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CV No: 938196
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Objectives











To work with a dynamic organization that provides an opportunity to contribute my skills and abilities in accomplishing the organization as well as personal goals.

Education











Masters of Business & Information Technology (MBIT), 2007-2010

(3 years) Total 17 years of education
 Institute of Business & Information Technology

University of the Punjab, Lahore
Status: (Completed)
Specialization: Finance 
B.com (IT), 2005-2007

Punjab College of commerce

University of the Punjab, Lahore

Grade: 1st Division

F.sc (pre-medical), 2003-2005

Standard College of Commerce Wahdat Road, Lahore

BISE Lahore

Grade: 1st Division

Matriculation (Science group), 2001-2003

Kimberley Hall High School

BISE Lahore

Grade: 1st Division


Work Experience










Worked as an Accountant in the Department of Pak Kuwait Textiles, Shadman Lahore

 
     (From April, 2011---March 2012)

Key Responsibilities

1. Making Invoices from the purchase orders

2. Sending Tracking information to the customers

3. Defining parties & entering sales in the ERP software

4. Responding to customer queries
Internship at Finance Department under the 

National Internship Program by the Government of Pakistan
Duration: 3 months(From April, 2011---July, 2011)
Internship at Habib Bank Limited, Lahore Pakistan 

Internship duration: 6 Weeks

27 July 2009---10 September 2009

Activities:

1. Learning and Applying Account Opening

2. Understanding Complete Process of Clearing (Inward/Outward/Intercity/Outward Bill Collection)

3. Making Audit of Account Opening Forms

4. Serve as Greeter/Floor Manager

Appreciation from All staff members including Branch Manager (B.M)

Worked on a Reputation Management Project for 1 month

Technical & Computer Skills










· Proficient in using latest Microsoft Office Tools (MS Word, Excel and Power Point).

· Hardware and software know how and installation of different softwares.

· Sufficient internet surfing and browsing skills.
· Good Typing speed.
Interests











Cricket, surfing Web Portals, Listening Music, Watching movies, Working out in Gym, General Knowledge Enhancement
Languages Spoken









· English

· Urdu

· Punjabi

Personal Information









Date of Birth: August 08, 1987
Sex

:    Male

Civil Status
:    Single
Citizenship
:    Pakistan
Visa Status :    Visit visa

Authenticated documents will be submitted upon request.
