a number of periodical compliance jobs in areas of credit, general banking and foreign trade at 06 branches of central area of the bank. These jobs were performed in accordance with compliance procedures and with the objective of prevention of money laundering and compliance with applicable laws and regulations and bank’s own policies and procedures.
· Communication of findings / observations emanating from the above-mentioned verification to the branch’s management.
· Follow-up for rectification and compliance. 

· Preparation of monitoring reports for Head of Compliance.

In addition to the assigned responsibilities, I also assisted the Head of Compliance in the execution of following jobs during my stay at AlBaraka:

	· Preparation of the Anti Money Laundering and Know Your Customer Guidelines for the bank in the light of Financial Action Task Force (FATF) recommendations and directives of State Bank of Pakistan (SBP) regarding prevention of money laundering.
· Development of monitoring tools and exception reports in the core banking system for prevention of money laundering and implementation of the above-mentioned guidelines. The main achievement in this regard was the development of an automated Out of Pattern Transaction Report. In addition, reports for high risk accounts, accounts with significant initial deposit and large cash transaction were also developed to strengthen the monitoring of the customers’ accounts.
· Development of compliance procedures for various compliance jobs assigned to the compliance officer in areas of credit, general banking and foreign trade. These compliance procedures are aimed at ensuring that the bank complies with the applicable laws and regulations and its own policies and procedures.
· Review of the Policies and Procedural Manuals of the bank in accordance with the BSD Circular No. 03 of 2007.
· Preparation of checklists for implementation of Operations Manual at all the branches of the bank.
· Coordinated with the Risk Management Department for the implementation of the Risk Management Policies and Procedural Manual of the bank developed by AFF.
· Prepared and implemented a number of improvements in the core operations of the bank including transactions for non-account holders, risk rating of borrowers, third party mandate, account opening documentation, large cash transactions, UNSC blocked persons list etc.
· Review of the IT system developed in-house for Ijarah, and provided feedback for improvements in the system.
· Identification of blue-chip companies for participation in the Musharika Pool in accordance with the Islamic Export Refinance Scheme of SBP.
· Co-ordination with the SBP Inspection Team for conduct of annual inspection of the bank. Submission of compliance reports on the observations to SBP, follow-up of penalties imposed including obtaining of waiver of penalties from SBP.
· Co-ordination with the Internal Auditors of both Pakistan Operations and Head Office Bahrain for compliance of their observations.
· Extensive follow-ups and monitoring of the rectification of observations of Internal Audit Department. Co-ordination with CAD, Credit, Operations, Treasury, Finance and IT Departments for this purpose.
· Monitoring of the submission of returns / data to SBP and other regulatory authorities.
· Conducting training of the bank’s staff on know your customer and anti money laundering measures.

	October 2001 to September 2005

	Articles from Riaz Ahmad and Company, Chartered Accountants (Lahore Office). 
Completed four years articles as per the bye-laws of the Institute of Chartered Accountants of Pakistan. The practical experience gained during this period is described below:

	

	Statutory and Other Audits
	

	Organizations audited as external auditor follows:
FINANCIAL INSTITUTIONS
· Muslim Commercial Bank Limited (Special Assets Management Group Lahore)
· Fidelity Investment Bank Limited (Now merged into Crescent Commercial Bank Limited)

· First Fidelity Leasing Modaraba

· Indus Bank Limited (Under liquidation)

TEXTILE

· Nishat Mills Limited (Dyeing and Finishing Unit)
· Kohinoor Weaving Mills Limited
· Kohinoor Textile Mills Limited (Raiwind Division)
· Ravi Textile Mills Limited
GOVERNMENT ORGANIZATION

· Technical Education and Vocational Training Authority (TEVTA)

INSURANCE

· State Life Insurance Corporation of Pakistan (Sialkot Zone)
POWER

· National Power Construction Corporation (Private) Limited
	OTHERS
· Pakistan Sugar Mills Association – Punjab Zone

· Pakistan Society for Rehabilitation of Disabled
Organizations audited as internal auditor follows:

SPORTS
· Grays of Cambridge (Pakistan) Limited

SUGAR
· Pahrianwali Sugar Mills Limited




Qualifications:
	Qualification
	Year of passing
	Institute

	C.A. Final Examination 

    Module F

    Module E
	Permanent credit in three papers
December 2006
	Institute of Chartered Accountants of Pakistan

	
	
	The remaining one paper, Advanced Auditing, will be attempted in December 2012. After passing this one paper I will be a Qualified Chartered Accountant.

	C.A. Foundation Examination
	March 2001
	Institute of Chartered Accountants of Pakistan

	Intermediate 
	1995 – 1997
	Govt. Forman Christian College, Lahore

	Higher Secondary School Examination
	1995
	St. Francis High School, Peshawar


Personal Information:

Date of birth:

17 February 1979  

Marital status:

Married, one child
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