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Accountant Professional
Employment Visa - Transferable
EXPERIENCE SUMMARY
· Working as General Accountant with Al Hathboor Group of Com. (BEST FOOD MFG CO.)-Dubai-UAE.
· Worked as General Ledger Accountant/Auditor with Smana Hospitality in Dubai-UAE.
· Worked as Accountant/Admin.Officer with EverGreen Plastic MFG.LLC-Dubai-UAE.

· Worked as Process Executive with Axa Life Insurance-Hyderabad-INDIA.
· 1+ Years Experience in Accountant/Administration Management while doing project work.

· Good Team Player with Excellent Technical and Interpersonal Skills.

TECHNICAL SKILLS
· Environment  : Windows 
· Accounting     :  Oracle ERP, QuickBooks,Tally,Inn Act -ERP
· Packages        :  MS.Office Typing
EDUCATION QUALIFICATION
· MBA-(Finance) From JNTU University –Hyderabad- INDIA (2006-2008)
· B.Com-(Computers) From Kakatiya University-Karimnagar-Hyderabad-INDIA (2003-06)
WORK EXPERIENCE 

· Working as General Accountant with Al Hathboor Group (BEST FOOD CO.)-Dubai- (April2013-Till).
· Worked as General Ledger Accountant at Smana Hospitality-Dubai From (July2010-April2013).
· Worked as Accountant/Admin.Officer with Evergreen Plastic MFG-Dubai From (Jan-10-July2010).

· Worked as Process Executive in Axa Life Insurance-Hyderabad-INDIA From (July2009-Jan2010).
· Worked as Accountant/Admin Officer in Vashista Systems-Hyd-INDIA From (Jan-08 –Jun2009).
BEST FOOD MANUFACTURING CO.
                BEST FOOD MANUFACTURING CO. Established in 1979 with has grown from having Nuts & Chocolates Manufacturing Plant being a market leader for branded BEST NUTS (Peanuts, Cashew, Almond, Pistachios, and MixNut & Macadamia & Seeds) and BEST Chocolates (TAMRAH & POGATI) in the Middle East & North Africa, South & Central Asia and Europe.

Chocolate Coated Nuts & latest introduction-TAMRAH Chocolate. An Arabian inspired confectionary made with finest dates, stuffed with roasted almond and enrobed pure chocolate.

An award winning product at GULF FOOD 2013 as BEST PRODUCT-TAMRAH Chocolate under Local UAE Food Category.
AP (P2P) - Responsibilities
· Preparing GRN for the Raw Material, Reconciling the Quantities from the Supplier.

· Monitoring execution & posting of GRN/Shipment on Daily basis.

· Monitoring execution & posting of Accounts Payable Invoices on Daily basis.

· Fixed Asset Accounting and Physically Verifying.
· Vendor Master Creation with Supporting Documents with Approvals.
· Communicate with Vendors and resolve issue over Invoice & Payment & Statement Reconcile.
· Timely & accurately payment process for Vendors throws Cheques & TT Wire Transaction.

· Cash Forecasting making for Payments and maintain the Cash Flow.

· Liaise with treasury department for daily Vendors payments.

· Account Payable of more than 200 Vendors, regular aging & review reconciliation of ledgers.

· Manage Account payable of GCC & Internationals Suppliers according to Company policies.

· Provide weekly API Ageing reports to Division Finance Manager.

· Check all the payments before presenting to the management for approval.

· Preparing Bank Reconciliation, Sister Company Reconciliation & Month end Closing.

· Trade Finance handling (Trust Receipt, Revolving loan, Invoice Discounting).
· Supervise in establishing and maintaining internal control.

· Provide necessary support to Division Finance Manager.

· Provide necessary information/Schedules to the Internal & External Auditors.
· Handling Intercompany Transaction and Reconciliation on monthly basis.
SMANA HOSPITALITY- UAE (LEDGER ACCOUNTANT –RESPONSIBILITES)
AP (P2P) Procure to Pay:

· Invoice Management –Processing, Procure to Pay.

· Matching Goods Receipt Note to Purchase Order and Receiving Transactions.
· Posting Invoices & Credit Notes.

· Sundry Creditors Statement Reconciliations.

· Making Payments depends upon Credit Period.

· Posting Receipt & Payments & Passing JV’s to Settle accounts in GL

· Creating New Vendors.

· Handling Petty Cash work around in Accounts Payable.

· Payroll & Salaries Preparing & Prepare the Employees Full & Final Settlement.

AR (O2C) Order to Cash:
· Customer Creation and Maintenance.

· Prepare invoices & obtain Director of Finance/Finance Controller Signature.

· Sending Original Invoices with supporting documents to the Customers.

· Follow up if required for billing instructions, LPO’s, Supporting Documents etc.

· Follow up with receivables and preparing aging reports.

· Credit Risk, Dispute Resolutions, Collections, Billing, Cash Applications.

· Issue receipt for Cash & Cheques Received from Customers&Cr.Card Payment received directly to Bank
· Coordinating with Auditors Internal & Externals.

 (R2R) Record to Report:

· Depreciation & Prepaid Entries & Posting.

· Bank Reconciliation & Cash Flow & month end Closing Books of Accounts.
Auditing:

· To Check Occupancy of the Day & Preparing the Forecast Revenue.
· To Verify the Front Office Cashier’s audit with supporting vouchers, folios and Front office System.
· Cash Folios are tallied with Cash, City Ledger folios signed by guest & Support by LPO’s & Reg.Card.
· Cr.Card Folios & Purchase Slips are signed by Guests & Tallies with each other.
· All Charge Slips to the Guest folios has the guest Signature on it & Prepare Daily Revenue Report.
EVERGREEN PLASTIC MFG LLC- UAE (ACCOUNTANT & ADMIN. –RESPONSIBILITES)
· To Provide efficient and Accurate Administrative Support/Service
· Accounts Payables & Receivables & Book Keeping.
· General Administration & Payrolls preparing for Staff & Petty Cash Maint.
· Purchasing & Sales, Store & Inventory & Quality Checking.
AXA LIFE INSURANCE- HYD-INDIA (PROCESS EXCUTIVE –RESPONSIBILITES)
· Managing the Organizational Operations & Take overall responsibility for the Administration work.
· Check the New Advisor Enrollment Form using with Scrutiny.
· Indexing the NAAF Forms, Using with Indexing, NAAF Entry & Quality Check.
· Prepare the MIS Report.
· Received business forms & maintain the tracker for daily login.
PERSONAL DETAILS
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Present Address

             : Bur Dubai, Dubai, UAE
Nationality                                  : Indian
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