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PERSONAL INFORMATION

Date of Birth:

23rd March, 1987

Marital status:

single

Religion:


Islam

Nationality:      

Pakistani

Language                     English, Urdu, Punjabi         
HIGHLIGHTS

· Still Working As a Accounts Officer in (Pvt.) Ltd.
· Three years working Experience as Store In charge , in M/s. Advance International Chemicals (Pvt.) Ltd.

· One year working experience with M/s. Platinum Sourcing as Computer Operator.

· Works effectively individually or with others as a team.

QUALIFICATION
· I.Com          Lahore Board 
2004


· B.A              P.U (Continue) 2012
EXPERIENCE AND ACHIEVEMENTS

1. Worked as Inventory Controller. To maintain Computer based stock ledger and weekly physical stock tacking.  

· Maintain Out ward gate pass and in ward gate pass.

· Maintain Manually daily raw material issues report. 

· Maintain Weekly and Monthly production and Raw material issues Report.
2. Working as a Accounts Officer to maintain Company banks Accounts,

· Daily cheque and cash deposits in company accounts. 

· Provide daily cash for office expenses from company Account. 

· Collection of cheque and Cash from customers.
· Purchased all Kind Of Office and Hotel items
CERTIFICATIONS
1. Auto cad 2006

2. Office Management  
3. Internet browsing and Emails
Computer literate very well. Command on MS Office.

HOBBIES 
                    Playing Hockey, Book reading,  
REFERENCES

Will be furnished on request
[image: image2.png]



