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	OBJECTIVE:
	

	
	

	To seek a responsible and challenging position in your organization and grow along with company’s growth.

	

	Summary

	

	· A positive attitude in life.

· An analytic approach to problems.

· An attitude towards enhancing team spirit.

· A sound knowledge of fundamentals

	

	PERSONAL DETAILS
	
	

	
	
	

	
	
	

	
	
	

	AGE & DATE OF BIRTH
	:
	28 Years / 12.04.1984

	NATIONALITY / RELIGION
	:
	INDIAN / ISLAM

	MARITAL STATUS
	:
	SINGLE 

	EDUCATIONAL QUALIFICATION:-
B.C.S. (Corporate Secretary ship), 2002 – 2005 at The New College, University of Madras, Chennai. Percentage: 57.34.
M. Com  University of Madras, Chennai.

	
	
	

	TECHNICAL QUALIFICATION:-
· English Typewriting Lower Grade.

	
	
	

	COMPUTER EXPERTISE:-

Micro Soft Office - Word, Excel, Tally  9

	
	
	

	WORK EXPERIENCE:-
From Mar 2011 – Till date

Working in M/s. Vishnu TechsoftLtd  as Accountant
	
	

	
	
	

	· From April 2006 – Feb 2011

Working in M/s. Durapak (Import & Trading Company) as Accountant.
· From July 2005 – March 2006

Worked for M/s. Kenmore Shoes Pvt. Ltd. (Farida Group) as Accounts 
Assistant.


	NATURE OF JOB:-
1. Preparation of Monthly Profit & Loss Accounts & Balance Sheet.

2. Cost Center Wise Expenses Report. 

3. Verification of Total Accounting Entries.

4. Verification of Bills and Passing for Payment.

5. Preparation of Monthly BRS.

6. Handling of All Accounting works such as Invoices including Purchases & Sales, Delivery Challans, Debit Note, Credit Note, Cash Vouchers, Petty Cash Book, Ledgers, 
7. Handling Debtors and Creditors report. 
8. Coordinating with Auditors

9. Sales Tax filing 

	
	
	

	
	
	

	LANGUAGES KNOWN
	:
	English, Urdu, Hindi and Tamil

	
	
	

	OTHER INTEREST
	:
	Playing Cricket, Reading Books, Watching Television & Internet Surfing.

	
	
	


