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 To establish & excel a successful & rewarding career in Finance & Accounts by contributing to the   best & fullest of my potential and add value to the organization. 
Summary
 -A competent professional with 2years of experience in the field of Accounts & Finance in India

 -Designated as Financial Accountant with Premier Travels Limited
 -A dynamic & proactive professional with years of commendable experience 
	        Professional Experience
          2 years experience in :
             Finance & Accounts

             Financial Statements

             Maintenance of Accounts

             Managements Reporting


  -Enthusiastic and committed to maintain quality and efficiency
-Self Driven and Focused   

 -Fast & self-directed learner, work effectively independently or as team player 
 -Enjoy new challenges and willing to take on extra responsibilities to get work done 

 
Areas of Expertise

Finance & Accounts 


         
 Management Reporting
   Financial Statements



     Maintenance of Accounts
Educational Qualification
· Master of Business Administration – 2008 to 2010  | SVIITM, Anna University | 68% 

· Bachelor of Commerce – 2005 to 2008 | P R College, Bharathidasan University |70% 
Professional Synopsis
Premier Travels Limited 

Financial Accountant 
             Aug 2010 - Aug 2012 

Key Responsibilities:  
Managing end to end accounting activities including preparation, consolidation and maintenance       of Books of accounts, Preparation of ledgers etc
· Record and review financial transactions.
· Proper management and updation of financial records.

· Report and analysis of information related to finance to the management.

· Preparing financial statements including balance sheet. 

· Reconcile bank accounts.

· Maintain accounting records.

· Maintain Accounts Receivable & Payable of cheques.

· Prepare profit & loss statements

· Handling of petty cash book

Project

· Internship Report on “Receivable Management” for Radian heat exchangers at Coimbatore, India.
· Internship Report on “A Study on Financial Performance and Analysis” for Mag Exports, Tirupur,India
Technical Skills 
· Microsoft O/S Windows-7, Vista & XP.
· Microsoft Office 2007 (MS word, MS excel ,MS power point,)
· Tally 9.0
Extra Curricular Activities

Participated in “Orientation Training on promotion of youth entrepreneurship” conducted by   Bharathidasan University, Tiruchirapalli.

Work History

Hatch Mott MacDonald - 12/2003 – present

Clough Harbour & Associates – 2/1995 – 12/2003

Hilti - 3/1993 – 2/1995

GSGSB - 1/1989 – 2/1993

Consolidated Rail Corporation - 6/1978 – 12/1988[image: image1][image: image2.png]
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